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Ms. Usha Aswath lyer
Director, ZIET, Mumbai
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The 21 day in-service course for Librarians started on 13 September 2016.
The 42 participants from various regions and the two Resource Persons
were ready to take up the baton.

The sessions were a mix of general topics and topics related to library
science. It is imperative that the librarians, a part of the KVS system are
kept abreast of the latest developments in the field of education. It is
equally necessary that they are familiar with e-Granthalay and its latest
additions.

The librarians were also kept busy with a variety of group and individual
work. They prepared blogs, created slogans, read a book and reviewed
it, used their creative skills to make book jacket covers and scrap books.
The morning assembly, conducted each day by one group saw the
gradual climb in terms of quality. The librarians put in their best efforts
to make the morning assembly a treat for the ears, eyes and the soul.
Good thoughts, inspiring stories and special items and video clippings
kept the audience enthralled.

The challenge for today’s librarian is that he is not just a custodian of
books; he has to be a master of all information services. It is therefore
necessary that the librarian keeps himself updated in the use of e-
technology to store, disseminate and retrieve information.
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Director &D.C of ZIET Mumbai forselecting my name as

resource person for librarian in-service course held at KVS ZIET

Mumbai for 21days from13/09/2016 to 03/10/2016

[ also give my sincere thanks to Shri JAIDEEP DAS D.C
&Madam Dr. V. GowriA.C  Jaipurregion and my worthy
Principal Shri LR Saini K.V Khetri N for showing confidence in me and

proposing my name as resource person for librarian from Jaipur region

[ give my sincere thanks to shri SK SINGHAL PGT(Com.) (associate course
director) and co-coordinator shri HARMAN CHHURA (H.M) sir of this course

Jboth are very intellectual person and they help me in all aspects. I also thankfull
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to all staff members of ZIET Mumbai who have helped me directly and indirectly

in this course.

[ also give my sincere thanks to all the participant from different regions
(Ahmadabad, Jaipur, Mumbai, Raipur and Patna) they have support and co-

operate me

During this course I try to cover many aspects of the library &information
science. Classroom management and discipline, stock maintenance and

condemnation, blogs, newsletter,some aspects of e-granthalaya.digitalMedia
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literacy I have learned more (knowledge) & experience of others to promote
changes ideas, opinions &behaviour .I professionally enriched by this in-service

course.

I hope all the librarians from different KVs will be benefitted .they implement all

learning things from this course in their kv then kvs achieve their goal in library

field

At last I am very thankful to my family to cooperate & support in this work.
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Naresh K umar

Librarian, K\/ thtrimagar
JaiPur Region

Resource Ferson
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From Mr. Rajesh Sharma, Resource Person

The primary goal of any school library should be to

maximize user satisfaction and to potentially exceed the

expectations of their users. The school library equips

students with life-long learning skills and develops the

imagination, enabling them to live as responsible citizens.

The school library provides information and ideas that are

fundamental to functioning successfully in today's

information and knowledge-based society. When librarians and teachers
work together, students achieve higher levels of literacy, reading, learning,
problem-solving and information and communication technology skills.

I express a deep sense of gratitude to Hon’ble Director Ms. Usha A. Iyer,
ZIET Mumbai for selecting me as Resource Person for the 21-Day In-service
Course for Librarians 2016 conducted by ZIET Mumbai. I express my
heartfelt thanks to Hon’ble Deputy Commissioner Mrs P .B. Usha , ACs Shri
S. K. Chopdar, Sh. Tajuddin Shaikh, Sh K. Sashindran, of Raipur Region
and Principal Sh J R Dash KV Bilaspur for having faith and allowing me for
this assignment. I am thankful to my family members for supporting me in
this endeavour. During this course, I tried to cover many aspects of Library
and Information Science like Guidelines of School Library and Procedure
Manual, Creation of Blogs, Creation of Newsletter, Information Sources and
services for emergence of Quality Education, Internet Resources for
Librarians, Annual Activity Library Plan (ALAP), Different Types of Operating
System, e-granthalaya Library Software of NIC Module wise along with
practical sessions, Quiz on e-granthalaya. I assisted participants during
practical session my level best.

Sessions were designed as per the current trends involving and giving more
emphasis on the practical. The Eminent and highly qualified intellectuals in
the field of Library Science and related field visited and interacted with the
participants. Yoga session conducted regularly for the sound mental health
and physical health.

Hon’ble Director Madam Usha Aswath Iyer Lectures cum demonstrations on
various topics were excellent, motivating and very interactive. The Sessions
by all the ZIET Mumbai staff were interactive and very useful for the
participants.Participants updated their existing knowledge and I am sure the
participants will implement all the skills and new knowledge they learned
during this course of 21 days in their respective vidyalayas.

[ am also thankful to Sh Harman Chhura (Coordinator) and Mr. S.K. Singhal
(Associate Course Director) ZIET Mumbai for their kind support and
guidance during the inservice course.

I wish all the participants will create and share new knowledge for the
benefits of students and all types of users of their libraries.

Kg’cs/-;j//arma
Librarian, K\/ BilaspurKaiPur RegionResource Ferson
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From (Co-Ordinator’s pen
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Jtis rca//y a great oloportunir:‘g for me
to co-ordinate an [nservice (_ourse other than the my su[jcct where [ have a
ittle cxpcricncc /nit /ntia//y /t was a top jo[; for me contact N/C and Gucsi'
[ ectures for the Course. With the (Guidance of the Director, whole
hearted 5u/oloort from the K esource /> ersons and. ,4 ssociate C ourse
Dfrcctor / could succc#u/y conducted the course for2 1 Day.
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Credit goes to the Parl'ltl;oants who put their best efforts to prepare their
individual assignment as well as Groulo work of Newsletter, 5cralo Boo.é
/> rcparat'ion and / am /7‘3FR9 that / could Provfcfc them the opporl’unii:y to

work in condusive atmospﬁcrc.

/ 51'/7ccrc/y thank my co//cagucs who supportcc] for the successtul comp/ction

of t/;c course.
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[Farman C/r/rura,
Co-Ordinator
HM &= acu/r{y Z/E TMumbaf
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TIME TABLE

Session-1 Session-2 Session-3 Session- 4

13.09.2016 | Inauguration & Aims and Objectives ICE- Breaking / Group PRE -TEST
Tue Formation / Group Work
Distribution

14.09.2016 | Prayer/ Code of Conduct- MS Guidelines for School Library- Newsletter-HC Newsletter-HC
Wed Report Mr Rajesh Sharma (RP)

15.09.2016 | Prayer/ Classroom Management & Library Blog Creation- Mr PRESENTATION OF PRESENTATION OF NEWSLETTER
Thurs Report Discipline- Mr Naresh Rajesh Sharma (RP) NEWSLETTER
Kumar (RP)
16.09.2016 | Prayer/ Yoga and Stress Personality Development-
Friday Report Management-Ms

Kaushal(Yoga TGT)

17.09.2016 | Prayer/ Corporal Punishment-UAI
Sat Report

ICT-Blog Creation ICT-Blog Creation

PO PE DT AO0

Mr H Chhura-HM
Use of Hindi in Computers-
S K Singhal (PGT Comm)

ICT- Use of Hindi ICT- Use of Hindi

Tea Break

Lunch Break

18.09.2016 | Prayer/ Resource Sharing- Ms Annual Library Activity Plan- Group Work-
Sunday Report Sujata Mehta (GL) Mr R Sharma & Mr N Kumar ALAP
(RP)
19.09.2016 | Prayer/ Information sources and Communication Skills- PRESENTATION OF PRESENTATION OF ALAP
Mon Report Service for Quality Eugene D Leen-PGT ZIET (1) ALAP
Education in KVS-Mr Rajesh
Sharma
20.09.2016 | Prayer/ Child Rights- Pushpa Verma Stock Verification & ICT_Word ICT-Word
Tue Report Condemnation- Mr N
Kumar(RP)
21.09.2016 | Prayer/ Leave Rules- S K Singhal Internet Resources for the ICT_Word ICT_Word
Wed Report PGT Comm Librarian-Mr R Sharma (RP)

Group Work-
ALAP

Tea Break
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22.09.2016 | Prayer/ Communication Skills- Operating System for Library ICT_Word Web 2.0- GL
Thurs Report Eugene D Leen-PGT ZIET(2)

23.09.2016 | Prayer/ MID TEST ICT MS EXCEL BOOK JACKET COVER PREPARATION
Friday Report

24.09.2016 | Prayer/ EDUCATIONAL TOUR

Saturday Report
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KENDRIYA VIDYALAYA SANGATHAN, NEW DELHI

VENUE: ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI
In-service Course for TGT Librarians 2016-17
Time Table 13.09.2016 to 03.10.2016

25.09.2016
Sunday

Prayer /
Report

Session-1

Innovation &
Experimentation-Ms
Sujatha Mehta (GL)

26.09.2016
Mon

Prayer /
Report

Communication Skills-
EDL(3)

27.09.2016
Tues Day

Prayer/
Report

Classroom Library in
Primary under CMP-Ms
Kanta Bara (Lib)

28.09.2016
Wed

Prayer /
Report

Digital Media Library
N Kumar

29.09.2016
Thurs

Prayer /
Report

Gender Sensitisation

30.09.201
6
Friday

Prayer /
Report

POCSO
Dr Nayreen Daruwalla

01.10.201
6
Saturday

Prayer /
Report

READING CARDS-Ms
Jayalakshmi (HM)

02.10.201
6
Sunday

Prayer /
Report

Post TEST

Tea Break

Session-2 Session-3 Session- 4

Role of library in EQIUP e-Granthalaya
Rajesh Sharma

Safe School - UAI e-Granthalaya e-Granthalaya

Guidance & Counselling- MG e-Granthalaya e-Granthalaya
Reddy —PGT Phy

E Granthalay New Trend in library (2.0) First Aid-GL
Web 2.0 Dr. Ravi lavankar
Mahajan Hospital

Professional Development e-granthalay

Activities

e-Granthalaya

Lunch Break

Communication Skills-EDL(4) Scrap Book Scrap Book

Tea Break

Summer Reading Personal Claims Personal Claims
Programmes S K. Singhal S K. Singhal
PGT (Comm) PGT (Comm)

Post TEST Group Work Group Work Presentation
Presentation

03.10.201
6
Monday

Prayer /
Report

Scrap Book Presentation

Preparation for Valedictory PLENARY SESSION Valedictory
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endriya Vidyalaya Sangathan, New Delhi
Zonal Institute of Education and Training, Mumbai
21- Day In-service Course for TGT (LIBRARIAN)
Date: 13-09-2016 to 03-10-2016

Sr. | Name of . Name of -
No. | Participant Name of Vidyalaya | g ion e-mail id contat no

Resource Persons

Mr Rajesh
Sharma

Mr. Naresh
Kumar

2 K.V. Bilaspur Raipur rajeshsharmakv@gmail.com 7247479047

K.V. Khetri nagar Jaipur lib.naresh@gmail.com 9718546418

Participants

KV NO 1 AFS . . .
BINA PALEJA JAMNAGAR AHMEDABAD | binacpaleja@gmail.com 9714055744

Divyaben B.
Parmar

MRS. MONIKA | K.V.-2 KRIBHCO
NEOGI SURAT

Ms Tejinder
Kaur Sethi

Mrs. V. S.
Christian

Okha AHMEDABAD | divyaparmar0l@gmail.com 9016049810

PR DICSON

AHMEDABAD | monikaneogi@gmail.com 9879627018

INS Valsura AHMEDABAD | tejisethi57@gmail.com 8905615755

KV Sabarmati AHMEDABAD | vschristian103@gmail.com 9426520022

N R PANDYA EXQXNAGAR AHMEDABAD | nrpandyal969@gmail.com 9426455498

Ms Ankita Singh

Chauhan Cambay AHMEDABAD | ankita.s.chouhan@gmail.com 9793951049

Smt. Asha Joshi | BSF Dantiwada AHMEDABAD | ashajoshikvs@yahoo.com 9227702082
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Ms. Hemprabha
Jain

Mr. JAYANT N . .
PARMAR JETPUR AHMEDABAD | jayantparmarl4@gmail.com 9427242904

Godhra AHMEDABAD | hemjain07@gmail.com 9426250059

NEEMB SINGH . .
RATHORE JALIPA CANTT JAIPUR neembsingh63@gmail.com 9414492712

Mrs. Shashi AFS, UTARLAI,

Kala Mathur BARMER JAIPUR smathurl01@gmail.com 9252758778

Sh M N Joshi No2 Army Jodhpur | JAIPUR mnjoshi58@gmail.com 9460030080
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Smt. Gauri

Mishra KV 2 JAIPUR JAIPUR gauri.mishra.771@gmail.com 9414308436

Mr. K. K. Meena | KV Nasirabad JAIPUR kamalmeena838@gmail.com 7073125800

SHRI
M.C.SEKRA

SHRI RAM
KISHORE BANSWARA JAIPUR rkverma5770@gmail.com 9252020501
VERMA

KULDEEP LALGARH
SINGH JATTAN

KV DAUSA JAIPUR maheshsekra@gmail.com 9414442202

JAIPUR kuldeep805@yahoo.co.in 9413714512
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Sh. AK. Ingole

CME, Pune

MUMBAI

ashokingole793@gmail.com

7040168380

MR.A K SINGH

RHE PUNE

MUMBAI

aditya.ksingh0306 @gmail.com

8793556740

Mrs. Vidya
Hiwrale

NMU Jalgaon

MUMBAI

vidyahiwrale@yahoo.com

9422222464

MR. M. N.
CHAVAN

NO.1, DEVLALI

MUMBAI

madhukar.chavan44@yahoo.co.in

9403869257

MR.M.M.
AHMED

AURANGABAD
SHIFT |

MUMBAI

ahmedkvlahmed@gmail.com

8421925998

Mr.SPS
PARIHAR

KV SHEOPUR

AGRA

spsparihar 74@rediffmail.com

9425790054

MRS. KSHEMA
SAWANT

AFS THANE
SHIFT-1

MUMBAI

kvthane@rediffmail.com

9833486882

Mrs. Kiran
Sharma

BEG & Centre
Pune

MUMBAI

kiran.sharma.lib@gmail.com

9970355545

Shri C.M.Jha

K.V. No.1 AFS
KALAIKUNDA

Kolkata

cmjha.63@gmail.com

9431316464

Smt. Rekha
Choudhary

RAU PUSA

PATNA

rekha.arunkvl9@gmail.com

9431898907

Dr. SULEKHA
KUMARI

Banka

PATNA

drsulekhakumari@gmail.com

9934443769

Shri Ratnesh
Kumar

Mashrak

PATNA

ABSENT

Smt. P.Prabha

MAITHON DAM

RANCHI

kvk prarthana@rediffmail.com

9431047177

Smt. Reeta
Kumari

Bela

PATNA

reeta287@gmail.com

8409452633

SMT. SHABINA
AZHAR

JAWAHARNAGAR

PATNA

bhu.shabina@gmail.com

8651527265

Sh. Dharmesh
Kr. Singh

KV Maharajgan;

PATNA

kvmaharajganjnidove@yahoo.co.in
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. Shabina Azhar, KV Jawaharnagar Patna
. Mr SPS Parihar, KV Sheopur, Agra
. Mr K K Meena, KV Nasirabad, Jaipur

I
S
C
T
G
T

= o O D RO e

SAHEED BHAGAT SINGH
. Dr. Sulekha Kumar, KV Banka, Patna Region
. Mrs Gouri Mishra, KV No2, Jaipur, Jaipur Region
. MrM M Ahmed, KV Aurangabad, Mumbai Region
. Mr. Nirmal Sagar, K.V Rajgir, Patna Region
. Mr M. C. Sekra, KV Dausa, Jaipur
. Mr. Nityanand Jha, KV Darbhanga, Patna Region
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. Mrs Monika Neogi , KV Kribhco Surat
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S R RANGANATHAN
. R KVerma KV Banswara
. Mr Kuldeep Singh, KV Lalgarh
. Mr M N Chauhan, KV No 1 Devlali
. Mr Nilesh R Pandya KV Bhabnagar
. Mrs Kshema Sawant , KV Thane

SWAMI VIVEKANAND
. Mr Brijbhan Ram, KV Jhagrakhand
. Mrs Sosan Lakra, KV Raigarh
. Mrs Bina Paleja, KV No 1 AFS Jamnagar
. Mr J N Parmar, KV Jetpur
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59 YR AT & 3G Ueid & arF Ta iR arde e
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39T feaT GRAT T HITHT 8 |
DAILY REPORT-9

(21/09/2016)

Good Morning to one & all present here, I Neemb Singh Rathore, Group Leader of
Dr A P J Abdul Kalam is standing before you to present the report on yesterday’s
activities.

The morning session of 21 Days In-service course for Librarians’ begin with
beautiful assembly programme by ‘Swami Vivekanand Group’. The theme was ‘World
Peace Day’. They sung a prayer ‘Ae Malik Tere Bande Hum’. After that group members
present various programme like thought, News etc. In special items, group members
present beautiful poetry & a song.

After the completion of assembly programme, Mr Naresh Sharma, Resource Person
asked to participants for doing yoga activities for relaxation of body.

In the first half of morning session, Mr Shashi Kant Singhal, ZIET faculty,
presented a power point presentation on ‘LEAVE RULE’ as per CCS(Leave) rule, 1972. In
this topic, Sir had given all information on deferent types of leaves & given the answer of
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queries of participants. ast, he asked questions ifrom participants for checking
knowledge. It was a very interesting & useful session to all the participants.

In the second half, Mr Rajesh Sharma, Resource Person given lecture on
‘INTERNET AS RESOURCE FOR INFORMATION’. In this topics, he discussed on
deferent educational websites which will be useful for librarian. This session was very
interactive & joyful. Every participant take part in this session.

After the Lunch, Mr Harman Chhura, Convener of In-service program me had given
demonstration on ‘MS Word’ in practical aspect. He described new application
programme in ‘MS Word’, which was interesting & useful. After that, all participants went
to computer lab for practical session, where practiced on ‘MS Word’ software. In this
practice session convener & both the resource persons were guided them and solved the
practical aspects.

So another day of teaching & leaning had completed successfully.

HrCEPE HICSO0

Thank you and have a nice day.

Presented by
Dr A PJ ABDUL KALAM GROUP

REPORT -10
22.09.2016

Shaheed Bhagat Singh Group
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The tenth day of the 21 day In—Service course for Librarians started with excellent Morning
Assembly performed by A.P.J. Abdul Kalam group .The spiritual song sung by Ms. Sabina was the
main attraction of the assembly.

The training programme proceeded with first session of the day with very important topic operating
system presented by our resource person Mr. Rajesh Sharma. The knowledge shared about the
history of operating system from its very beginning to the current generation with so much growth
in so less time was apart from being informative, very impressive and thought provoking about the
technical age we live in.

= P O e OO e

After tea break second session began with another interesting topic that is communication skill by
Mr. Eugine by ZIET faculty. He emphasized outdoor activities. The gamification of basic
communication through an interactive activity brought out the importance of communication skill
and was interesting as well.

After lunch break, we had a combined session by two dynamic faculties of ZIET Mumbali,
Mr.S.K.Sinhgal, PGT Commerce and Mr.Harman Chhura. They helped the participants work on
online blog while Mr. S. K. Singhal showed the answer script of previous quiz and organized an
online quiz.
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The last session of the day was again a very informative and interesting session by Mr.Trilok
Chand Haldunia PGT (CS), KV, IIT Powai. He outlined the Web-OPAC system, its installation and
uses .

Thus the 10™ day of In-Service course came to an end after aparting a lot of knowledge to us.

REPORT -11

23.09.2016

The Morning Assembly was conducted by Group -2 on 23.09.2016. The morning
assembly was informative oriented with news thought and special items. Mr. Rajesh
Sharma RP addressed the assembly. After the assembly Mid Test was conducted.
Every participants tried their level to attend the questions. After the tea session Mr H
chhura, HM and Co-ordinator of the course took a session on ICT of Excel. He
guided about how to work on the excel sheet. The post lunch two sessions were for
Book Jacket preparation. Every participants prepared the book jacket they have
issued.

PR DRI ON

REPORT -12

BY C.A. CUTTER GROUP

DATE 24/09/2016
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The 12% day of the in-service course i.e. 24" September 26, 2016 was a day every participant of the in-
service course was eagerly waited for i.e. the day of MUMBAI DARSHAN, The God OF Rain too showered his
blessing by allowing to have our outings without any interruption , making it a memorable day. It was quite
a exiting day . Perhaps the script of the day was pre-planned by GOD INDRA ,not to disturb the MASTI-
MOOD, which every participants had lord CHERISHED.

The journey of the masti stated sharp at 8 am after having our breakfast and packet of lunch&
water. Reaching first at GATEWAY OF INDIA and the most iconic . The Taj, we were witness the gentle kisses
of the Arabian sea to the heart of the TAJ & the GATEWAY OF INDIA. The gift of nature was always at its
BEST.

= o O e OO e

The mesmerizing view of Nariman Point and Marine Drive took out our youthful mingling’s and we
were taken aback down the scenic view of Girgaon Chowpati, where we too were dancing to the tunes of
waves of Arabian Sea. Next was the visit to the Hanging garden where we too handed up our Boots for an
hour and had our lunch with the nature, and having the snapshot at the Boot House,

Without the blessing of our “BAPPA” NOTHING COULD HAVE BEEN SO MEMORABLE.

We prayed to our ‘BAPPA’ at SIDDHIVINAYAK temple and took his blessings. After this the game of doting
out our wallets began at Dadar marketing zone. Ones who are for away thinking of something new must
come from MUMBAI as a taker of love.
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Phen the journey O BANDRACWORL oea ik Hypnotlzes Us WIth It5 scenic creation the great enamg
had dream of .Hope one and all ENJOYED this trip and we all the GHOSALA ‘s of ZIET were back in our

GHOSHALAS, at 6 pm. The presence of our both resources person, coordinator , so and KANTA MAM is to
be ice on The cake.

Thanking you
By : A.K.Singh
KV RHE Pune.

REPORT -13
25.09.2016

Group No.4 -H.W.WILSON Group (By H.N. Vyas)

Report is the mirror which reflects our daily routines.

The 13" day of the training programme commenced with a devotional prayer
presented by the Group No.3 C.A. Cutter group “Hum ko Man ki Shakti dena” from
film ‘Guddi’ was praiseworthy. The centre of attraction was the video of the tour day
before yesterday, everyone cherished the memory and enjoyed a lot once again.

The C.A. Cutter group was appreciated by Resource person for their wonderful
effort.

Session-| began with deliberation given by Mrs. Sujata Mehta, Coordinator, IGNOU
on the topic “INNOVATION OF FUTURE LIBRARY” covering skills of Librarian like
managerial skills, Inter-personal skills, written communication skills, teaching skills,
networking skills, computer service skills, listening skills etc. which are useful for
discharging our duty more effectively.

Session-ll The session-ll began with an account of development of e-granthalaya
in KVs given by Mr. Naresh Kumar & Mr. Rajesh Sharma respectively, where in they
covered following points: installation, configuration, installation steps, contact,
hardware & software requirements, benefits of clouding, e-granthalaya forum &
support etc. which is inevitable for Librarians of KVs nowadays.

Session-lll: After lunch interval session-lll was conducted in computer lab. Where
each delegate tried to install e-granthalaya in computer and come across with
practical problems & error occurred while installation and also learnt how to resolve
it.

In the last session of the day Mr. Trilok, PGT (CS) KV IIT, Powai delivered lecture on
WEB 2.0 and LIB 2-0 wherein he covered following points;

H
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What is Web 2.0?, social network websites, what are the uses of web 2.0, why we
2.0 important for Library, application of web 2.0 & key principles of library 2.0 etc.
which are essentials for libraries of 21% century.

In this way another day of in-service course was over.

K kK Xk kK >k Xk

DAILY REPORT -14
26.09.2016

J. D. BROWN
The Days gone, never comes back, but its meaning still lingers”

The 14thday of 21 days in-service course started with wonderful morning assembly

HrCEPE HICON

presented by H. W. Wilson group followed by beautiful thought, word, news and
motivational video which touch the heart of the every participant.

The first session was handled by Mr. Eugene Leena (PGT - English, faculty, ZIET
Mumbai) on communication skills, in which he focused on stress and intonation. Mr.
Eugene composed the session in such a way that the participants were all eyes at him.
His voice modulation, choice of diction and in depth knowledge of the communication

skills will always indelible in our memory. The session ended with tea break.
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After tea break another very important and sensitive session was taken by Ms.
Usha Aswath Iyer(Director, ZIET Mumbai) on “Safe Schools”. She threw light on the
importance of disaster management. Disaster can come in our life at any time. It is our
duty to be alert and prepared. She explained what kinds of steps are to be taken and
how we have to prepare ourselves for various types of disaster like Earthquakes, Floods,
Fire and terrorist attacks. It is our responsibility to keep all the school children safe.

During disaster our role is very important. We have to handle the situation patiently and

= R el

calmly and save children and ourselves too. For this we have to practice mock drills in
our school. Some of our participants along with Usha Ma’am shared their experiences
too. At last, the 2rdsession ended with small quiz based on disaster management.

After lunch, a fruitful lecture and wonderful live demonstration on how to install E-
granthalya was given by one of our own Resource person Mr. Rajesh Sharma Sir. He
along with our course coordinator Mr. Harman Churra Sir clears all the doubts of the

participants regarding the installation of e- granthalya.
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Then the last session after evening, again started with brief description of the
Admin Module by MR. Rajesh Sharma Sir. He explained in details about sub modules of
admin like system data, master data and database utilities. The participants were all
eyes at the session as it was a very important session. Mr. Rajesh Sharma Sir carried the
session in a very logical way, Layer by layer, clearing our doubts.’

Thus with all these activities, the day comes to end.
REPORT 15

FOR 27.09.2016
The 15™ day of in-service course started with morning assembly by J.D. Brown group.

The session begin with the chanting of prayer followed by beautiful thought on life, word,
news and special item.

After assembly Ms. Usha Ashwatth lyer, Director, ZIET Mumbai suggested few tips regarding
the morning assembly.

The 1* session was started by Mrs. Kanta Bara, Librarian, Ziet Mumbai on the topic
“Class libraries in primary section under CMP. She discussed the various aspects related to
primary class library like why we need class library, how to arrange it and problems and
solutions related to it. In between Mrs. Jayalakshmi, Faculty, Ziet Mumbai, informed all the
participants about different publishers for purchasing hindi books. The session ended with
tea break

The 15" day of in-service course started with morning assembly by J.D. Brown group.
The session begin with the chanting of prayer followed by beautiful thought on life, word,
news and special item. After assembly Ms. Usha Ashwatth lyer, Director, ZIET Mumbai
suggested few tips regarding the morning assembly.

The 1° session was started by Mrs. Kanta Bara, Librarian, Ziet Mumbai on the topic
“Class libraries in primary section under CMP. She discussed the various aspects related to
primary class library like why we need class library, how to arrange it and problems and
solutions related to it. In between Mrs. Jayalakshmi, Faculty, Ziet Mumbai, informed all the
participants about different publishers for purchasing hindi books. The session ended with
tea break
By:-

Mahatma Gandhi Group
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REPORT -16
REPORT FOR 28.09.2016

The 16™day of in-service course started with morning assembly by Mahatma Gandhi group.
The session begins with the prayer. After the prayer Ms. Usha Ashwatthlyer, Director, ZIET
Mumbai suggested few tips regarding positive attitude.

The 1% session was started by RP Mr. Naresh Kumar Sharma ,on the topic was digital
library and Media Literacy “In this topic we learn about definition of digital Library,Storage of digital
media, Contents ,Media Literacy, aims and objectives etc.All topics are delivered in very interesting
manner with PPT.After this topicnext lecturedelivered by RP Mr. Rajesh Kumar Sharma, the was
demonstration of Digital Library of India. In this topic all we learn about Digital Library of India,
CMU, NSF, ERNET etc.through PPT in practical and interesting manner. Both RP’s lectures was
verymarvelsand useful to us.After the tea break Mr. Shriniwasan delivered a lecture on the topic
Guidance and counselling. In this topicimportance, scope, functions and planning of Guidance and
counselling.This topic is very useful to us.

The 3™ session started after lunch. In this session a brief introduction on circulationof e-
Granthalaya was delivered by our resource person Mr. Rajesh Kumar Sharma through live
demo.How to issue and return books to students and Teachers. This demo is very fruitful for all
participants. The session ended with evening tea break.

The last session begins with Dr. Ravi Lawankar,Mahajan Hospital Mumbai, on the topic First
Aid. inhis session he explained the concept of First Aids, aims and objectives with demo.Which is
very useful to our life.The 16" day of the in-service course was completed successfully.

Thank You,
‘Have a nice Day’
Presented by Mr.R.K.Verma KVBanswara,Jaipur Region

Dr.S.R.RangathanGroup No.7

REPORT -17
29.09.2016

Group No.8
“Dream, Dream, Dream
Dreams transform into thoughts
And thoughts result in action”

Hon’ble Director Madam, faculty members, resource persons and dear participants.Report
is the mirror of activities which reflect the various sources of information and knowledge

“Knowledge is power,

Power is confidence
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And confidence is gained by study and experience.”

The morning assembly conducted by S.R Ranganathan group, with knowledge thought,
word and quiz. The most valuable and inspirational video of Shri Kalyansundaram,Librarian of
the Year was projected by Mr.Kuldeep which touched every one’s heart and mind; and we have
inspired to do for our society and country. The birthday of great comedian Mahmood was
celebrated among us with video.

The first session was taken by Hon’ble director madam, which was Gender sensitization.
The lecture was very interactive and knowledgeable for all the participants. After tea break Shri
S.K.Singhal sir conducted quiz competition among the participation on previous session which
was informative and knowledgeable for us.

After the quiz, our resource resource persons Shri Naresh Kumar and Shri Rajesh Sharma
nave taken the session on “Professional Development Activities”. All the participants were called to
make list of activities for our professional development.

Third and fourth session were enjoyed and utilized in computer lab on e-granthalaya.
Every Participants put their finger on important modules of e-granthalaya like cataloguing and
circulation. In this way 17th knowledgeable day of 21day of In-service course training Programme
out its steps towards completion.

“Have a great and wonderful day”
Thanking You

With Regards

SWAMI VIVEKANAND GROUP

REPORT -18
30.09.2016

Report of the 30" sept.2016 by Group No.1, 2, 3

The 18" day of the course started with assembly Programme nicely presented by Swami Vivekananda
Group followed by Word, News Thought and special item with PPT.

The session started with the sensible topic “Protection of children against sexual offences.”
By Dr. Naireen.

The POCSO came into existence in 2012 by the Govt .of India .Dr.Naireen nicely taught the topic POCSO
which includes different types like touching pvt .parts of the body, gesture, verbal abuse and bulling, online
sexual abuse and showing pornography to the child etc.

The members of the course effectively communicated with the madam regarding said topic asking
different questions followed by logical discussion in a fruitful manner.

The Hon. Director Madam also actively participated in the session and advised how to be protect child right
in the vidyalaya.
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After tea session, Mr.Ujjen taught the topic” English communication skill “with a dramatic approach .

The topic started with a play participated by 8 members of the course who had performed the role of
husband and wife with dramatic communication skills .Each and every members of the course enjoyed the
session and effectively participated with enthustic manner .Then Mr.Ujjen taught the different phonetic
usage of reputed English dictionaries.

After the lunch all the members of the course started the work of scrap book in computer lab .by searching
the related things of the aforesaid topics.

After tea the members of the course again perform ed the work of the scrap books group wise with
enthustic manner .

Thank You.

REPORT -19
01.10.2016

By H.N. Vyas K.V.No.1, AFS, Bhuj
Date: 02/10/2016
REPORT

The 19" day of In-service course commence with morning assembly programmes
jointly presented by group of members from Group No. 1, 2 & 3. The special item on
“Navratri” was centre of attraction.

Session-1I began with power point presentation given by Mrs. R. Jaya Laxmi, H.M.
ZIET, Mumbai on the topic 'PRESENTATION ON READING CARDS’. In her
deliberation she informed about details of 400 READING CARDS published byOrient
Black Swan Publishers Pvt. Ltd. New Delhi (2009).These cards contains 02 sets, one
for classes I-V and VI-X. She emphasized to purchase one or two sets of these reading
cards for library so that children can be benefitted from it. She distributed reading
cards and asked participants to write correct answer after reading the story. Everyone
feel that really these cards can improve English language of the students.

Session-1II conducted by resource person Sh. Naresh Kumar & SH. Rajesh Sharma,
respectively on ‘Summer Reading Programme’. Under this topic they invited
suggestions from all delegates about proposed activities for summer vacation can be
given by Librarian to students of the Vidyalaya. All participants submitted their
suggested activities in written.

Sh. Rajesh Sharma provided information about some useful website addresses and
advised to become member of American Library etc. to utilize leisure time of the
students during summer vacation in constructive manner.

Session-1III on the topic ¥ PERSONAL CLAIMS taken by Sh. S.K. Singhal, Asstt.
Course director covering points like:
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Il on tour I etc.
He also answered queries raised by some participants regarding settlement of
personal claims in satisfactory manner.

Session-IV: In the last session of the day all participants devoted their time for
preparation of Scrap book project assigned to them on various subject learnt during
in service course.

In this way the 19" day was concluded with a happy note.

%k kK k %k Xk

REPORT -20
02.09.2016

Morning assembly was conducted by group no. 4,5,& 6. In which presented special item on
mahatma gandhi& lal bhadur shastri. In first session post test was conducted from 9;30 to 11:30
am. Then after tea break in the next session time given for completion of the task of preparation
of scrap book . Today is last day for submission of scrap book project.

REPORT-21
03.09.2016
Morning assembly was conducted by group no. 7&8 . In which presented praise worthy

items followed by a quiz on e-granthalaya condected by resorce persons. After the lunch
valedictory function was held covering various programmes like dance, song, felicitation to the
librarians who have retirements shortly and blessing of director. Vote of thanks was proposed by
mr. H N Vyas Ahmedabad region.
The programme was ended with distribution of certificate to all participants with a happy note
followed by National Anthem.

Ram kishore verma (librarian)
Group leader
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1. Each group will prepare a newsletter on the contentrelated to the library in softcopy.
(Last Date: 16SEPT 2016)
Every participant has to issue a book of their choice form the library ZIET Mumbai and to do the
following activity.
a) Read the book thoroughly.
b) Prepare a book review of the same.
c) Prepare a book jacket for the same book.

H

Book review should be done by the participant and not a copy from the any sources or website.
(Last Date: 22September 2016)
Individual participant has to prepare a book jacket of your own imagination or the book issued for

reading and review. ( Last date 26.09.2016)
. Scrap Book ( Group Activity)

NP E DICSON

0

Topic Allotted Group Group No

Stress Management C. A. Cutter 3

Corporal Punishment H W. Wilson 4

Sardar Bhagat Singh
Mahatma Gandhi

Communication Skills

Personality Development

Rajbhasa Hindi

I
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Human Rights

School Safety

Swami Vivekananda

Gendersensitisation

Dr. S. R Ranganathan

O 0| N| Ol | | W N|

First Aid

Dr. A P J Abdul Kalam

[
o

Yoga J D Brown

Instructions:

1. Language should be both Hindi and English
2. Write up should be in sketch pens.

= P e OO0 e

. Pasting and Decoration should be in uniformity i.e plain page for pasting or articles and Ruling
page for write up

. There should be title in the Cover page with covering the scrap book

. List of Web reference should be there in the write up ( In the last page of book)

. Index should be maintained

. Group Leader and member names should be in the 3" page

Note: Last date of SCRAP BOOKsubmission is 02.010.2016
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BOOK REVIW BY THE PARTICIPANTS
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i ag T ARTAE ThErdr [Sdel At gl dherdr [Aeer 3dar & AReaa &

By~ RAM| KISHORE UERIVEA
K\, BANSVINR

JAIPUF.REGION
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INSEARCH OF YOUR TRUE SELF: 21 INCREDIBLE INSIGHTS THAT
WILL REVITALIZE YOUR BODY, MIND AND SPIRIT

BY

WALTER STAPLES

“Success is not an accident”,success is the result of cause and effect .our thoughts
are the cause and our behaviour and circumstances are the effect but we can
choose our thoughts and hence control their effects — as a result we can all learn to
become more successful at anything !I”

The present book admittedly represents an ambitious undertaking.If you are reading this book,
consider yourself lucky- you have stumbled across one of the best books ever written. Walter
Staples has put so much wisdom and so many practical strategies for success into this book.This
book has an important message-how to master the process of personal empowerment to help
ourselves and others live more productive lives. When you become master of your inner world, you
become master of your outer world." So states Walter Staples in the present book. The author
wants the reader to experience a spiritual awakening in order to develop a whole new sense of
self, which affects every aspect of life. Everything is rooted in basic psychological principles, yet
few people have been exposed to formal psychological education. As a consequence, most people
live their lives without knowing who they really are, without knowing their true self. Everything
necessary to find the true self comes from within: an open mind, curiosity, and ambition. This is the
instruction book to use to achieve that goal. Dr. Staples is one of America's leading authorities on
human potential and personal empowerment. An active speaker, he is the author of the
international best seller, Think Like a Winner , and Power to Win ,.
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This book takes you on spiritual journey of self discovery .it leads to a perceptual transformation
and new understanding of who you are and what you can aspire to be , do ,and have . It shows
that to be the instrument of change in your life , you must purposely go about developing a major
asset : a greater sense of self.

BOOK REVIEW
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Book name The Jungle Book

Author Rudyard Kipling

Publisher Collins classics
Harper press London

Price 125rs

Pages 212

Accn no. 684

[.S.B.N 978-0-00-735085-8

Publication year 2010

Cover by e- Digital Design
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Cover photograph R. Reitmeyer

When the Jungle book is mentioned most people think of the Disney animated film. This actually has
very little to do with the stories of Rudyard Kiplling as Walt Disney only took the basic idea of
anthropomorphic jungle animal and transform them in to lovable children characters. Best known for
the Mogli stories Rudyad Kipling’s the jungle book expertly interweaves myth, morals, adventure and
powerful story-telling set in central India Mowgli his raised by a pack of Wolves along the way he
encounters memorable characters such as the foreboding tiger Sher Khan, Bagheera the panther and
Baloo the bear in cluding other stories such as the of Rikki-Tikki-Tavi, a heroic mongoose and Toomai,
a young elephant handler, Kipling’s fables remain as popular today a s they ever were.

About Author: Rudyard Kipling was born in Mumbai. He was born in 1865 at the age of 6 Kipling was
send to England to continue his education. In 1907 he won the Noble Prize for Literature. And he died
in 1936.

PR DRICSON

Moral : This book is all time favrioute book of children. It's a great entertainment to them and also
provide moral lessons to them. A library without this book can not be imagined.

By:

Shashikala Mathur
Librarian

KV Uttarlai (Jaipur Region)
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BOOK REVIEW
TirLe oF THE Book- BODY LANGUAGE

AUTHOR- JAGDISH KAULACHARYA
PUBLISHER- FUSION BOOKS
ACCESSION NO-871

EDITION-2010
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PAGE- 151

ISBN-81-288-0115-5

CONTENT : THE BOOK CONSISTS OF THE BODY LANGUAGE OF A PERSON WHILE HE PERFORM THE
DIFFERENT TYPE OF ACT DURING THE DAILY LIFE.THIS BOOK DEALS WITH COMMON INHERENT
ACTIVITIES OF HUMAN BEING THROUGH WHICH ONE CAN UNDERSTAND PEOPLE AND THE NATURE &
CHARACTERSTICS OF A PARTICULAR INDIVIDUAL. IT IS CITED ABOUT DIFFERENT TYPE OF POSTURES VIZ-
PRANAAM, TOUCHING FEET, CONVERSION,DANCING ,SLEEPING ,CRYING SITTING , STANDING, WALKING
DRIVING ETC.
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CENTRAL NERVOUS SYSTEM, IN OTHER WORDS GOVERNED BY AN INDVIDUAL S INTELLECT.

THIS BOOK DEALS WITH COMMON INHERENT ACTIVITIES OF HUMAN BEINGS THROUGH
WHICH ONE CAN UNDERSTAND PEOPLE AND THE NATURE & CHARACTEISTICS OF A PARTICULAR INDI
PREAPARED BY

PRAHALLAD MALLIK
KENDRIYA VIDYALAYA
BARGARH, RAIPUR REGION

INS ’AR CH OF YOUR TRUE SELF: 21 INCREDIBLE INSIGHTS THAT
WILL REVITALIZE YOUR BODY, MIND AND SPIRIT

BY

WALTER STAPLES
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“Success is not an accident” success is the result of cause and effect .our thoughts
are the cause and our behaviour and circumstances are the effect but we can
choose our thoughts and hence control their effects — as a result we can all learn to
become more successful at anything !I”

The present book admittedly represents an ambitious undertaking.If you are reading this book,
consider yourself lucky- you have stumbled across one of the best books ever written. Walter
Staples has put so much wisdom and so many practical strategies for success into this book.This
book has an important message-how to master the process of personal empowerment to help
ourselves and others live more productive lives. When you become master of your inner world, you
become master of your outer world." So states Walter Staples in the present book. The author
wants the reader to experience a spiritual awakening in order to develop a whole new sense of
self, which affects every aspect of life. Everything is rooted in basic psychological principles, yet
few people have been exposed to formal psychological education. As a consequence, most people
live their lives without knowing who they really are, without knowing their true self. Everything
necessary to find the true self comes from within: an open mind, curiosity, and ambition. This is the
instruction book to use to achieve that goal. Dr. Staples is one of America's leading authorities on
human potential and personal empowerment. An active speaker, he is the author of the
international best seller, Think Like a Winner , and Power to Win ,.
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This book takes you on spiritual journey of self discovery. it leads to a perceptual transformation
and new understanding of who you are and what you can aspire to be , do ,and have . It shows
that to be the instrument of change in your life , you must purposely go about developing a major
asset : a greater sense of self.

| suggest all to read such book for their self development. The book is published by Magna
Publishing co. Itd.,Mumbai and is being accessioned in the library of ZIET, Mumbai vide no 291.
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| Mrs Bina Paleja,Librarian of Kendriya Vidyalaya No.1,Airforce Station Jamnagar (Ahmedabad
Region) would like to convey sincere thanks from the core of my heart to the Director, ZIET
Mumbai Miss Usha Aswath lyer, Co-ordinater of the course Mr. Harman Chhura, Resource person
Mr. Naresh kumar and Mr. Rajesh Sharma and Mrs. Kanta, librarian,ZIET Mumbai for issuing me
such a wonderful book.

Mrs Bina Paleja,Librarian

Kendriya Vidyalaya No.1,
Airforce Station Jamnagar (Ahmedabad

BOOK REVIEW

Book name The Jungle Book

Author Rudyard Kipling

Publisher Collins classics
Harper press London

Price 125rs

Pages 212

Accn no. 684

[.S.B.N 978-0-00-735085-8

Publication year 2010

Cover by e- Digital Design

Cover photograph R. Reitmeyer

When the Jungle book is mentioned most people think of the Disney animated film. This actually has
very little to do with the stories of Rudyard Kiplling as Walt Disney only took the basic idea of
anthropomorphic jungle animal and transform them in to lovable children characters. Best known for
the Mogli stories Rudyad Kipling’s the jungle book expertly interweaves myth, morals, adventure and
powerful story-telling set in central India Mowgli his raised by a pack of Wolves along the way he
encounters memorable characters such as the foreboding tiger Sher Khan, Bagheera the panther and
Baloo the bear in cluding other stories such as the of Rikki-Tikki-Tavi, a heroic mongoose and Toomali,
a young elephant handler, Kipling’s fables remain as popular today a s they ever were.

About Author: Rudyard Kipling was born in Mumbai. He was born in 1865 at the age of 6 Kipling was
send to England to continue his education. In 1907 he won the Noble Prize for Literature. And he died
in 1936.

Moral : This book is all time favrioute book of children. It's a great entertainment to them and also
provide moral lessons to them. A library without this book can not be imagined.

Shashikala Mathur
Librarian
KV Uttarlai (Jaipur Region)
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BOOK REVIEW

TITLE OF THE BOOK- BODY LANGUAGE

2R DICSON

AUTHOR- JAGDISH KAULACHARYA

PUBLISHER- FUSION BOOKS

ACCESSION NO-871

EDITION-2010

PAGE- 151

ISBN-81-288-0115-5
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CONTENT : THE BOOK CONSISTS OF THE BODY LANGUAGE OF A PERSON WHILE HE PERFORM THE
DIFFERENT TYPE OF ACT DURING THE DAILY LIFE.THIS BOOK DEALS WITH COMMON INHERENT
ACTIVITIES OF HUMAN BEING THROUGH WHICH ONE CAN UNDERSTAND PEOPLE AND THE NATURE &
CHARACTERSTICS OF A PARTICULAR INDIVIDUAL. IT IS CITED ABOUT DIFFERENT TYPE OF POSTURES VIZ-
PRANAAM, TOUCHING FEET, CONVERSION,DANCING ,SLEEPING ,CRYING SITTING , STANDING, WALKING
DRIVING ETC.

BODY PARTS ARE THE ONLY MEDIUM OF ADAPTIVE BODY LANGUAGE WHICH IS GOVERNED BY THE
CENTRAL NERVOUS SYSTEM,IN OTHER WORDS GOVERNED BY AN INDVIDUAL'S INTELLECT.

= o O e RO e

THIS BOOK DEALS WITH COMMON INHERENT ACTIVITIES OF HUMAN BEINGS THROUGH
WHICH ONE CAN UNDERSTAND PEOPLE AND THE NATURE & CHARACTEISTICS OF A PARTICULAR INDI

PREAPARED BY
PRAHALLAD MALLIK

KENDRIYA VIDYALAYA
BARGARH, RAIPUR REGION
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- Name of BookMany Lives Many Masters
- Publisher of NameTouchstone
Name of Author - Brian L. Weiss

In my project of book review I choose Many Lives Many Masters by the psychiatric
Brian Weiss. It is a very wealthy book talking about regression in past lives, and it's
amazing how actually, reincarnation exists!

There are different plains, masters, spirit etc...

Previously I've learned about ‘soul’, that is the human being has a soul dwelling in
them. I accept this theory and also after the body dies the soul doesn’t. It goes in
another body to reap its ‘karma’. But what happens during the time the soul leaves
the body and the afterlife; I was unaware until I read this book.

Seriously, I was stunned!! Some people talking about it, then another. It cannot be a
mere co incidence only. Hindus believe in reincarnation, now a non-Hindu psychiatric
learned, experienced and talked about it, even scientifically!

PR HICSOO0

In the book there is the character Catherine was suffering from recurring nightmares
and chronic anxiety attacks. Dr Weiss used the hypnotherapy, when his traditional
methods of therapy failed. At first he was astounded and doubtful when Catherine
began recalling past-life traumas which seemed to hold the key to her problems.

Later on the scepticism of Dr. Weiss was eroded when Catherine began to channel
messages from ‘the space between lives’, which confined amazing revelations about
his very own life. Acting as a channel for information from highly evolved spirit entities
called the Masters, Catherine revealed many secrets of life and death. She provided
important information on the mysteries of the mind, the continuation of life after
death and the influence of our past life experiences on our present behaviour.
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Although I'm only about a third through the book, it's amazing to me just how
thorough it is. The immense number of details help to paint a broad picture of the past
lives and issues. I was even goose bumping throughout some scenes. Catherine not
only scans the surface of her past lives, but she delves into them and illuminates their
depths. She describes after death feelings, which seems to be rather pleasant and
relaxing.

R el

This elegantly written book really immerses the reader into an entirely different world;
it’s the kind of book that I just don‘twant to put down. I'll even read the other written
books by Dr. Weiss. The more I read, the more I wanted to read.

About the Author of Many Lives Many Masters

COURSE MANUAL ISC TGT (LIB) 2016-17


http://www.goodreads.com/author/show/72099.Brian_L_Weiss

2R DICSON

I
S
C
T
G
T

e e O e T O e

ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI

Dr Brian Weiss is a psychiatrist who lives and practises in Miami, Florida. He is a
graduate of Columbia University and Yale Medical School, and is the former Chairman
of Psychiatry at the Mount Sinai Medical Centre in Miami.
BY:
Kuldeep Singh
Librarian
KV Lalgarh Jattan
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NAME OF BOOK: “A Better India A Better World”

Author : N R Narayan Murthy
BOOK NO. : 1672

PUBLISHER: Penguin Books

PLACE OF PUBLISHER: New Delhi

EDITION: 2010

ISBN: 9780143068570

PRIZE: Rs=/325
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NUMBER OF PAGES: 2907.
CHARACTERS: N.R. Narayan Murthy &Youths of India and world.
CONTENT:

This book is dedicated to Akshata Rohan, young Infoscians, and the youth in India

and the world, with confidence that you will create a better India and a better world.
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This creation has ten parts which include as ‘Address fo Students, Values,
Important national issues, Education, Leadership challenges, Corporate and public governance,

Corporate social responsibility and philanthropy, Entrepreneurship, Globalization and Infosys.’

Mr. Manmohan Singh, Ex PM of India tells about author "Narayan Murthy is a role model for
millions of Indians......This collection of speeches will informs, inspire and guide many in the years
to come.” And Mr. Bill Gates, Chairman of Microsoft Corporation says that Narayan

Murthy.....delivers a timely message about the importance of values and leadership in business.

& P O e RO e

It shows a role model for millions of people and an iconic figure to all over the world.
This is widely respected and looked up to not only for business leadership but also for its ethics
and contents. This book represents the face of the new resurgent India to the world.
I's contents overcome many obstacles and demonstrated that it is possible to create a world
class, values -driven company not only in India but in the world also. This book has new vision
and leadership which sparks a wave of innovation and entrepreneurship that changes the way,

we view ourselves and how the world views India. That's why this book is too important to read
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for all readers. This creation is call for the youths of India to push our nation on the top of
development in all fields.

CONCLUSION:

This book is built on Narayan Murthy’s lectures which are delivered around the world, the
architects of the future, and compelling arguments for why a better India holds the key to a
better world. It draws attention towards on the remarkable Infosys story and lesson learnt from
the two decades of post-reform India. Narayan Murthy lays down the grown rules that must be
followed if future generation is to inherit a truly progressive nation.

SUGGESTIONS:

| suggest all readers to read this book for positive attitude towards country and its countrymen
but it left me in sad feeling as this book will not be read by those in authority who | assume are
mostly illiterate. Burning energy of this book includes an optimism and encouragers readers to

realize what all they can do and start doing it.

BRIJBHAN RAM

EMAIL ID: r.brijbhan@gmail.com
LIBRARIAN, K V JHAGRAKHNAD, RO RAIPUR
GROUP NO.8: SWAMI VIVEKANAND

TITLE: DR. BHIMRAO AMBEDKAR HIS LIFEE AND WORK

AUTHOR: M. L. SHAHARE

PUBLISHER: NATIONAL COUNCIL OF EDUCATIONAL RESEARCH AND TRAINING
PRICE: RS 25.00

DATE STARTED: 16/09/2016 DATE COMPLETED: 18/09/2016

ABOUT THE BOOK:

The book I read 1s all about the great personality Dr. Bhimrao Ambedkar, his life and how he works in
his whole life for the betterment of untouchables in India. Bhimrao Ramji Ambedkar (14 April 1891 - 6
December 1956), popularly known as Babasaheb, was an Indian jurist, economist, politician and social
reformer who inspired the Dalit Buddhist Movement and campaigned against social discrimination against
Untouchables (Dalits), while also supporting the rights of women and labor. He was Independent India's first
law minister and the principal architect of the Constitution of India. He was posthumously awarded the Bharat
Ratna, India's highest civilian honor in 1990.

Ambedkar was a victim of caste discrimination. His parents hailed from the Hindu Mahar caste, which
was viewed as "untouchable" by the upper class. Due to this, Ambedkar had to face severe discriminations from
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every corner ol the society one ol the mciaents 1s that usually AmbedKe as ask Tor water to school peon,
and 1f the peon was not available then he had to go without water; the situation he later in his writings described
as "No peon, No Water”. His teacher, Mahadev Ambedkar, who was fond of him, changed his surname from
'Ambavadekar' to his own surname 'Ambedkar' in school records.

He also failed to work as a private tutor, as an accountant, and established an investment consulting
business, when his clients learned that he was an untouchable.

INCIDENT I LIKED THE MOST:

Ambedkar had clearly told Sk. Abdullah: "You wish India should protect your borders, she should
build roads in your area, she should supply you food grains, and Kashmir should get equal status as India. But
Government of India should have only limited powers and Indian people should have no rights in Kashmir.
1o give consent to this proposal, would be a treacherous thing against the mterests of India and I, as the Law
Minuster of India, will never do 1t."

He wrote three scholarly books on economics:

* Admmistration and Finance of the East India Company
* The Evolution of Provincial Finance in British India

* The Problem of the Rupee: Its Origin and Its Solution

Three days after completing his final manuscript The Buddha and His Dhamma, Ambedkar died in
his sleep on 6 December 1956 at his home i Delhi. His birthdate 1s celebrated as a public holiday known as

Ambedkar Jayanti or Bhim Jayanti.

RATING: S ITIINX

REVIEWER

Dr.S.
RADHAKRISHNAN:
REVIEW

AUTHOR: P. NAGARAJA RAO
PUBLISHER: PUBLICATION DIVISION
REVISED EDTION 2012

PRICE: RS. 110/-

PAGES: 120
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are chapterised under following headings The intellectual climate of the age, Early life, Political
Career, Radhakrishanan as president, Radhakrishanan as educationist, Radhakrishnan’s
philosophy, concept of religion, on the meeting of religions and conclusion. It tells in detail and
interesting facts about the personality, his contributions and make us known about the great
features of his personality.

About Dr. Radhakrishan:

The first vice president of free India who went on to become the president later, Dr. S
Radhakrishnan was a great scholar and philosopher of our times. He picked up gems from the
treasure of ancient Indian religious and philosophical literature like Bhagwat Geeta,
Upnishads, Bhrahmsutra etc. and wrote commentaries on them. He was an erudite scholar on
varied facets of Indian wisdom. The striking features of his works are the supremacy of
spiritual values to be imbibed, the need for a positive attitude towards life and compassion for
all. He received many honors including the knighthood and the BharatRatna.

HrcEPE HOICON

While reading this book one will come across to some very interesting facts about Dr.
Radhakrishnan like as follows:

Knighthood: His contribution towards the field of education earned Dr. Radhakrishnan several
awards, including the Bharat Ratna. He even received the Knighthood from the British
emperor King George V in 1931 for his excellence in teaching. Three decades later, Dr.
Radhakrishnan was even honored with an 'Order of Merit' by the royal folks of Britain.
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His father was opposed to his education: It was very interesting to know while reading this book
that the great educationist of India Dr. Sarvapalli Radhakrishnan was born into an economically
backward family in a village around the border of Tamilnadu and Andhra Pradesh and his
father was opposed to his education. His father wanted him to turn into a priest at a temple
rather than study at an institutuion, but destiny had other plans. The young Radhakrishnan
enrolled into a school at Thiruthani and eventually became one of the most learned Indians.

About the author of this book:
The author of this book Mr. P. Nagarajan, is a distinguished scholar of philosophy and
academician, was associated with several prestigious universities. He has written several
books on ancient Indian philosophy and religion.
By: Priyanka Vishwakarma

KV Ambikapur
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Title/Name of the book: Break your Negative Attitude

Author/Writer of the book: Mishra, C.S.
Edition of the book: 1%
Publisher of the book: Shroff Publisher and Distributor
Place of Publication: 2008
Cost of the book: Rs.125.00
Accession No. of the book: 700
Book review

This book offers a rainbow of hopes, happiness and heights to those who yearn to step
out a negative mindset to meaningful and motivating moments or moulds in their
personal and professional spheres of life. The author guides to lead from knowledge to
the realization and also helps them in overcoming the negative attitude. This book is a
practical approach to life. The author clearly brings about that optimism and pessimism
is a state, which lies in the mind. It also help one to change one’s mind set to inculcate
positive thoughts and shred negativities of life and make not only his/ her life happy but
also enrich the life of people around. The author emphasizes upon that we are not
burdened with the baggage of the past forever. We have the option to leave the negative
behind and carry the positive ones along with us. It is better to leave behind the sad
memories. The baggage we carry shapes our attitudes, the negative contents of the
baggage are insecurity, low self-esteem, fear, anger, suspicion, etc. Sometimes they are
buried so deep in our sub-conscious mind that it is difficult to root them out. If we carry
the baggage of negative attitude you are prone to think that what has happened in the
past will continue to happen in future also. Most of the people see that their past failure
would be repeated in future.

HrCEPE DICSON
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The book is written in a simple and lucid style and the stories and anecdotes and also
the jokes make the book very interesting.

Life’s battles don’t always go,
To the strongest woman or man,

But sooner or later the person who wins

= P O e OO e

Is the person who thinks he can .

Gauri Mishra, Librarian, KV No.2 Jaipur,Jaipur Region.
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e €TSS Talk

Author: Mukta Mahajani

Edition: 2nd edition

Publisher: Jaico Publishing house
Pages: 287

Price: Rs.299

Access. No. 1824

Review:

Lets Talk is an immensely valuable guide for honing skills in students and
professionals to better prepare them for the business world. The new
approach that combines case studies and storytelling. This book will help
young executives to cope with difficult people and situations in their new
work environment, and teach them to better appreciate their work culture
and colleagues.

Total 14 chapters like Navigating small and medium and enterprise systems

in India, Negotiation techniques for situation 1 and 2 etc.BOOK REVIEW
BOOK REVIEW

Lets Talk offers:

1)Effective communication and negotiation techniques for success in every
work place situation.

2) Vital lessons in peoples skills for a positive work experience.

[ am sure this book will prove to be a ready reckoner for those who want to
understand the underlined value of effective communication in the present
era.
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About the author: Mukta Mahajani is a lawyer with degrees from India, UK
and USA and training in negotiation from Harvard Law School. She is a
member of Lincoln’s Inn London and the Bar association of Maharashtra
and Goa.

By:

Mrs Monika Neogi
Librarian

KV 2 KRIBHCO
Surat

Name of the book: - Ignited Minds

AuthorOfthebook:Dr.A.P.J.Abdul Kalam

Publisher of the book:-Penguin Books India Pvt. Ltd.Gurgaon,Haryana.
Accession No.1690

Cost of the book Rs.199/-

This book is written by Dr.A.P.J. Abdul Kalam and dedicated this book to a student of

class 12 Master Snehal Thakur.

On April 2002 when he reached Anand under curfew.While talking to the student one

question came that Who is our enemy? And correct answer was our enemy is Poverty.
In this book there are 9 very interesting, knowledgeable and useful lessons.

One of them is Dream and the message.In this lesson he express how he was impressed

by five men Mahatma Gandhi, Albert Einstein, Emperror Ashoka, Abraham Lincon and

Caliph Omar.

He also quotes and gives the example of works of eminent persons like Thirukkural,

Rabindranath Tagore, Abraham Lincoln, J. R. D. Tata, Vikram Sarabhai, Satish Dhawan

and Dr. Verghese Kurien.

'Ignited Minds - Unleashing the Power Within India'is a manifesto for the youth of a new
India, an India which rises to its potential harnessing all its resources in an optimal way
and becomes a world leader. And how would we do that? The answer is by using the
power of young minds. Before we can do that, we have to awaken the young minds,
'ignite' them and let them set aside the inertia that has crept in.

Throughout the book, Dr. Kalam talks about his vision to make India a developed

nation by 2020. He narrates the fruitful messages he got after talking to influential
industrialists, political leaders, scientists, and seers . We can find the great pride that he
takes in India and its rich cultural heritage and uses them to evoke national pride and to
exhort the citizens of the country to work towards a common national goal.
Dr. Kalam sets down the future of India on the young generation. The book is all about
liberating our qualities. He explains how important it is for a child to have a role model
and how they must have a dream. It is through dreams that actions happen. The main
focus of the book is his interaction with children of our nation. He states that the young
children are the first scientists. Science exists from questions. Children ask inquisitive
questions.
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alam has written this book with the solitary intention ot motivating the minds ot the
young generation of India so that we can work together to take our country to greater
and unimagined heights. At the heart of this book is the belief that the people of this
nation have the power, by means of sheer hard work, to realize their dream of a truly
good life.
He has specifically chosen to address the youth because in his distinguished career as a
space and defence scientist he relied on the power and potential of the youth. He chose
the youth and in doing so, he groomed the next generation of scientist who would take
the mantle of being a space scientist from him and people of his generation.

In the course of the nine chapters of this book, we can find many thought-provoking
incidents and instances where Dr. Kalam was left in awe of the untapped talent and
resources of the country. He finds a unique mix of belief and knowledge that sets us
apart from the other nations of the world.

This book is written for the common man. It is a reminder to all of us that a simple man
from Rameshwaram made it to the Rashtrapati Bhavan of New Delhi with his hard work
and dedication.

M.M.Ahmed

(Librarian) Shift-1
K.V.Aurangabad Cantt.
(Mumbai Region)

Name of the book :-

UNDER THE BANYAN TREE AND OTHER STORIES

author - R.K. Narayan

Publisher :- Chennai : Indian Thought Publications
Price :- Rs. 115.00
Pages :- 193 p.
Accession no :- 1380
ISBN :- 978-81-85986-14-2
“Under the banyan tree and other stories” is a delightful collection from
India’s foremost storyteller. This book adds twenty eight tales to the rich and colourful
heritage of R.K. Naarayan’s fictional south Indian city, Malgudi.

Nararyana’s characters, observed with a wry and compassionate eye, come from
every area of Indian society — merchants, beggars, herdsmen, hermits, teachers, rogues —
and represent in miniature a wealth of human experience. A rebellious young man
refuses to honor a vow made by his parents in an ancestral temple long ago in “Nitya”. A
shopkeeper is made bankrupt by a charming stranger in a “A Career”. In other tales, a
schoolteacher indulges for one traumatic day in the luxury of telling the truth; a nervous
small boy, forced to sleep alone to prove his courage, catches a burglar; a browbeaten

H
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BooE 18 tEe masterpiece !!a Borse ana two goats“, arawn zrom a co”ectlon Nnow no longer

available, and the marvelous title story, about the divine gift of storytelling itself.

Like the storyteller in “Under the Banyaan Tree,” R.K. Narayan is an enchanter, a
weaver of words who keeps his audience spellbound with the rhythms and haunting
images of tales. Drawn from the market-place, the mountainside, the dusty street, the
river bank, these gentle, ironic, finely observed stories of village and city life demonstrate
the power of fiction at its best.

Prepared by — Prarthana Prabha, K.V. Maithon Dam
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717LE OF THE Book:-MASS MEDIA FOR WOMEN’S EDUCATION

AuTHOR of THE Book :-AKILA SIVRAQMAN

PUBLISHER:-T.R. PUBLICATION

COST OF THE BOOK :-250.00

PAGES OF THE BOOK :- 169
ABOUT THE AUTHOR:-

DR. AKILA SIVRAMAN IS M.A. IN ENGLISH & EDUCATION. OBTAINED DOCTORATE ON “THE ROLE OF MASS MEDIA IN
THE COURSE OF WOMEN’S EDUCATION FROM MOTHER TERESA WOMEN”S UNIVERSITY, KODAIKANAL. SHE WAS
FULLTIME BRODCASTER AND SERVED IN VERIOUS CAPICITY OF STATIONS OF ALL INDIA RADIO AND DURDARSHAN
SHE HAS WRITTEN MANY POEMS , ARTICLES, BOOKS FOR CHILDREN AND IS A FREELANCER TRANSLATOR .

SUMMARY OF THE BOOK

THE BOOK DEALS WITH BASIC GUIDELINES IN THE FIELD OF EDUCATION INCLUDING LITERACY AND EDUCATIONAL
OPPORTUNITIES FOR WOMEN WHICHES SIMILAR TO THAT PROVIDED TO MEN . IT IS THE RESULT OF DETAILED STUDY
OF MASS MEDIA’S POTENTIAL FOR THE PURPOSE OF CAUSE OF WOMEN’S EDUCATION

IT IS THE RESULT OF DEEP CUNCERN FOR WOMEN’S LIFE LONG EDUCATION WHICH IS HELPED BY MASS MEDIA
INCLUDING COMPUTERAGE WHICH ALSO TRANSMITS THE MESSAGE THAT HOW WOMEN HAPPILY COMBINE HOME,
CAREER AND EDUCATION

MORAL OF THE BOOK
WOMEN SHOULD ACCEPT CHALANGES OF THE UNIVERS, DEVELOP HERSELF AND ALWAYS LOOK AHEAD.

PREPAID BY SMT. KSHEMA SAWANT K. V. THANE MUMBAI REG.
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Chapter 1

Introduction

1.1. Project Background

“e-Granthalaya” version 1.0. was released during Jan/2003 after selection by a

‘Review Committee” set up by DG(NIC). This version of “e-Granthalaya” was designed
and developed by Karnataka State Unit (KSU) of NIC, Bangalore primarily for Public
Libraries in Karnataka state.

NIC Library, New Delhi was also given the responsibility to implement “e-Granthalaya”
in Northern part of the country. During implementation of this software, it was observed
that the software was lacking many of the features and modules which are necessary to
make this a standard package for Indian Libraries.

To implement these features, it was decided to re-design next higher version of the
software by a team of experts from computer and library professionals working in NIC
Library, New Delhi. As a result of this, the Ver.2.0 of the e-Granthalaya was released
during 2005 by the Library and Information Services Division of NIC HQs, New Delhi.
Later as forced by the new technologies and user requirements to cover-up the multi-
lingual capability with UNICODE compliant data and for networking of libraries, a new

upgraded version of the software was released during 2007 as named as “e-
Granthalaya Ver.3.0”. The main changes done in the third version are:-

>
To make the software multi-lingual, we have used the .NET technology from
Microsoft for design and development of the software. Now the software supports
the data entry in all the Indian languages supported by the Windows OS.

To make the database UNICODE compliant, we have used the SQL Server 2005 which
supports data in UNICODE

We have used Crystal Reports for generating various reports in the software.

Y

PUB_CODE, VEND_CODE, AUTH_CODE, Bar Code Number have been omitted
New look to the forms and screens of the Data Entry Program

vV YV V

This is a Network Edition of e-Granthalaya where a cluster of the libraries can use
the same/common/centralized database and thus can generate union catalog

\4

Web OPAC interface has been re-designed in ASP.NET with advance features and new look

LAN/WAN based connectivity possible to update the remote database from client PCs

New fields in various tables have been added like , Translated By", Status of the
Member, etc.

Version 3.0 Release 12/01/2011 3
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1.2. Purpose of this Document

Purpose of the “Installation Guide” is to enlist the procedures / steps required to install the
components of “e-Granthalaya” ver.3.0. Main objectives of this document are:

>

To provide an overview of the Project
> To define the Hardware Requirements
- To define Software Requirements
> To Set the Systems Settings

1.3. References

1. e-G3 PMP

1.4. Glossary

“e-G2” (e"Granthalaya, version 2.0) nd
AACR2 (Anglo-American Cataloging Rules 2 Edition)
MARC21 (MAchine Readable Catalog)

Customer : User Library

ODBC (Open Data Base Connectivity)

S
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Chapter 2

Systems Requirements

e-Granthalayaruns only on Windows platform and not implemented in Linux. Toimplement
the software successfully customers require following systems in their libraries:-

2.1. For Client/Server Mode of Implementation

2.1.1. Hardware Requirements
1. One Server PC with (Preferable Rack Server) (any CPU: 32 bit or 64 bit)
I. Standard Configuration
ii. Minimum 4 GB RAM or more
ili. 80GB or above HDD or more
iv. Network/Internet Connectivity

2. Clients PC with (As many as required by the library)
I. Windows Desktop with standard configuration
ii. Minimum 1 GB RAM
iii. Min 40/80 GB HDD
iv. Network/LAN (Internet Connectivity - optional)

2.1.1.1. Software Requirements
1. Server PC with (Operating System)
i. Windows Server 2008 or Higher
i. MS SQL Server 2005/2008 /R2/2012 (Standard Edition) for
Client/Server Mode
2. Clients PC with
I. Windows XP/Vista/Win 7/8/8.1

2.2. For Stand Alone Implementation

Windows Server 2003/2008, Win XP/Vista/7/8/8/1 with MS SQL Server 2005 (Express
Edition) With Min 2 GB RAM/ 40/80 GB Hard Disk

NOTE:Those who do not possess license version of MS SQL Server 2005, theymay use
MS SQL Server 2005 (Express Edition) — given with the e-Granthalaya Software CD / fre
downloadable from Microsoft web site at
http://msdn.microsoft.com/vstudio/express/sql/download/

2.3. Optional Requirements
2.3.1. Laser Printer
2.3.2. Bar Code Printer
2.3.3. Bar Code Readers
2.3.4. Internet Connectivity
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Chapter 3
Installation Summary
e First Install MS SQL Server
o Express Setup from eG3 Cd-Read Chapter 4
o Manual Installation / Setup — Read another Guide from web site/ eG3 CD
—“How to install MS SQL Server 2005 Manually?”
e Second Install ,,eG3 Client Program® — Chapter 5
e Set Database Connectivity if required. — Chapter 6
e Install EG3OPAC — Read Chapter 8
3.1. Installation of eG3 Components on 32 Bit PC
(Supported OS: Windows Server 2003/2008/Win XP/Vista/Win 7/8/8.1)
NOTE:No pre-requisites are needed on 32 bit PC as all the pre-requisitesare
included in Setup program.
1. Run Setup to Install MS SQL Server 2005 (Express Edition) from CD to Inst
SQL Server 2005 Exp Ed Automatically — Read Chapter 4
2. Run eG3 Client Program Setup from CD to Install e-Granthalaya Data
Entry Program — Read Chapter 5
3. Make Database Connectivity (If installed in Client/Server Mode) — Read
Chapter 6
3.2. System Setup and How to Run e-Granthalaya Software— Read
Chapter 7
3.3. Install of eG3 Web OPAC - Read Chapter 8
1. How to Install eG3 Web OPAC on Win XP/Windows Server 2003
2. How to Install eG3 Web OPAC on Windows Server 2008/Win 7
Version 3.0 Release 12/01/2011 6
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Chapter 4

How to Install Microsoft SQL Server 2005 — Express Edition
Automatically From eG3 CD (Express Setup)

4.1. What is SQL Server 2005

To use the e-Granthalaya Software for automation of your library, you need to install the
database management program i.e. “Microsoft SQL Server”. Data and library catalog info entered
using the e-Granthalaya Data Entry program is stored in a database. We provide the

Expression Edition of MS SQL Server 2005 in the CD which is free and can also
bedownloaded from e-Granthalaya Web Site as well as from internet. In case, you are having
Standard Edition or Enterprise edition which are priced e-Granthalaya can also be run with these
editions of the SQL Server. Free edition (Express Edition) can hold up to 4GB data. Anyversion
of SOQL Server will work with e-Granthalaya.

4.2. Processor of the PC

Before installing SQL Server 2005 you must identify processor type of your PC whether it
is 32 Bit or 64 Bit. Then you must click the appropriate button to start the setup. To know your
processor, right click ,,MyComputer™ icon from desktop and select PROPERTIES — new windows
appears from where you can see your processor:

® . A A T B @ @ W

My Documents Book Collector  eG_Brachur... vaz.pdf  Hotel Detail... A Studyof  Howtostart babitaC¥.docx  Mercury
Web Interf... Data Entry... 239.50 Client

), 8 EEE o] .. 8

My Computer B System Restore | Automatic Updates | Remote (Bt SQL  cgl-2-0-draf...  Shortcut to
0 3
General ComputerName |  Hardware | Advanced 222 SRR

System: i g

Microsoft Windows <P U -
i502709.docx CDAC_PURNE...

Professional

/ ' Version 2002
a

Service Pack 3

Registered to:

Recycle Bin Project

Walued Customer Activities Du...

‘Wipro Limited
/ 76487-0EM-00113903-00104

Internet iect Sorting and
Explorer Manutecnedlandsppoitedib WIPRO LIMITED i Searchby R...

WIPRO
9 - AMD Athlon{tm] 64 Processor
e 3800+
Adobe Acrobat 2.40 GHz, 960 MB of RAM ‘umar  Sorting_SQL...
<l ‘v lPRo Physical Address Extension
'E Applying Thought Support Information g;;
' Edi

e o ] oot | eo |
- - A T™ @ @ @ m
L~ EI© e

Adobe Reader Nero TOURLOG[1... bookl1l.jpg Ram Kumar eG_UserFee... VERIFICATION 10.1.12.156
] StartSmart Matoria.ppt CERTIFICAT...

AdreamSoft Start MARC ~ TRAMNSPORT... govl_Govli... eGranthala... eG-CoOrdin... ARUNA_RE... IsisMarc 1.542
PDF to Word wWizard Governmen...

istart| | @ i > | @ wicemangwsry) ver... | CoEG | =3 2G5 Package | # e63_tnstalistioncuide... | | @l @) | 2 [& 2 @D = & 1250em

NOTE: In case you are installing SQL Server 2005-Expr Ed on 64 bit processor then you needto
have a separate CD of e-Granthalaya from NIC
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4.3. How to Install SQL Server 2005 from eG3 CD with Express Setup

In case MS SQL Server is already installed then you can skip these steps and can create/restore the
database in SQL Server — How? Please Read the guide from CD / Web site “How To Createand

Restore Database Manually in SQL Server?”

When you install the SQL Server 2005 — Express Edition from the CD of the e-Granthalaya, then
following prerequisites /components will be installed automatically, no need of these components to

install manually on 32 Bit PCs. In This case you can go directly on STEPS No.4.4 given below:.

On 32 Bit PC:
1. Windows Installer 3.1
2. .NET Framework 2.0

4.4, Steps

1. Insert the CD of the e-Granthalaya software into the CD Drive — It is Auto Run CD. Once it is
run following screen will appear. In case auto run is not working as sometimes it is disabled

then explore the CD contents and Double Click the Autorun.Exe from CD Root to run it.

& eG3_R18_32

18] x|
} File Edit VMiew Favorites Tools Help | "l'
l @Back il => B ? /7 ) Search Folders ‘ > ¥ x n ‘ -
NG \110.1 12.55\i61eC0. P15, 32 HIDL

// Client Program // Database // eG30PAC
| | |
// Manual

»
J SQLServer2005_32BitPC-Setup \‘\ Autonin.exe
| £ - nic

e-Granthalaya Installation Program

A Digital AGenda for Library Automation and Hetworking TE==
From National Informatics Censre, Government of India

27 sQLPassw
‘ Text Docu
=_J 1 KB

Read Installation Guide

Install SQL Server 2005 - Express Edition

Install eG3 Client Program

Read User Manual

Exit ]

istart| | @ gk o 7| E21nteme... o| (52 window... -] Lo Microsoft 5., | B e3mnstal... | | @] @) |22 PO & 1s0am

2. To start the installation of MS SQL Server 2005, click the button on the above Screen namely
“Install SQL Server 2005-Express Edition” from the above menu in the appropriate

category of processor type. In case, setup is not started from the above
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button then double click the “Setup.exe” file from the appropriate folder (depends on type of
processor (32 bit or 64 bit)) namely - “SQLServer2005_32BitPC-Setup” folder of the CD:

@% SQLServer2005_32BitPC-Setup

| Fie Edt view Favorites Tools Help

| @Dk - () - T | D searen “Li roiders | [ (3 X ) |-

| address [) FieG3 Package\SQLServer2005_328itPC-Setup

for eG3 Users Only

= () eG3 Package
@ () Client Program
I2) Database
B [ eG30PAC
1D Manual

() dotnetfx
(£ mdaczs
(2 salexpress

& 1) GRANTHZ2
I Granth 3.0 WCF
) Lectures
& ) NewsNIC3
3 [5) NewsNIC3 Package
1) System
@ [ Control Panel
& My Logitech Pictures
& %39 My Network Places
2/ Recycle Bin

distart| | @ @i (> | € NICEMAIL(WSRY) ver... | Ses

= LD SQLServer2005_32BitPC-Setup

(L) SQLServer2005_1_0_0_2
() windowsinstaller3_1
# () SQLServer2005_64BitPC-Setup

Folders X | [ Name ~ [ Size | Type
(G Desktop (C)dotnetfx File Folder
# (L3 My Documents [C)mdac2s File Folder
= % My Computer [ sqlexpress File Folder
[ <e» Local Disk (C:) (C)SQLServer2005_1_0_0_2 File Folder
(2 Documents and Settings (Edwindowsinstaller3_t File Folder
) e Local Disk (D:} 6 574KB  Application
& L DVDJCD-RW Drive (E:) B 5QLServer2005. application 6KB  Application Manifest
=] = HP V130W (F:) _;’SQLSENerZOUSJ,D,U,Z'ag . 6KB A[,.)Dlication Manifest
) G2 Package §5)sQLServer2005_SSMSEE. msi 39,418KB  Windows Installer P...

3. Press ,,Accept” button on License agreement if it comes, Accept Button may appear many
times. On running of the Setup, it will installed all the components automatically without

interfere of the user, as shown in the following screen:

For the following components:

SQL Server 2005 Express Edition for 64Bit PC

Please read the following license agraement. Press the page down key to see the rest
of the agreement

[MICROSOFT SOF TWARE LICENSE TERMS =
[MICROSOFT SQL SERVER 2005 EXPRESS EDITION

These license tems are an agreement between Microsoft Corporation (or based

lon where you live, one of s affilates) and you, Please read them. They apply to

the software named above. which includes the media on which you received . f

lany. The tems also apply to any Microsoft

* updates,

1@ | View EULA for printing

Do you accept the terms of the pending License Agreement 7

¥ you choose Dont Accept, install will close. To install you must accept this
agreement

Acoset | [ entAccest ]
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NOTE: During installation a screen may appear many times as given below:

@EaagE@® °

Nero form-  about.Ne.. training.htm  SubmitFeeu:  eGranthald:  Zoom
StartSm...  telephone... . Tndexer

This program has known compatibility issues
r 4| Check online to see if solutions are available from the Microsoft website. If solutions are found, Windows
L {|| will automatically display a website that lists steps you can take.

Computer  pass.txt

T B

Recycle Bin Railkar_sca... VLC media BB

Program: Microsoft SQL Server 2005

[M 7] Publisher: Microsoft

Location: Gi\eG3_LAN_x32_R26\SQL Server 2005 - Setup\sqlexpress\sqlexpr_adv.exe

After SQL Server Setup completes, you must apply SQL Server 2005 Service Pack 3 (SP3) or a later service
pack before you run SQL Server 2005 on this version of Windows.

(a) Hide details [ Check for solutions online | [ Run program | [ Cancel

[T] Don't show this message again

e 4

Google

Chrome

Graenar tod.

\ WIPRO //

"W\ Applying Thought

ae‘aner toma .

Desktop M1

Always Press the option/button — “Run Program”

3§ How to Install and setup SQL Server 2005
| Eile Edit View Insert Format Tools Table Window Help

= 10:00
B e
=

J R SRY @ oo
—————{ ricrosoft 5oL Server 20055etup
Setup Progress
The selected components are being configured

]

Product | Status
MSXMLE

@SQL Setup Support Files Setup finished

(E) SQL Mative Client Configuring components...
SOL YSS Writer

SQL Server Database Services
SOL Server Management Studio Express
‘Workstation Components, Books Onlin. ..

— Status

Copying new files

=< Back I [dext => I Cancel

JDran [k C,|Autoshapesv\ \DOH‘.I&'-I A= E-@vl

|Page 13 Sec 1 13/13  [at 1" tn1 Col 1 REC [TRK [ExT [o¥R [Enalishans IO '

Hstart|| | 1) @ 5 D || BymssaLzo0s | #HHow to tnstall an... |[EdmMicrosofe soLS

Microsoft SQL Server 2005 Setup

@b 440pm

NOTE: In case “SQL Server Management Studio Express” item shown in above screen then

youneed to install it manually from CD by executing the File —“SQLServer2005 SSMSEE” available

in the CD
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After installation of all the services, following screen will appear

ft_buttn.jpg AGRIS_RKM.... Mi SQL cql-2-O-draf... EG_Installati...
Ser

# . m A ¥ B G OA @

My Documents GRANTH3 tasheet.pdf  NetFx64.

o= " A m T B
3 >cle OG[1.. 0 Mercury

. SQLEXPR_A... tap_09.jpg Costof  MonthlyActivity
o {MNov).doc 239.50 Client

s egranthal:
=) e
ly MNet: k  MARC Magician e S Sho 3
M/pllxl:c;orl' ‘Prir'es‘s?g:-::;lm °9. Publisher cannot be verified. - mh 1 f; 120—.,
Are you sure you want to install this application? < J SRS E A

Dataquest _

My Computer
Top Storie. ..

2]

v &
Recycle Bin  MarcEdit 5.2 Namey S S0t oever20as Pl

<
7
N Cl

ient

From: D:\eG3 Package_LAN\SQL Server 2005 - Setup

o

f ,a Publisher:  Unknown Publisher
- B S =N
Install I Don't Install I . All_c2010_1...

Internet MarcReport
Explorer

=

Adobe Acrobat
4.0

while applications can be useful, they can potentially harm your computer. If you do not

trust the source, do not install this software, More Information. .. G%
-

Ram Kumar  eG_UserFee. I_MARC.... certnew.p?b oro-premiu... untitled.JPG

IMatoria.ppt

T - T

3950_Manu. .. india-gov-in-l...

Adobe Acrobat Mozilla Firefox govipsd  bookiil.jpg eGranthala.. eG-CoOrdin... YERIFICATION test.mrc Picture1.jpg
7.0 Professi... CERTIFICAT...

i.. & Studyof ow k ARUNA_RE... 10.1.12.58

Nero Repc il 4
B Web Interf...
2

StartSmart  at RIE
oft SQL babita C¥.docx 10.1.12.156

PDF ta Word Wizar o % e
| £ 5ot server z00... | ) eg3 tnstalition... [~ Application tns... | &ll| @) |2 [ @D = & 10:104m

tt'start| | @ &k . > | @ mnicemangwsr. .. | SEe

Press INSTALL button from above screen, following screen will appear

QL Server 2005 - Setup == x]

SQL Server 2005 - Setup
MS SQL Server 2005 installed successfully 11! Now perform the following steps_.___

Restore Database

Create Database Login/User

wstartl J % 2 Microsoft. . vI =) windows Tas...l 1) 2 Windows ... vI 9] eG3_Installa... ” al SQL Server ... J | « B E I 11:55 am

By pressing the above Button — It will Restore GRANTH3 Database in the newly installed Server. In
case, you receive any error or message for Not Restoring the Database then you need

11
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to RESTORE Database manually. How? Read the Guide — “How to Restore Database in MSSQL
Server 2005 Manually?” . This guide is available in CD / web site.

Press RESTORE DATABASE Button to restore the new database of GRANTH3 automatically in
the newly installed SQL Server 2005. This database will be used by the eG3 Software.

SQL Server 2005 - Setup =
SQL Server 2005 - Setu

MS SQL Server 2005 installed successfully 11l Now perform the following steps.___

After Performing the above Task succefully. . Close this application...

distart| | & F& (. | @ NICEMAIL(WSR... | LIEG | €1 eGa_tnstallation... | < SLserverzoos ... |[a sqL server 20... Ell 32 7 =3 <) 9:27 AM

NOTE: In case above screen does not appear and you are not able to press the above two buttonsthen
you need to do the following task manually:-

a). Create a new and blank database in SQL Server 2005 and restore it with GRANTH3
database backup file from CD Database Folder — pl read the guide “How to Create and
Restore Database Manually” from CD Manual folder

b). Create a database login with ,,granth3* name and password ,,granth3* - read the above
mentioned guide

4. Then pressCREATE DATABASE Login/User Button from above screen — it will
create new database user with all permission automatically.

NOTE: Now your database is ready for use with the following info

Database Server Name: (Local)\SQLEXPRESS
Database: GRANTHS3
Login/User: granth3

Password: granth3

NOTE: User of the software must note down the four parameters mentioned above to setthe
database connectivity later from eG3 Client Program, if asked.

5. Now close the screen and ready for eG3 Client Program Installation.
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NOTE: In case your automatic setup is failed then you can install the SQL Server 2005Manually
as given in a separate pdf file available in CD as well as on http://egranthalaya.nic.in

NOTE: After Installation of SQL Server 2005—a short cut will be created in All Programs—Uneed to
check whether SQL Server Management Studio is installed or Not installed. Got START

>> All Programs >>SQL Server 2005 >> here should be atleas following two items:

>> Configuration Tools and SQL Management Studio Express.

In case “SQL Server Management Studio Express” item shown in above screen then you need to
install it manually from CD by executing the File —“SQLServer2005 SSMSEE” available in the CD
. This file can also be downloaded from Net.

Version 3.0 Release 12/01/2011 13
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Chapter 5

How to Install e-Granthalaya Data Entry Program in Client PCs
5.1. What is eG3 Client Program

eG3 Client Program is the Data Entry Program and Library Staff User Interface to use for data entry
in the database as well to perform all the functions of the software. This program is installed on each
client if eG3 is implemented in Client/Server mode where n number of Client PCs are connected with

the Server PC where database is residing.

NOTE: For installation of the e-Granthalaya software 3. 0 (Data Entry Program) in client PCwith
32 Bit Processor, following components are required as pre-requisites, however , these
components will be installed with the eG3 client setup automatically, no need to install these

separately:-

1. Windows Installer 3.1
2. .NET Framework 2.0

NOTE: In case the Client PC is with 64 Bit Processor, then there is no need of
theseprerequisites/components as these already available in 64 bit PCs.

NOTE:There is a single setup program for installation of eG3 Client Program on both
theprocessors i.e. 32 Bit and 64 Bit PC

5.2. Steps

1. Insert the CD of the e-Granthalaya software into the CD Drive — It is Auto Run CD. Once it is
run following screen will appear. In case auto run is not working as sometimes it is disabled
then explore the CD contents and Double Click the Autorun.Exe from CD Root to run it.

eeeee SoN Autorun.exe
4 %, nic

=11 =1

| File  Edit  Miew Favortes Tools  Heln ] o

| ek - & - (T ‘ ) search Folders 5 3 > ) ‘ C=3-

'J Address [c= wio.1.12.581d%\eG3_R15_32 — ~ =1 B se
’/J Client Program /J Database ’J eG3OPAC

Read Installation Guide

Install SAL Server 2005 - Express Edition

Install eG3 Clien! il v

Read User Manual

@istart| | @& &% . > | @2 inkerne... | 32 window... -| 4o Microsorts... | Eecsnstal... | | El| @) | T[22 @@ - < 11:50am
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2. To start the

installation of eG3 Client Program,

click the

button

“Install

eG3

ClientProgram”. In case, setup is not started from the above button then double click
the“Setup.exe” file from the “Client Program” folder of the CD:

() 490e609970a900a4b859
1) 00917d20905dbIcS3F

& () Articles
D Audit

[ I2) baeb04aa997952f34b7474
= B3I
) Data Migration to G2

(D oITLIB
# |2 download
() e05695d378c23ab1ef
[ e Granth Final - 4 -Mar- 2003
=l () eG3 Package_LAN
=l (23 cClient Program
D crystalreports
[ dotnetfx
& () Granth_3_0_0_18
() mdaczs
() windowsinstaller3_1
() Database
& () eG30PAC
(D Manual
& () SQL Server 2005 - Setup
() eG3 Package_WaN
1) eG3_project
[ =G3_Reports
() =G3Export
(© eG_Brochure
() eG_NEWS
(D eGranthalaya

2]

L) ac436b6dIc06f761F84690a323

1 1) de9d338a7a018974018bd0d9292766

Cwindowsinstaller3_1
B Granth. application

@istart| | @ gk~ > | @ wnicemanwsry ver ... | oEG

6 KB  Application Manifest
6 KB  Application Manifest
S1SKE Application

3. On Running the setup following screen will appear

01/11j2011 9:20 AM
01/11/2011 9:20 AM
01/11/2011 9:20 AM

Run the
Setup
program

@ Client Program =12 x|
J File Edit View Favorites Tools Help ‘ "
| @k - ) - (T | D search [[2 Foers | [ (30 X ) |-
| address |5 Di1eG3 Package_LaniClient Program ~| B e
Folders < \ Name ~ | Size | Type [ Date Modified |
B < Local Disk (D:) < | Serystareparts File Folder 01/11/2011 9:20 AM
& [ 3fbdabif196e89F7229668895342F7b0 ‘ (D dotnetfx File Folder 01/11/2011 9:23 AM
£ 16c973786420b517Fbr0724a7c0chS [)Granth_3_0_0_18 File Folder 01/11/2011 9:20 AM
) 86c11ea3a094c2c5769665b4229295 Dmdac28 File Folder 01/11/2011 9:20 AM
File Folder 01/11/2011 9:20 AM

|5 Client Program 4] eG3_InstallationGuide. ... | | ‘ @) ‘ = |§@® & @) 10:26 AM

_(&x]

File  Edit

Help

$=Back ~ = - (2] | Qisearch ‘LF_jFolders 3| B I X @ |

Address l‘j £G3 Package

=] @co

Folders
7] Desktop

£ '7:} My Documents

=248 My Computer il g

[+ \;’4 314 Floppy :{{

], = i —

llLaunching Application E

)

-

== Local Disk
-] ADOBE
0 aTw

Yerifying application requirements. This may take a few moments.

Name ~

| Size | Ty

5] base

etfx
th_1_0_0_1
Lial
£2s
HL2005

rts

i {21 Austin Conference
(1 BPRD
{1 Delhi Sectt Library
Documents and Settings
dts
EG_MEWS
eG3 Package
I {71 eG3_checking
R e-Granth_soft
|- eGranthalaya3
#-_] e-NewsMNIC_soft
{1 Granth1TOGranth2
-] GRANTHZ
-1 GRANTH3
i {71 hindi
L] INB
= Inetpub

] lecture

i W

=

Size: 466 KB

Attributes: {normal)

|_Jwindowsinstaller3_1

= Granth.application

B Granth_1_0_0_1.application
(é:] publish.htm

;_‘)setup.exe

<

6 KB
6 KB
SKB
467 KB

Fils
File
Fil
Fili
Fils
Filt
Filt
Fil
AL
AL
HT
Ap

i

[Type: Application Size: 466 KB

[466 kB

[k.D_J. My Computer

§astart”J & S “ = window... | BJec3Pac...| Bleca tns...|[Launching .. | H @ S DHTD QD E  11:16am
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4. Click the INSTALL button from below screen

— =
& = Zh S
Ed = 2]
My Documents Adobe Reader WinZip eG_Request e-Granthala.., Parivartan 2.0 theses-dat...

Form.doc PUMNE.ppt

Sy
My Computer

Publisher cannot be verified.
Are you sure you want to install this application?

Mame: eGranthalaya 3.0

From: CAEG3PAC~1

Recycletin Publisher: Unknown Publisher

f Instal, I Don't Install I
=

Internet p while applications can be useful, they can potentially harm your computer:
Explorer trust the source, do not install this software. More Information...

S © = I =
1
/. . = A=
Microsoft online dbconn.asp e-Granthala... Logitech Print  Shorktcut to PU_Project
Outlook. Security Guide Service 10.1.12.146 Proposal.doc

!ﬁ | ﬁﬁ t%

Adobe PowerDYD EC_library E-Granthala... NewsMNIC_B... Shortcutto
Acrobat 4.0 backup.zip 10.1.12.58

Press Install
button

gastartllj o & 5 & || Bwindow...| BJecspac...| Blecsns...|[applicatio.. |[H MG GDEADISBDE  11:184m

{(47%0) Installing eGranthalaya 3.0 R = IDll‘ ;I.gll]
= x
Installing eGranthalaya 3. % x|
This may take several minutes. You can use your computer to do other tasks > J | B 7 U | = = | L - A2 J =]
during the installation. -
T - A =
pter. ¥ you do not
‘ I Mame: eGranthalaya 3.0
From: C:\eG3 Package

Downloading: 5.55 MB of 11.6 MB

Cancel

2. Press “Install e-Granthalaya ver2.07

Button QR
3. Double click “Setup exe” from exploring the e-Granth folder of CD — following
screen will appear

NOTE: Sometimes, upper screen do not work properly, then you explore the contents of
the CD and click the setup.exe file from e-Granth folder in the CD

NOTE: at this point, if it gives the message “ Setup cannot copy the files because some
of the system files are older” —then it means “Window Service Pace 2 (SP2) “ has not
been installed. So, first you install the 3P2 which is available in CD with the name
“Windows XP ......... 7. After installation of service pack —re-bootthe pc

L«]o[» ]«

JD;akaGj|AgtoShapesv\ N OO 4|&-£-A-E

=3 N

| Page 8 Sec 1 8i32 |at e" Ln 3 Col 1

REC [TRE [E%T [G9R [English(U.5 [GF |

Mstart||| ] & ) & || Ewindow...| Byeczpac...| Blecs mns.. [[(479%) Ins... [ B & B DETD LD MW 11:18 am

NOTE:In case eG3 is being implemented

in Stand-Alone PC then the software will

startautomatically after installation successfully. In this case, now you are ready to work with e-

Granthalaya Software.

Version 3.0

Release 12/01/2011 16




NIC Installation Guide for “e-Granthalaya” for eG3 Users Only

NOTE:In case the eG3 is being implemented in Client/Server mode and your database isresiding in
the Server PC where your have installed SQL Server 2005 then following screen may appear first
time (if database connectivity not set). To set the database connectivity Please read Chapter 6.

EENES

Cataloguing Circulation Serials Articles Budgets Search Exit

Admin Books Acquisition

TestConnection

Set Database Connection
Set Database Properties

Database Server jaranthso]

GRAHNTH3_LAH

Database

User ID granth3
Password granth3
[ Save ][ Test ][ Close ]

Help

ceded then ¢
2005 is inst
AHTH3) and

ck the following:

d ?
otre it with the Database backup file which

a Hew Databa
we provide in CD

ring in "Mixed Mode of Authentication™

er (SOL Type) with strong Password, assign all role

2005 must be ru

w Login/ da
n. do dath ng. etc
Database Server Hame from first Screen of SOL Server Management Studi

E8 TestConnection

[ 2B ecranthalaya 3.0 -Mi... | ER e-Granthalaya: A Digi...
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Chapter 6

How to Set Database Connectivity from eG3 Client Program
6.1. How to set Database Connectivity in the Client Program

Whenever you will install the eG3 software on client PC or if already installed and whenever it
does not find the database connectivity, the following form will be appear automatically where you
will set the database connectivity.

To set the database connectivity, you need to type the following four parameters of the database
which you noted down in Chapter 4, after Step 5

Database Server Name: (Local)\SQLEXPRESS or IP Address of Server Name of
SQL Server Instance

Database: GRANTH3
Login/User: granth3 - it is case sensitive
Password: granth3 - it is case sensitive

E Granthalaya: A Digital Agenda for Library Automation and Networking from NATIONAL INFORMATICS CENTRE "B"%l

Admin  Books Acquisition  Cataloguing  Circulation  Serials  Articles  Budgets Search  Exit

TestConnection Q@

Set Database Connection
Set Database Properties

Database Server ‘m

Database (GRANTH3_LAN \
User ID ‘(Jlall‘lh.’} ‘
Password |granth3 ‘
[ Save ” Test ” Close l 1. Server Name

2. Database Name
3. User/Login

Help
4. Password

In case no Database connection is succeded then check the following:
1. Check whether SOL Server 2005 is installed ?
2. Create a Hew Database (GRAHTH3) and resotre it with the Database backup file which
we provide in CD

3. SOL Server 2005 must be running in "Mixed Mode of Authentication™

4. Create a Hew Login/ database user (SOL Type) with strong Password, assign all roles
and permission, do datbase mapping, etc

5. Get /| Copy Database Server Hame from first Screen of SOL Server Management Studio
Express

14 start [ 3 eGranthalaya 3.0-ti.. | EA e-Granthalaya: A Digi... TestConnection B °& )‘3?*5: B8 S8 PM
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After Typing the parameter press TEST button - if message comes “Connection Succeeded ” then
press SAVE button to save the parameter. Now Close the screen and launch the application from All
Programs >> National Informatics Centre >> eGranthalaya3.0

NOTE: In case your connections is Failed then try to give the correct parameter and also checkthe
Services of SQL Server 2005 — running or stopped.

NOTE: In case, your going to install e-Granthalaya 3.0 in Client Server Mode then do
thefollowing steps:

e Install SQL Server in one PC — call it Server PC. Make the Firewall off in this Pc
e Install eG3 Client Program in all other PCs — call these Client PCs.

e Set Database Connectivity in all the Client PCs — use Server IP address or Name of
server found at first screen of SQL Server Management Studio.
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Chapter 7

System Settings and How to Start e-Granthalaya Program

7.1. DATE Setup

1. Before using the e-Granthalaya Software, you must set the Short Date Format as
“MM/dd/yyyy” in Server PC as well as Client PCs

NOTE:For setting up the Short Date Format , Go to Control Panel
>>RegionalOptions>>Advance Button >>Date Tab (change here the “Short Date Format

settings” of the date and save it ) — in both Server and Client PC. Date Separator must be /.

However, while adding the Date in the data entry program you must enter it in Indian Style
e.g. 23/01/2011 (Only 10 digits dates are accepted)

@ » m m [ & & & &

My Documents  Microsoft  DataBinding.., REPORT_D... Shortcutto Mew Microsoft  Temporary  billing final.doc  Complete
Regional Dptions 2] Identicy ... proj.doc

Generall Numbersl Currencyl Time Date |Input Localesl %‘ 'a

— Calendar BILLING.txt RSScripter.zip  index.doc
When a two-digit year is entered, interpret as a year between:

[0 and [2023 = N @-E

a5... e-g-worksh...

— Short date
Short date sample: |10/30/2007

Short date format:  |[EIEEG R

: New Microsoft
Date separator: I/ v I Word Docu...
Long date
Long date sample: ITuesday, October 30, 2007

Long date format: ~ [dddd, MMM dd, yyyy

Project

[
oK l Cancel | 7 Title.doc

iﬂStart”j 5 & |J (=) windows TaskMana...l NewsNICS_InstaIIati...l (=] Contral Panel | |ﬂa@@@. 11:18 AM

7.2. DISPLAY SCREEN

2. Display screen: Best viewed in 600x800 resolution settings of display screen
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7.3. How to Display Logo in eG3

To display the logo of the organization in the eG3 software, copy the logo image file on the following
location in each of the client PCs. The logo file name must be “Cleint Logo.gif” only.

C:\Library\Client_logo.qgif
7.4. How to Display Background Picture in eG3

To display the background picture of your choice in the e-Granthalaya main screen, copy the image
file on the following location in each of the client PCs. Image File name must be only

“library.jpg”

C:\Library\library.jpg
7.5. How to Start eG3

1. After successful installation of eG3 Client and setting up of database connectivity start the
software from START >> PROGRAMS >> National Informatics Centre >> e-
Granthalaya3.0 Following screen will appear

e-Granthalaya: A Digital Agenda for Library Automation and Networking

mntlia[a_ya

A @zgzta[/lgenc[a or Library Automation and NetworRing

Network Edition
Tersion 3.0 (2007)

Select your Language (% smw 3i53)

Language frv) [T

Designed and Developed by

National Informatics Centre
Ministry of Communications and Information Technology
New Delhi

22-May-2008

2. Select the Language from the Language Drop- Down in which you want to display the labels,
next screen will appear

NOTE: In case, Languages are not filled in as above—it means database is not connected.
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e-Granthalaya-a Digital Agenda For Library Automation and Networking 1

e- ranthalaya

A Digital Age or Library Automation and NetworRing
Network Edition
Varsion 3.0 (2007)
(Remote/WAN based Connectivity)

[ Select Library
Select your LIBRARY

I OK I Cancel I
i Add Hew Libra
| "!\I

Design and Deveioped by v
National Informatics Cen his b
Government of India Press This buttan

hitp:/fegranthalaya.nic.in to ad d I I b rary
Email: eqranthalaya_ forum@ismgr.nic.in reco rd

20-4ug-2009
ltjstartl = Microso... I " Granth ... l =] windo... I 102 Win... vI adobe ... I ) eG3_In... ”: 2 vsh... ~ I « 4| M P 10:01 51

1. Press the ,,Add New Library* Record for the first time..next screen will appear

Library_Details

Exit
— Action Butfons —

Library Details

Id I System Generated
Code I {Len 10 Chr. alpha-numeric. English Only)
I Search

Add New

Edit
Delete

Print

— Acfion Butfons —

[ Add / Edit Records
Library Details I More Details ] about Library l

id I Code INICLIB [(Len 10 Chr. alpha-numeric. English Only)
Save

Name 'NIC Library e nranis
= - Update

Location |cGo City |New Delhi oo

= - Cancel

Parent Body [Nallonal Informatics Centre

Library Type  |[M | (B=Branch/M=Main) Clear

Main Lib Code | =~

Fax [ Phone |

2. Type the Library Details and press SAVE Button..then press EXIT button.. you will be back
to select the newly added library
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e-Granthalaya-a Digital Agenda For Library Automation and Networking

£\

.

ranthalaya

A Digital /”Igemﬁz or Library Automation and NetworRing
Network Edition
Version 3.0 (2007)

(Remote/WAN based Connectivity)
Sefectiibrary ———— G A A L e U
Select your LIBRARY

HIC Library ad

OK I Cancel | ‘
' Design and Deveioped by
National Informatics Centre
Government of India

hitp:fegranthalaya.nic.in
Email: eqranthalaya forum@ismgr.nic.in
I ﬁ W

THE. nm PROFESSIONAL. |
20-4ug-2009 Rev. 13 |

« ée]. g@ 10:06 &M

@y Startl = Microso.. I " Granth . | @ Windo... I )2 Win... -I - Adobe . I @eG3 In.. ”: 2 vsh... ~

3. Select the Library and Press OK button ... You will be jumped to the next screen given
below

e-Granthalaya: & Digital Agenda for Library Automation and Networking

=

NIC Library
b

(Remote/WAN based Connectivity)

Login information ————— ]

vser Code [N~

Password

Press Add Ne
User to add th

: Des:gn and Developed by = first user

National Informatics Centre
Government of india

hitp:fegranthalaya.nic.in
Email: eqranthalaya forum@ismgr.nic.in

20-4ug-2009 Rev 27 |

a Startl Az Microso.. I " Granth . | g windo. . I )2 Win... vl . Adobe . | @ eG3_In.. ”_—’ 3 wsh... ~ « 4o § @ 10:03 &M

4. Press ADD NEW USER button then next screen will appear
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Exit

I System Generated
I [Len Ten Chr.alpha-numeric )

[ Actiorn Butfons —

Search

Add New
Edit
Delete
Print

Change
Password

[ Add / Edit Becords

— Acfiorn Butforns

[ Module P
1D I System Generated Admin

Code IRKM (Len Ten Chr.alpha-numeric )

Name [Ram Kumar Matoria

I— Action P

Issue Serials

[NieLs B stun Articles

Reserve Budget

Acquisition

Cataloging

Password Circulation

Library code

Search

Search

AR

Save
Update
Cancel

Clear

Save
Password

5. Add the User Details with password and press SAVE to save the record..then press

EXIT button.. you will be back to the following screen

e-Granthalaya: A Digital Agenda for Library Automation and Networking

HP secretariat
A-Block, 11th Stree, Shimla

Login Information

User Code
Password i [
[0k [ cancel |

Designed and Developed by

National Informatics Centre
Ministry of Communications and Information Technology
New Delhi

CENTRE = =
THE IT

|m

22-May-2008

6. Select User Code and Password to further proceed
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e-Granthalaya: A Digital Agenda for Library Automation and Networking from NATIONAL INFORMATICS CENTRE =X

Admin  Books Acquisition  Cataloguing  Circulation  Serials  Articles  Budgets — Search  Exit

HP Secretariat Library

3_Installat. .. [ 2% Grarth (Runn... [ @ Library M =-Granthalay...

PLEASE READ USER MANUAL FOR DATA ENTRY
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Chapter 8

How to Install and Run Web OPAC

The e-Granthalaya software provides “Web OPAC” — a web based search interface to
access the library catalogs over Internet/Intranet. The Web OPAC is a useful tool to publish
the library catalog to be accessed and search the library catalogs as well as to provide the
member-specific information like books overdue, recent arrivals, etc. In case your PC is on
LAN then WebOPAC interface may be available from any computer in the organization and
thus user will be able to search the library catalog from his/her desktop.

8.1. Pre-Requisites

The Web OPAC of e-Granthalaya is a “Server-Based” component and must be installed in
Server PC, generally in the same PC where your database (GRANTH3) is residing. So in
case you have implemented the e-Granthalaya software in Client-Server mode then it is
advisable to install the WebOPAC interface in Server PC with the OS: Windows Server
2003/2008/2008R2. However, in case you have implemented the eG3 in Stand-Alone mode
on single PC (Windows XP/Vista/7) then WebOPAC will be installed in these PCs only.

For installation and running successfully the WebOPAC interface, make sure that the

PC must be installed with “Internet Information Server (11S)”. In Server OS like Windows
Server 2003/2008/2008Rz2, it is pre-installed while in Windows XP/vista/7 the IIS may be
installed before installation of the WebOPAC.

You can check whether your PC is pre-installed with 1IS or not with following
procedure:-

1. Check whether “InetPub/wwwroot” folder/sub-folder exists in C Drive
(C:\InetPub\wwwroot) — if available then it is assumed that IS is already installed.
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@% Inetpub

File Edit View Favorites Tools Help
< 4 | © [ =
@ Back ~ > | E o Search ; \'L Folders '
A [0 C:\Inetpub ~ i Go
Folders 2 S —~
@ pesktop = ‘J AdminScripts 'J iissamples
& (=3 My Documents
j My Computer

= <e» Local Disk (C:) ) mailroot ) Scripts
© ADOBEAPP L L

i) daljeet
& [ Documents and Settings J SRk
i) egBrochure |
=
L) AdminScripts
# () iissamples
= ) mailroot
2 Scripts
= I wwwroot
D) _private
D _vti_onf
I _vti_log
& ) _vti_pvt
D _vti_script
) _vt_txt
£ aspnet_dient
i) GranthService
= I VPN
) Library
I Malout ~

& 2 windows ... i 3 = C (%o 10:42AaM

2. Go to Control Panel >> Administrative Tools >> Services and double click it —all services
will be displayed , go to the bottom of the services and check whether “World Wide
Services” is available and in “Running ““ condition

File Action View Help
: |m@ B TR TS
@ Services (Local)

% Services (Local)
World Wide Web Publishi Name | Description | status | Startup Type | Log On As ~
%Uninterrupﬁble Pow... Manages a... Manual Local Service
g;%zg‘;:es"e\f\iie yUniversal Plugand ... Provides s... Manual Local Service
Restart the service %Vlsual Studio 2005 ... Allows me... Disabled Local System
%Visual Studio Analyz... Manual Local System
2 %Vclume Shadow Copy Manages a... Manual Local System
Description: 5 %WCFService Started Automatic Local System
Provides Web connectivity and
administration through the Internet %Webchent Enables Wi... Started Automatic Local Service
Information Services snap-in %Wlndows Audio Manages a... Started Automatic Local System
%Windows CardSpace Securely e... Manual Local System
%Windows Driver Fou... Manages u... Manual Local System
%Windows Firewall/In... Providesn... Started Automatic Local System
%Windows Image Ac... Providesim... Started Automatic Local System
%Wlndows Installer Adds, modi... Manual Local System
%Windows Managem... Providesa... Started Automatic Local System
%Wlndows Managem... Providess... Manual Local System
%Windows Media Pla... Shares Win... Manual Network S...
%Windows Presentati... Optimizes ... Manual Local Service
s Windows Time Maintains d... Started Automatic Local System
5@;}Wireless Zero Confi... Provides a... Started Automatic Local System
%WMI Performance A... Provides p... Manual Local System
Workstation Creates an... Started Automatic Local System
*World Wide Web Pu... Provides W... Started Local System
v
Extended /( Standard /

CTRp——
start [ fam 3 windows ... Services

In case “World Wide Service” is not available/running then you have to install the 1IS.
After installation of 1S, you can install the Web OPAC interface as given below.
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8.2. How to Install Web OPAC in Windows Server 2003/XP

The Web OPAC interface is available in the CD in “eG30OPAC” folder as well as
available on our web site for download.

@ eG30PAC

File Edit View Favorites Tools Help

Qoax - D

() D:\eG3 Package\eG30OPAC

¥ SO search |

Folders

Sl

Folders
@ (3 e Granth Final - 4 -Mar- 2003
= a3 eG3 Package

(=) Database
®
@ ) Granth 3006
& () GranthService
=2 Manual
(= mdaczs
() MSSQL2005
() Pre-Requisites
I Reports

= =) eG3_project

& () eG3_Updates

& [ eG30PAC

[C eG_Brochure
@ () eGranthalaya
£ Granth1TOGranth2
) GRANTHZ2
(E) GRANTH2NET
) Granth3FinishedReports
= [ Granth 3.0 WCF
[ HeLTECH
] [ HINDI_PAPERS_FONTS
) LASNIC
& () MSOCache

— s
s start & 3 Windows ...

4

o

x Name
~ | EmApp_cCode
E@ App_Data
EmArticles
EmBooks
E@images
@ Journals
EaMembers
[E5] About.aspx
About.aspx.vb
CheckUser.aspx
CheckUser.aspx.vb
| Conn_closed.htm
Default.aspx
error.aspx
=

8] Feedback.aspx.vb
4 Global.asax

Size | Type
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
File Folder
10KB ASP.NET Server Page
1KB Visual Basic Source file
1KB ASP.NET Server Page
SKB Visual Basic Source file
2KB HTML Document
6KB ASP.NET Server Page
1KB ASP.NET Server Page
3KB Visual Basic Source file
7KB ASP.NET Server Page
18KB Visual Basic Source file
2KB ASP.NET Server Ap...
10KB ASP.NET Server Page
1KB HTML Document
6KB HTML Document
6KB ASP.NET Server Page
6KB Visual Basic Source file
6KB ASP.NET Server Page

Date Modified -~
08/04/2008 4:38
08/04/2008 4:38

08/04/2008
08/04/2008
08/04/2008 4:
08/04/2008 4:38
08/04/2008 4:38
07/14/2008 11:4!
05/27/2008 10:5
05/01/2008 2:20
06/27/2008 2:24
06/24/2008 11:2¢
08/04/2008 2:22
01/07/2008 4:07
06/24/2008 11:2¢
08/04/2008 2:27
07/09/2008 3:58
05/06/2008 12:3
07/22/2008 11:0:
06/25/2008 11:2¢
06/25/2008 11:3:
07/14/2008 11:2¢
07/22/2008 11:0
07/07/2008 2:03 _

Step 1.Copy the entire folder (eG3OPAC) from the Software CD and past it under
C:/InetPub/wwwroot/ as given below

C:/InetPub/wwwroot/eG3OPAC/*.*

Step 2: Open the “Web.Config” file from “eG30OPAC” folder in notepad/ wordpad/Visual

Studio

@ eG30PAC

File Edit View Favorites Tools Help

€3 Back ~ ) ? ) search |
> 7 ‘

|2 C:\inetpub\wwwroot\eG30PAC

Folders
= D) Inetpub
IC2) AdminScripts
I2) iissamples
# ) mailroot
) Scripts
= I wwwroot
D) _private
D _vti_enf
) _vti_log
# ) _vti_pvt
I _vti_script
o _vi_txt
t [2) aspnet_dient
=] <coorac |
IL2) GranthService
@ ) VPN
) Library
) Malout
+ [2) News
IC2) Program Files
) revarani
G RKM Scanner
I savita
2 Seagull
I2) Shahina-Lakshadeep
PP ———

#

start & 3 Windows ...

X
R ‘./V, App_Code
/’ Articles
| ,/, Images
,/, Members

i

About.aspx.vb i

App_Data

Books

Journals

= | Ab

Conn_closed.htm

error.aspx

viGo
B ~
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L

File Edit View Favorites Tools Help

@ Back ~ () ? /7 ) search \L Folders '

‘QC:\Ineuaub\wv\"f\'root\ﬁGSOPAC e ‘ Go

Folders Name Size | Type Date Modified 4

= ) Inetpub =] About.aspx 10KB ASP.NET Server Page  07/14/2008 11:4!
L) AdminScripts "i] About.aspx.vb 1KB Visual Basic Source file 05/27/2008 10:5
1) iissamples =] checkuser.aspx 1KB ASP.NET Server Page  05/01/2008 2:20

C) mailroot &) CheckUser.aspx.vb SKB Visual Basic Source file 06/27/2008 2:24

C3) Scripts &€ | Conn_dlosed.htm 2KB HTML Document 06/24/2008 11:2¢

= I wwwroot efault.aspx 6KB ASP.NET Server Page  08/04/2008 2:22
) _private [l error.aspx 1KB ASP.NET Server Page 01/07/2008 4:07

2 _vti_enf error.aspx.vb 3KB Visual Basic Source file 06/24/2008 11:2¢

£ _vti_log | Feedback.aspx 7KB ASP.NET Server Page  08/04/2008 2:27

@ ) _vti_pvt Feedback.aspx.vb 18 KB Visual Basic Source file 07/09/2008 3:58

2 _vti_script Global.asax 2KB ASP.NET Server Ap... 05/06/2008 12:3

) _vti_txt =| header.aspx 10KB ASP.NET Server Page  07/22/2008 11:0:

# () aspnet_dient header.htm 1KB HTML Document 06/25/2008 11:2¢

# L) eG30PAC Latestlink.htm 6KB HTML Document 06/25/2008 11:3:

® [C3) GranthService Library.aspx 6KB ASP.NET Server Page  07/14/2008 11:2¢

= [ VPN Library.aspx.vb 6 KB Visual Basic Source file 07/22/2008 11:0

D Library Login.aspx 6KB ASP.NET Server Page 07/07/2008 2:03
2 Malout :] logout.aspx 2KB ASP.NET Server Page  06/27/2008 1:54
) News &) logout.aspx.vb 1KB Visual Basic Source file 05/14/2007 4:47
) Program Files @mdS.js 9KB JScript Script File 04/23/2008 2:35
[©) revarani |7Z] showFeedBack.aspx 12KB ASP.NET Server Page 07/21/2008 4:11
&2 RKM Scanner 18] ShowFeedBack.aspx.vb 1KB Visual Basic Source fle 07/10/2008 5:07
) savita web.config SKB XML Configuration File 07/25/2008 1:54
2 seagull =| Welcome.aspx 1KB ASP.NET Server Page  07/22/2008 11:1
) Shahina-Lakshadeep B . -

2 Microsoft Word fo... ~

& 3 Windows Explorer

Step 3: Change the database connectivity by replacing the SERVER NAME, DATABASE
NAME, USER ID and PASSWORD from the “Web.Config” file (in bottom part of the file)

<addkey="dbConnString"value="Data Source=GRANTH90;Initial
Catalog=GRANTH3; UID=sa;pwd=granthxyz123"/>

NOTE: Need to replace green string only, Data Source means Database Server Name;
Initial Catalog means Database Name and; UID means database/login User ID ; PWd
meand Password. Do not delete punctuation marks like “,/>, etc

» web.config - Microsoft ual Studio

File Edit View Debug XML Tools Window Community Help

B 7 U \

</customE
- ——>
- </system.web>
(=] <appSettings>

tial Catalog=Daljeet GRANTH3 WCF:U

< | >

Item(s) Saved Ln 70 Col 121 Ch 119 INS
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Step 4: Create the Application Name in the I1S :- as given below:-

1. Goto START >> SETTINGS>>CONTROL PANNELS >>Administrative
Tools>>Internet Information Services (double click it to open) and Select your folder
(eG30OPAC) under “Default Web Site “ - Expand it by clicking + sign

¥Z Internet Information Services (eI
File Action View Help
<« [ < =2
[ Internet Information Services Name [ Path [ stawus -~
= &) GRANTH17 (ocal computer) (3 App_Code
=1 (L3 web Sites &3 App_Data
= ¥ Default Web Site 3 Artides
35 ?‘ —v_bin (A Books
+ Ta Printers CA1mages
(g crystalreportviewers | — “POA°0
+1-(C 1 aspnet_client —
R o) mormbers
- GranthService [®] About.aspx
ES VPN [®] about.aspx.vb
+ 1 _private [$] CheckUser.aspx
+-(C3 _vti_enf [$] checkuser.aspx.vb
+1- {3 _vti_log [#] Conn_dlosed.htm
=3 _vti_pvt [#] Default.aspx
+1-{Z3 _vti_script [3] error.aspx
. =-E3 _ve_bxt [S] error.aspx.vb
+-Zgy Default SMTP Virtual Server | [3] Feedback.aspx
[®] Feedback.aspx.vb
[3] Global.asax
[$] header.aspx
[#] header.htm
[$] LatestLink.htm
[3] Library.aspx
[@] Library.aspx.vb
[$] Login.aspx
[#] logout.aspx T
< > =< >

¥E Interne... S8 Tvpe to search [

Step 5: Right Click the Folder “eG30OPAC” and click the PROPERTIES, a new windows will
beopened as given below. Press the “Create* button to create an “Application Name”

File Action View Help

[- [=[X]

L &m X | s
- - eG30PAC Properties

% Internet Information Services
=8 ,GBAhmﬂJ (ocal computq [*Directory | Documents | Directory Security | HTTP Headers | Custom Emors
=1-{_] Web Sites E =

When connecting to this resource, the content should come from:

Press Create button to

= 4 Default Web Site
+-Cg _vti_bin

+1-Zgy Default SMTP Virtual

(® The designated directory

Starting point:

Execute Pemissions:

<Default Web Site>

Scripts only v

+ _a Printers I - -
+ :_a crystalreporty O A redirection to a URL app ICatIOn
+-{_] aspnet_dient

+-{_] eG30PAC Local Path:

+ GranthServicyg

53 VPN [] Script source access Log visits

-3 _private Read Index this resource

#-(3 _vti_enf Clwrite

=33 :vti:log Directory browsing

=3 _vti_pvt Application Settings

+-(C _vti_script

=T _vti_txt

create name of the

OK J [ Cancel ] [

Apply

< |

—_— .

74 start [ 4 win...

‘Lﬂ logout.aspx
> L

- T 2Micr... - 2% web.co...

¥g Interne...

Step 6: After creating the “application name” , go to “Directory Security”

tabfollowingscreen will

appear
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£ Internet Information Services . -8 x|

File Action View Help
e | BOEXERR | @6E(2() 5 1
% Igtevnet Information Services Name [ Path | Status
= &) GRANTH17 {local computer) (L app_Code
=+ web Sites (O app_Data
=) E:Fault \A;eb Site D articles
(@ _vti_bin EBooks
[-{g Printers [} NSNS = G3OPAC Properties 21|
[#-{g) crystalreportviewers | ~— - -
= Kk B:ﬂourr:\s Divectolyl Documents  Directory Security IHTTP Headers[ CuslomErrolsI ASP.NETI
= . lembers
"é‘ Q :Z{;rg;;cchent E] About.asp [~ Anonymous access and authentication control
e test |9] About.asp Enable anonymous access and edit the
a5 ven (9] Checkiser %‘o authentication methads for this resource.
c3] =
- _private (9] Checklser
{0 _vii_enf 3] Conn_clos
(- _tilog 9] Default.as
@ _vti_pvt (9] error.aspx
- _vti_script 9] error.aspx
B0 _vti_txt 9] Feedback.
(-] NewsNIC3 9] Feedback.
[+ Default SMTP Virtual Server g Global.asa
9] header.as [~ Secure
(9] header bt Require secure communications and
g LatestLink. ‘b_—\n(E enable cli_enl certificates when this
19] Library.asi resource is accessed.
(9] Library.as|
9] Login.asp>
9] logout.asg
9] logout.asr
9] mds.js
|9] ShowFeed o
B oo 0K Cancel | gy | Heb |
g web.config
9] welcome. aspx
| —
Bistart| | @ g (v 7 | Enicemaniwr... | Es | 5 administrative ... | 591 eG3_installation... [ nternet nfor.. | @/ @) T (@D = & 1001 am

Step 7: press first “EDIT” buttonfrom above screen—next screen will appear as givenbelow -
Put the check box in “Anonymous Access” and “Integrated Windows Authentication” — as
seen in the below screen

File Acton View Help

&

@] X [

% Internet Information Services Authentication Methods a: P
=1 &) GRANTH17 (local computs =
% 32 web Sitgs 7 L Anonymous access HET |
= Q Default Web Site Andl No user name/password required to access this resource.
+ C‘ _vti_bin ‘ Account used for anonymous access:
(g Printers Username: |IUSR_GRANTH17 ‘
+- (g crystalreporty = =
+-(Z] aspnet_dient Password:
+-(] eG30PAC IP 3 =
+ % GranthServicd Allow IS to control password
+ VPN
+-1 _private Authenticated access
#-(C3 _vt_enf For the following authentication methods, user name and password
=-Ea =3 ﬁ-l are required when
— v ._og - anonymous access is disabled, or
+ gl _vti_pvt s - access is restricted using NTFS access control lists
+-{_] _vti_script eq
+-C3 _vt_txt [] Digest authentication for Windows domain servers
+1- gy Default SMTP Virtual g [[] Basic authentication {password is sent in clear text)
Default domain:
Integrated Windows authentication
[ OK ] [ Cancel ] [ Help J Lo
[ﬂ logout.aspx B
< > | £ >

o C % 11:10aM
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Step 8: Press OK to save the setting and then Click then ASP.NET tab to set the
ASP.NET Version 2.0 as given in the below screen

File Action View Help

i~ Ry
% Ir]ternet Information Serviced EOSUAC St ®@ ~

=8 GRANTH17 (local computdl | Directory | Documents || Directory Security || HTTP Headers | Custom Erors | ASP.NET
=1-{L] Web Sites z — - =
- 98 Default Web Site y
+-(g@ Printers r]-et
+-_g crystalreport )
+-(_1] aspnet_client|
+-(_] eG30PAC
+ GranthServicg
+ VPN
-0 _private ASP.NET version: [ |
#-(3 _vti_onf
+-C3 _vti_log Virtual path: eG30PAC
-3 _vti_pvt
+-(C _vti_script File location: |c:"unetpub“mwwroot\eG30PAC\web.corrhg
+-(C3 _vti_txt
1. gy Default SMTP Virtual 4 File creation date: |08/13/2008 10:54:05 AM
File last modfied: [07/25/2008 1:54:49 PM
Edit Corfiguration... [
[ ok J[ cancel |[ 2oy |[ Hep |
@ logout.aspx &
< > L >

—_——— - —
74 start [ 4 win... ..  YZintene.. EN g ch [G Q‘).-.u..r_'; C El% 11:14aM

NOTE: In Windows XP only 8 Steps are required. Below step is only for Windows Server
2003:

Step 9: Go to Web Server Extension and Check the Allow/disallow execution of theASP.NET
file. If not allowed to be run then right click the ASP.NET and Press ,Allow”

® Internet Information Services (IIS) Manager &5 x|
3 Eile Action View Window Help | =121 =

o amEEBR|2E (2] > = 0 0

& Internet Information Services [ ——
=158 GRANTHS0 (local computer)

3-89 Application Pools /| web Service Extension | Status |

Bl Wb Ske= ¥ all Unknown CGI Extensions Prohibited
= :’;f"“': "“‘;?"’ kS Aiis & All Unknown ISAPI Extensions Allowed
_vti_bin o Re act
- == Active Server Pages Allowed
< EZDZ:Zewer & [28 ASP.NET vz.0.50727 Allowed
= as;‘net el Properties [%8 FrontPage Server Extensions 2002 Allowed
! - [®] Internet Data Connector Prohibited

% BPRD

& casorac " [38 server side Includes
Tasks

$ EGWEBatSAN [®] webDav

&3 GranthService

_J images I add a new Web service extension...
‘P NewsNIC3 =

5 WebOPACL 2 allow all el ce extensions for &
5 specific application

) WebOPACZ
_J _private
_J _vti_cnf
_J _wti_log @ Open Help
_J _vti_pvt

_J _wti_script

) _wki_txt

_J earanthalaya.nic.in

& Prohibit all Web service extensions

_J egranthatSan

_J granth

Microsoft SharePoint Administration
xtensions

Allow ASP.NET
file execution

< | > 1\ extended £ Standard /
I I

Step 10:Now.RunthewehrORACHnterface | (DBEDODD e
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8.3. How to Install Web OPAC in Windows Server 2008/Win 7

1. Install “Internet Information Server (IIS)” (if not already installed) from Control
Panel>>Program and Features — on Double-Click the Icon following windows will

appear

Control Panel Home

View installed updates

stall a program from the
etwork

Click option
“Turn Windows
Features on of off

Uninstall or change a program

To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

Organize +

Name
[87 ActivePerl 5.10.1 Build 1008 (64-bit)
Adobe AIR
B Adobe Flash Player ActiveX
[ Adobe Shockwave Player 11.5
@ Ask Toolbar
] ATI Catalyst Install Manager
Bing Bar

¥ Corel DVD MovieFactory 7

7 Crystal Reports for .NET Framework 2.0 (64)
[ Crystal Reports for .NET Framework 2.0 (x86)
& eGranthalaya 3.0
"% Free PDF Tablet 0.1
0% Google Toolbar for Intemet Explorer
|_JHcLTOUCH
@ InterVideo WinDVD 8
[87Java 2 Runtime Environment, SE v1.4.2.12
[BlLock ME
(8 McAfee Security Scan Plus
[ Media Player & Replicator
icrosoft NET Framework 4 Client Profile
icrosoft NET Framework 4 Extended
B3 Microsoft Office FrontPage 2003
53 Microsoft Office Professional Plus 2010
¥ Microsoft Silverlight
3 Microsoft SQL Server 2005
 Microsoft SQL Server Management Studio Express
5 Microsoft SQL Server Native Client
5 Microsoft SQL Server Setup Support Files (English)
3 Microsoft SQL Server VSS Writer
[87 Microsoft Visual C++ 2005 Redistributable

Microsoft Visual C++ 2008 Redistributable - x64 9.0.3...

Publisher

ActiveState

Adobe Systems Inc.

Adobe Systems Incorporated
Adobe Systems, Inc.
Ask.com

ATl Technologies, Inc.
Microsoft Corporation
Corel Corporation

Business Objects

Business Objects

National Informatics Centre

Google Inc.
HCL

InterVideo Inc.

Sun Microsystems, Inc.
HCL Infosystems Limited
McAfee, Inc.

Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation

Nero 9 Essentials Nero AG
(= Net Centre
£, NVIDIA Display Control Panel NVIDIA Corporation
£, NVIDIA Drivers NVIDIA Corporation
2 NVIDIA PhysX NVIDIA Corporation
1 NVIDIA Stereoscopic 3D Driver NVIDIA Corporation
#5 Realtek Ethemet Controller Driver For Windows 7 Realtek
“—{  Currently installed programs Total size: 1.31 GB

T

46 programs ]

Installed On
01/11/2011
01/07/2011
11/18/2010
01/14/2011
01/07/2011
11/18/2010
11/18/2010
11/18/2010
01/20/2011
01/07/2011
01/07/2011
01/07/2011
01/17/2011
11/18/2010
11/18/2010
01/10/2011
11/19/2010
01/20/2011
11/18/2010
01/14/2011
01/14/2011
01/12/2011
01/10/2011
11/18/2010
01/17/2011
01/17/2011
01/17/2011
01/17/2011
01/17/2011
01/13/2011
11/18/2010
01/13/2011
11/18/2010
11/18/2010
11/18/2010
11/18/2010
11/18/2010
11/18/2010

Size

67.0 MB

172M8B
223M8B

353 MB
66.0 MB
353 MB

128 MB
130 MB

830 MB

388 MB
519 MB
151 MB

204 MB

90.0 MB
5.81 MB
200 MB
110 MB
344 KB
788 KB

630 MB
80.0 MB

Version
5.10.1008
25117730
9.0.1240
1159615
1910
3.0.7780
6.0.22320
700
10.20
10.20
30018
01
6.6.1124.846

8.0.2096
14212

201812

4.0.30319
4.0.30319
11.0.5614.0
14.0.4763.1000
4.0.50401.0

9.00.4035.00
9.00.4035.00
9.00.4035.00
9.00.4035.00
8.0.59193
9.0.30729.4148

6.14.12.5896
1106240
9.10.0224
717.12.5896
717.304.2010

.

s D)

m

21 ||
o220 | |

2. Click the option from Left Side of the above screen — “Turn Windows Features on of off”. A
new Windows will appear from where u need to select and check the options under “Internet

Information Services” >> “World Wide Web Services” >> “Application Development

Feature” — select all except CGl as given below.
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| tindonsFesres A

Turn Windows features on or off @
To turn a feature on, select its check box. To turn a feature off, clear its check box. A filled box means that only part of the feature is turned on.

o Games
]}, Indexing Service
7] |, Internet Explorer8
= [@ || Internet Information Services
FTP Server
Web Management Tools
World Wide Web Services
= [@) || Application Development Features
] . .NET Extensibility

+ (&)
@ (=
- @

v, ASP

[@] ), ASP.NET

B4 cael

] | ISAPI Extensions

] |, ISAPIFilters

[E2I0 Server-Side Includes|

Common HTTP Features
Health and Diagnostics
Performance Features
Security

@
Internet Information Services Hostable Web Core

Media Features

Microsoft NET Framework 3.5.1

Microsoft Message Queue (MSMQ) Server

Print and Document Services

Remote Differential Compression

RIP Listener

@[]}, Simple Network Management Protocol (SNMP)

Simple TCPIP services (i.e. echo, daytime etc)

[7] |, Tablet PC Components

Telnet Client

g <

< @[

Telnet Server
TFTP Client
Y] |, Windows Gadget Platform
% [C] J) Windows Process Activation Service
[¥] 1. Windows Search
[ Windows TIFF IFilter

v XPS Services
V] XPS Viewer

Cancel |

' 5= )
= 1215
| % S RBRO g ||

3. Press Ok after selecting all the features from above screen — it will start the installation of the
components as shown below
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JavaWeb  SQLServer2

Start 0

3
> 5
e-journals

CL6-... Computer RKM Doc2

Turn Windows features on or off

Microsoft Windows —

Please wait while Windows makes changes to
features. This might take several minutes.

>

m

I

A 2

Please goto Net Centre —————
following ... V11 \NET Extensibility
)
v

()

FACEL

/: E ‘.%7\@ i 7 : i_ = 3 e 0112“./12?)11 i

4. After installation of the Internet Information Server, better to reboot the PC and then follow the
steps given below

5. Now copy the “eG30OPAC” folder from e-Granthalaya CD in your PC where you want to run the
OPAC. In fact, you can copy “eG30OPAC” folder in any drive of the PC (no need to copy in
InetPUB folder) — u must remember the path

6. Go to Control Panel and double Click the Administrative Tools, new window will appear
from which you need to expand the node from left just by double click the your computer name
>> to Sites >> Default Web Site as shown below
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5 Internet Information Services (IS) Manages

@ @) [@ » PANIGRAHII23 » Sites » Default Web Site »

File View Help
Connections

485 PANIGRAHI123 (NIC\nic5081)
(2 Application Pools
48] Sites
4@ Default Web Site
| aspnet_client

| & @~

O Default Web Site Home
o
Filter: ~ J1Go - GShow All | Group by: Area ~ B~
ASP.NET O
B & Iy = { [ 35
% N~ 2 ¢ | A\ 1%" D 2: ab &
NET NET  NETEwor  .NET  NETProfile .NETRoles .NETTrust .NETUsers Application Connection
h Eompi Pages Levels

F E R

MachineKey Pagesand  Providers
Controls
s
e o 9
= ) =4
AP Authentic.. Compression
J]m éi 29
MIME Types  Modules  Output
Caching
Management
Configurat.
Editor

& &

Session State SMTP E-mail

® 2] 21
Default  Directory  ErrorPages  Handler
Document  Browsing Mappings
= Qi
o= B
Request  SSL Settings
Filtering

Settings Strings

¢ U

Logging

HTTP  ISAPIFilters
Respon...

Manage Web Site A

B S
Browse Web Site

@ Bro

Configure

@ rer

@

(%

)
e A ||
e T

7. Right Click “Default Web Site” and select option “Add Application” —as given in following

SCreen
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@ \:/ [€ » PANIGRAHIZ3 » Sites » Default WebSite » | s @ -
File View Help
0 Default Web Site Home
) o
¥ PANIGRAHI NIC\ni .
a=mEANGRAHIES (NICnOE) | R - B8 Go - G ShowAll | Group by: Area - B
) Application Pools o
4 (8] Sites ASP.NET ;
4@ Default Web Site! | B A — g =l 7 £ — B gs
Edit Permissions.. NETEror  NET  .NETProfile .NETRoles .NETTrust .NETUsers Application Connection
ftion  Pages  Globalization Levels Settings  Strings
D Add Application... ‘ ew SIS ecions NN
29 Add Virtual Di 3 ok N el Manage Web Site 2
= irtual Directory.. ) > 1=
Edit Bindings... nd  Providers Session State SMTP E-mail 2 t
Is
Manage Web Site » 8%,
& Refresh q = — = e - E: Browse Web Site
" l 94 e ®® @ & <& ¢ § 5] Browae 80 0t
ic.. Compression Default  Directory ErrorPages  Handler HTTP  ISAPIFilters  Logging
Rename Document  Browsing Mappings  Respon...
{72 Switch to Content View =3 o= Configure
- éiwz o= 5] ts
tid il = -7 5
MIMETypes Modules  Output  Request  SSL Settings ® H-
Caching Filtering
Management
Configurat...
Editor
v | [E] Features View | (7% Content View
S
a8 |
o [
A e T

8. On selecting “Add Application” following screen will appear where you will enter :-
Alias : OPAC

Application Pool: Classic .NET AppPool (ckick SELET Button and pick from drop-down”
Physical Path: Browse the folder eG3OPAC which you copied from eG3 CD into your PC
(e.g. I have copied in “D:\e G3OPAC” drive)

Press OK button
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- - - - —

@ Internet Information Services (IIS) Manager " | — T — = X

@ @ [@ » PANIGRAHIIZ3 » Sites » Default Web Site » | & @ -

File View Help
0 Default Web Site Home
495 PANIGRAHILZS (NICwnicS08L) | _ 2 =
- g Go ~\s3 Al J v (88~
8 frhnion Bosl Filter: Go - G Show All | Group by: Area
4.08] Sites ASP.NET
4 €D Default Web Site 2 4 ’—“"T = l £ 7
| aspnet_client B \~ 04 L 4 {j NP = 3_, = ab
NET NET  NETEmor  NET  NETProfile .NETRoles NET Users  Application  Connection A
horizat... Compilati Pages i Settings  Strings e
glﬂ = ,;‘?’ &; L& ] Manage Web Site ~
MachineKey Pagesand _Providers Session State SMTP E-mail > Restart
Controls [ 44 Application (L9 [
s - _

= "33,4 Site name:  Default Web Site E | <
ASP Authentic... Path: / Logging
) Alias: Application poo:
= OPAC Classic .NET AppPool R 5.

MIME Types ~ Modules

Management

Example: sales

Physical path:

DAeGI0PAC )
Pass-through authentication
Configurat...
Editor Connectas.. | | TestSettings...
oK [ cance
[= Features View | (-2 Content View

9. After OK it will look like in the below screen

- % 20

12:26
o101 | |
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& Intemet Information Services 15) Manager | || o)
@ &) [ » PANIGRAHIZ23 » Sites » DefaultWebSite » OPAC » | 2 @~

File View Help

- &) /OPAC Home
= @ || = B -
495 PANIGRAHILZ3 (NIC\nic508L) | = =
» d - 0~ \&) Al J v (a8~
B oo Fosk Filter: Go - G4 Show All | Group by: Area s
4781 Sites ASP.NET B Besicsettings..
4 Default Web Site L & = = T & ’=~wy ew Virtual Directorie o
7 aspnet,_client B \~ 04 ¢ ‘ > i’ = e.x = 38 Manage Application ~
3 opAC NET NET  NETEmor  .NET  .NETProfile .NETRoles .NETTrust .NETUsers Application Connection inside
hori Compilati Pages i Levels Settings Strings Browse Application
[opac - == el | Browse 80 (htt
5 — y .\ @
B R > B ;
Machine Key Pagesand  Providers ~Session State SMTP E-mail @ e
Controls .
5
~ Us = & p & =
2 ’an g o B 2] & & & JE
ASP Authentic.. Compression Default  Directory  ErrorPages  Handler HTTP Logging  MIME Types
Document  Browsing Mappings ~ Respon...
& i\v}z b= 2
* = ]
Modules  Output  Request  SSL Settings
Caching Filtering
Management
Configurat..
Editor
v | [EFeatures View |i72 Content View
Ready &
v ||
~ R
| N RO apm |

10. Now run Internet Explorer and give the URL to run the opac in browser:

http://localhost/OPAC/ or
http://<yourPc Name>>/OPAC

e.g.http://library/opacOrhttp://IP address/lOPAC e.g.

http://10.1.12.146/opac/
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e e-Granthalaya: A Digital Agenda for Library Automation and Networking - Microsoft Internet Explorer provided ... E]

— ‘ S
@.ﬁ; y v | €] http:/flocalhost/eg3opac/default.aspx V! ¥ | X 3 ‘ P~
File Edit View Favorites Tools Help
n E | & - 1 7-'7 2
w ke l’ée-Granthalaya: A Digital Agenda for Library Automat... ‘ ‘ g ~ B ~ = v |=bPage v {CF Tools v

T

st :
- A Digital AGenda for Library Automation and Networling
From National Informatics Centre, Government of India

NIC Software, Technologies and Services to the Indian

Select Library from Drop-Down and Submit 3
»ngomum--«uu.

Communications and Information Technology, Government of India.

IS5 3 8 0 T 5 Ak e L AR TR S R W T ) TR T PR e radesh

¥ Ereitase A4l - Az 1, N6
i e-Granthalaya: A Digital Agenda for Library Automaion and|_
; ,( Networking, is a Library Management Software designed and
P"_ A5 ¢ developed by the National Informatics Centre, Ministry of
e I 3 . | Department of Revenue, MoF, €

3 § i { Finance Commission Division, Mol
The e-Granthalaya is provided at zero cost to the Indian Libraries along | National Informatics Centre (H

with the fraining and support provided by the District and State Centres ;"““‘"‘“' Informatics Centre - 4

hé
>

Done & Local intranet + 100% ~

[ vy = = : = v 7= i
iy Start 5w, R ; v | 2EInt.. =Vl Type to search (G Q} Lk C [l %o 11:24 AM

Fig. Web OPAC Interface of e-Granthalaya 3.0
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-Granthalaya”

= e-Granthalaya Web OPAC.... - Microsoft Internet Explorer provided by Wipro Limited

—

&)~ ]g http://localhost/eg3opac/\Welcome.aspx

V“?Xl,,:jz \p'

File Edit View Favorites Tools Help

Wk i@e-GranthalayaWeboPAC.... [ - fm ~ b Page v () Tools ~

Himachal Pradesh Secretariat
HP Secretariat Library
~
BT (oY
Adrance Search == £ — -'-"-'- il _ -
. Himachal Pradesh Secretariat - ‘ i g
— P Secctarat Liveas 4
Publlsher—“'lse The library is well equipped with the IT Tools and usign e- §
Granthalaya software to automate the library activities and services.
Llngulge—“’ise The libsrary was established with its parent organization during
Author Wi 1987. Since then the library is growing well and housed a good
et collection of books and other reading materials, The library
moderanization proposal was approved during 2000 and computers, f
& internet connection etc were provided. Library is regarded as a v
< @ @ [
Done QLocal intranet # 100% ~

14 start 5,
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ZONAL INSTITUTE OF EDUCATION & TRAINING. MUMBALI

KVS LIBRARY GUIDELINES

Usha Aswath lyer
Director

What do you say?
Agree, disagree or not sure?
. Alibrary should be neat and tidy.
. The librarian should be helpful and cheerful.
. The librarian should have read all the books in the library.
. The library should have only tables and chairs for the users.

. Cds, dvds have no place in a school library.

. Safety of books is the prime duty of the librarian.
. Linking of libraries is risky and should be avoided.

. E-granthalaya is to be used by the computer pgt only.
9. Only primary classes should use the reading cards.

10. Libraries today are information centres and not merely stockers of books.

Focus areas

1. Physical space

2. Printed material

3. E-resources

4. Library related activities

Physical space:

1. Comfortable seating

2. Display of newspapers, magazines, new purchases
3. Carpet, rug for sitting or reading in groups

4. Librarian’s counter and chair.

5. Cupboards

6. Lighting and air

Printed Material

1. Newspapers
2. Magazines
3.Books

4. Text books

COURSE MANUAL ISC TGT (LIB) 2016-17
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ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI

5. Reference books

6. Dictionaries

7. Encyclopedias

8. Thesaurus

9. Journals

10. Teachers’ manuals
11. Rule books

12. Circulars

e-resources

1.CDS

2. DVDS

3. E-books
4. E-content

5. Web directories

Library Related Activities

. Meetings of library committee

. Book exhibitions

. Meet the writer day

. Celebration of international book day
. Book reviews

. Quiz

. Career development

COURSE MANUAL ISC TGT (LIB) 2016-17



ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI

Frgay g fgar § &
refiarTa e

Hrasae forers  JriorsT

Ste, qrs
> FFgeY 1 B # w1 it sraggawar
FAATT FHT T AGLIFRAT TIT (5 HIAAVTAT Al g ST o6 FFqE 6 TN § QO G99 2

FEET TT IO TR SRS § T AT ST 9hdT § ST T (gl § AT
TISTATYT SATTHIH 6 a7q I S STAAT @ o T Far Gl § FFcge 9 TigT 1963

srfers & 2t & g1 T sto
TSTATYT SrfarfAaes FFege F WaT & gwEfaa sraem 1963
T HEATH 6 THT FFEl A IS FHiST g AT
it et § BT 1 1 TARE | FAT AT T ATl BIed ASTd AT STSAAIE Hid G797 Hie
T FHET T AT
BT ® wEtorar ST Feft FHATL STOAT T80 FIATAA T H1F Zal 7 gf A
TrSATYT StferfAaess Frcge< & T & g% 19638 yraem
FTAT @ EA | FAq FHT T FATAAT § Bl H T T AT Tiaerd A 100 .7 90
e ot Bt & e SRI-He AT ATt € oToIid = &1 § Fud Faiaai ol s-¢ e
UH it FHATL T AT ST h ATATThIoTeg, (gl FTHT T ST g Tl STqAT HATAAT i fgar (

H FA T AT FRAT STt AR

R ey i fashrer A=
BT e feT it Sefeseh T 9% A% STAT ST 7 €% &9 F @7 ST 9T g o Fa) weegfen

FT SfAgTe it ATRT IqAT g1 QT & a1 foF F#e 11 I8 a7d o7 g o F5ge # #aa
SIS T &1 T=ed T 12T 31T [RaT HFAET Fgl d1e AT IT FeAT | T e &F 7=t o1 -
Suferfa a9t 37 2t 2139 & | off werfa 21 w2t § e RS g § B o sroehy o
vt g feT it fasmer 3=
2T Zehor it THEIT

HrCEPPE DI ON

BT &1 qIE T 1 § FHfSAdr-

SIS ® 0T sl ST9eAT TS | T

TEar T HTATAT T TRAT U fal ereal df Stteeal

TS ol BHATIAT Bl (Gal Sh0T Fifd ad T AT THive #hl SR AT

FIATA AT foamas ® BT & wreai #1 7l g 997 IS F 7O Five 7 7 3f

&t T T THEATAT T THTATH

S e ot ITH wES WA Hie H

AT 21 i frdT oY wie # 21

THAERT FHTLTH TSI T m T gy &ar

TAT & TTATHT AT it Sadree 9%

W?Hﬁ' . TBIL Converter 39

THEAT HT AL HAT & g TIFaqL

ey ot erer wie FT 1 wie |
gREfdd FT aar g

&t Zohor T THEATAT T THTLTH

COURSE MANUAL ISC TGT (LIB) 2016-17



ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI

2TTSTATYT FE9RT AT 93hTE o [Ral 20T T THTETH 3T THT FHATIT g (Tl g e foal
T AT Al AT g 9X o TZat A dahd 8,59 a8 SISt § 071 F1a9 ST MU 3uaree § ST avg
o1 7 f2aT &hor I oft Suerew 2

qderEd (a7 eaeefgar o= 7 2)

gaerad )Ear o= 7 Bdr aae(

feroroaT-:

R & e oe 7<) & o

TITET <& IO 397 &f L& T

A =T T T2 AT ahuT

BT aTer T T [EET ST T T Tl aTel FHATAT g A o Hgaoqul aree
FITIIT FT T & Bl a9l &

gaorad (Bar o= & BT ee)

PR HDIOOO

Hraru-:

HAA A BT I &l HF HAT &

B! T 5 A& ST Al SELTIHT

QO TH-, T AT H-, T H AT S7d ¢ =g st are-

gaoa (a1 == 7 241 )

AALTFHATU-

faStST araT wFege orEH [ | w1 Farar 10 a7 8

FHAT AT T2 T Fe SHA 37 -

FEHIL H I 0T ATAT AR,

STEST T AT BT ITH Q7T T ATATALIT qTieh SFTLoT H-
DUEICIRE AR IR

COURSE MANUAL ISC TGT (LIB) 2016-17



PR DI OO0N

ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI

Effective Communication Skills

CompiledbyEugene Dulles Leen
Faculty, ZIET Mumbai

Everyone uses communication skills. We use them at home with our families, in the
workplace with our bosses and co-workers, on our computers when we answer
email, and on the telephone for various purposes. People send us messages in every
interpersonal communication encounter. Those messages can be explicit (verbal
comments) or implicit (nonverbal facial expressions, other body language, and

physical space).

DEFINITION OF COMMUNICATION

Communication can be defined in many ways. In simple terms communication is:

* Information transmitted

* A verbal or nonverbal message

* A process by which information is exchanged between individuals through a

common system of symbols, signs, or behavior

KEY ELEMENTS IN COMMUNICATION

There are three key elements in the communication process. They are:
* You

* Your audience

* Your message

YOU bring professional experience and education and training to the
communication process. In order to be an effective communicator, you need to
know who your AUDIENCE is. If your audience is a student, then you can talk
effectively about various subjects. If your audience is the public, you need to switch
from academic jargon to "plain English." The principles of effective interpersonal
communication are the same whether your "audience" is one person, ten people, or

one thousand.

The MESSAGE element is equally important. What do you want to say? What is the
best way to communicate the message? There is a basic rule used by journalists for

writing a newspaper story that can help you focus your message. A well-written
—————
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story should contain the who, what, when, where, why, and how of the story in the

first paragraph or two. If it does not, it will not hold our attention.

The same principle applies to your message in the process of interpersonal
communication. If you do not let your audience know quickly the who, what, when,
where, why, and how of your message, you risk their losing interest, being
inattentive, and tuning out. Therefore, whether spoken or unspoken, messages

should contain most of these elements.

COMMUNICATION TOOLS

There are four basic communication tools:

PR HDIAO0

* Listening
* Speaking
* Reading
* Writing

All four of these basic tools can be learned and improved. First, you must want to
improve your communication skills. Next, you must understand them, and
recognize their importance in the communication process. Then, you need to learn
some new skills. Finally, you must practice good skills to become a better, more

effective communicator.

At an early age we begin to learn to speak, early enough that it is difficult to
remember the process. However, most of us can recall learning to read and write.
These are skills we learn from parents and teachers. We spend most of our
communication time listening. Yet, listening is a skill we are not taught, unlike
writing, reading, and speaking. Probably, listening is the most important

communication skill we can develop.

HOW WE GET AND USE INFORMATION

How much information we retain in the communication process depends on many
factors. It is important for each of us to recognize how we learn best. Do we
remember most of what we read? Most of what we hear? Do we learn more if
someone shows us?

Typically, we retain information at these rates:
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10 percent of what we read

20 percent of what we hear

30 percent of what we see

50 percent of what we see and hear
70 percent of what we see and discuss

90 percent of what we do
Another way to think about how we retain information is this adage:
Tell me and I will probably forget,

Show me and I might remember,

Involve me and I will learn.

PR HIOOO

NONVERBAL COMMUNICATION

Nonverbal communication 1is behavior, other than spoken or written
communication, that creates or represents meaning. In other words, it includes
facial expressions, body movements, and gestures. Nonverbal communication is
talking without speaking a word. It is very effective, may be even more so than

speech. Some sources say that it may be 60 to 78% of communication between
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people. In other words, nonverbal communication may be the most important part
of communicating with other people. Remember the saying, “Actions speak louder

than words.”

You may be surprised to know that not only humans respond to this kind of
communication. If you have a pet, especially a dog, it may follow directions and

respond to hand and body movements more than your words. Dogs will even get

= P O D O OO e

confused if you say “sit” but give the hand motion that you usually use for “stay”.

There are two main types of nonverbal communication. Body language is the
first. Body language is body movements that depend on a person’s attitude or
feelings. Body language includes the way people walk, how they stand, and their
facial features. In other words, any kind of meaning that is shown by a person's

body attitude or movements. For example, when a boy is sad he may droop his head

and walk slowly. Or, if a girl is happy, she might run and jump or stand up straight
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and put her hands in the air. People don't have to say anything to show how they
feel about things. Body language can be voluntary (on purpose) or involuntary (a
person can’t help it). An interesting fact is that blind children will smile when happy

even though they have never seen a smile.

The next main type of nonverbal communication is gestures. Gestures are
communications like facial expressions, hand signals, eye gazing, and body
postures. Examples include smiles, handshakes, waving, and raising certain fingers

to say something.

SPACE

In order to communicate effectively with people, whether in our own culture or in
others less familiar, we need to understand accepted boundaries. The use of space
between people who are communicating has been studied extensively. Here is a
brief description of how we use space in the communication process:

Public space ranges from 12 to 25 feet and is the distance maintained between the
audience and a speaker, such as the President and reporters at a press conference,
or a professor and students in a classroom.

Social space ranges from 4 to 12 feet and is used for communication among
business associates, as well as to separate strangers using public areas such as
beaches and bus stops.

Personal space ranges from 2 to 4 feet and is used among friends and family
members, and to separate people waiting in lines at teller machines or fast food
vendors for example.

Intimate space ranges out to one foot and involves a high probability of touching,
as in whispering and embracing. We reserve intimate space for parents, our

children, spouses, and close friends.

Use of public, social, personal, and intimate space is interesting to observe in all

cultures.
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SAFE SCHOOL

Ms Usha Aswath lyer
Director
HOW AWARE ARE YOU?

2006 JULY 11 INDIA
2004 DEC 26 INDIA
2004 JULY 16 INDIA
2001 JAN 26 INDIA
1984 DEC 2 INDIA

SAFE SCHOOLS
WHEN THE EARTH QUAKES

TSUNAMI
If Disaster Strikes

Remain calm and be patient.

Follow the advice of local emergency officials.

Listen to your radio or television for news and instructions.

Give first aid and get help for seriously injured people.

Confine or secure your pets.

Call your family contact—do not use the telephone again unless it is a life-threatening
emergency.

Check on your neighbors, especially those who are elderly or disabled.

ESSENTIAL SUPPLIES
Protective clothing, rainwear, and bedding.
Battery-powered radio, flashlight, extra batteries.

Special items for infants, elderly, or disabled.
AFTER A TSUNAMI

Help injured or trapped persons. Give first aid. Do not move seriously injured persons
Help infants, elderly and the disabled.
Use the telephone only for emergency calls.

Stay out of the building if waters remain around it. Tsunami waters can undermine
foundations, causing buildings to sink, floors to crack, or walls to collapse.
When re-entering buildings or homes, use extreme caution.

ESCAPING FIRE
Once you are out, stay out!
If you see smoke or fire in your first escape route, use your second way out. If you
must exit through smoke, crawl low under the smoke to your exit.
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If smoke, heat, or flames block your exit routes, stay in the room with the door closed.
Signal for help using a bright-colored cloth at the window. If there is atelephone in the
room, call the fire department and tell them where you are.

Open the windows and doors to help dry the building.
Shovel mud while it is still moist to give walls and floors an opportunity to dry.

Check food supplies. Any food that has come in contact with flood waters may be
contaminated and should be thrown out.

Important
Turn off electricity, gas and water if authorities advise you to do so. (remember,
you'll need a professional to turn them back on.)

Identify where you could go if told to evacuate. Choose several places . .. A friend's
home in another town, a motel, or a public shelter

Terror attack in school

Collect all students and stay in room.

Leave very quietly, only if exit is safe.

If exits are blocked, lie under the desks.

PR HIOOO

Maintain absolute silence.
Do not gather in open area.

Be prepared
Have mock drills for evacuation
Give simple instructions
Use gestures where possible
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Follow a pattern so all know what to do in an emergency
Take care of the handicapped, the old, the little ones

At school
Teachers and staff should take the lead
Ensure all children are out of the building
Take roll call

Keep children calm with prayer, songs or stories
Hand over children to a responsible relative or to a parent

= P O D O OO e

Integrate into daily life

Social studies, science teachers can highlight measures to be taken
Class projects can center around preparedness for emergency
Keep first aid kit ready at all times

Post reading test
State whether the following

Statements are true or false

A) check up if your relatives/friends are safe by using the telephone constantly.
b) Take care of your pets too.

C) Always keep a first aid kit handy.
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d)Essential items for a family should include only medicines.
e) Itis our duty to take care of the disabled.

f) Once flood waters recede, it is safe to enter your house.
g) Food which is affected by flood waters should be thrown away.

h) Shouting and screaming should be avoided.
i) Practice drills for emergency situations are a waste of time.

j) Itis the social studies teachers’ duty to teach preparedness to students.
k) Keep students ready to face disasters by regular instructions and practice.

[) A disasteris not the time to sing songs or tell stories.

CHAPTER- VI CODE OF CONDUCT
Article 59.

Mr M Srinivasan,
PGT, Mathematics, ZIET Mumbai

For teachers the provisions of the CCS (Conduct) Rules, 1964 shall
apply mutatis mutandis to all the employees of the Kendriya Vidyalaya Sangathan. In
addition to this, the following code of conduct shall also be applicable to teachers.
Violation of these shall make an employee liable for action under the CCS (CCA) Rules,
1965.

1. Every teacher shall, by precept and example, instill in the minds of the pupil, entrusted
to his care, love for the motherland.
Every teacher shall, by precept and example, inculcate in the minds of his pupils
respect for law and order.
Every teacher shall organize and promote all school activities which foster a feeling of
universal brotherhood amongst the pupils.
Every teacher shall, by precept and example, promote tolerance for all religions
amongst his pupils.
No teacher shall be a member of any political party or carry on activities either openly or in
camera in support of any such party. He shall also not have any association with either any

political party or any organization which has been declared by the Sangathan to be carrying
out its activities against the aims, objects and functions of Kendriya Vidyalayas.

. The teacher shall always be on the alert to see that his pupils do not take active part
in politics.

. No teacher shall be a member of the State or Central Legislature. He shall resign his
job before contesting for elections as a candidate.
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8. Every teacher shall take a stand against unhealthy and bad customs and practices in
modern society and must strive his best to instil in the minds of his pupils the
principles of co-operation and social service.

. Every teacher shall co-operate with and secure the co-operation of other persons in all
activities which aim at the improvement of the moral, mental and physical well-being
of pupils.

10. Every teacher shall be strictly impartial in his relations with all his pupils. He shall be
sympathetic and helpful particularly to the slow learners.

11.Every teacher shall be a learner throughout his life not only to enrich his own
knowledge, but also of those who are placed in his care. He shall plan out his work on
approved lines and do it methodically and vigilantly, eschewing all extraneous
considerations

12.Every teacher shall regard each individual pupil as capable of unique development
and of taking his due place in the society, and help him to be creative as well as co-
operative.

13. Every teacher shall be temperate and sober in his habits. He shall scrupulously avoid
smoking, chewing of betal leaves and such other undesirable habits in the presence of
students and within the precincts of the Vidyalaya.

14.Every teacher shall have an exemplary moral character. His dealing with the members
of the opposite sex in the Vidyalaya or outside, shall not be such as would cause
reflection on his character or bring discredit to the Vidyalaya.

15.Every teacher shall take pride in his calling and try to promote the dignity and
solidarity of his profession.

16.Every teacher shall be an advocate of freedom of thought and expression and the
development of scientific temper in himself and his students.

17.No teacher shall indulge in or encourage any form of malpractice connected with
examinations or other school activities.

18.Confidential matters relating to the institution and the Department shall not be
divulged by any teacher

19.No teacher shall undertake private tuition or private employment or otherwise engage
himself in any business.

20.Every teacher shall be clean and trim. He shall not be casual and informal, while on
duty. His dress shall be neat and dignified. He shall on no account be dressed so as
to become an object of excitement or ridicule or pity at the hands of students and his
colleagues.

21.Every teacher shall be punctual in attendance in respect of his class work as also for
any other work connected with the duties assigned to him by the Principal. He shall
realize that he is a member of the team and shall help in developing a corporate life in
the school.

22.Every teacher shall abide by the rules and regulations of the Vidyalaya and show due
respect to the constituted authority, diligently carrying out instructions issued to him by
the superior authority.

23.Every teacher shall avoid monetary transaction with the pupils and parents and refrain
from exploiting his Vidyalaya influence for personal ends. He shall generally conduct
his personal matters in such a manner that he does not incur a debt beyond his
means to repay.

24. No teacher shall prepare or publish any text-book or keys or assist directly or indirectly in their
fAvrAanarafinn _ariica cush nuhlinatianc uinthaidt ahfainina nriar annrcvual af tha Canaathan
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25.No teacher shall engage himself as a selling agent or canvasser for any publishing
firm/trader.

26.No teacher shall apply for an assignment or job outside the Sangathan directly. He
shall invariably forward his application through proper channel.

27.No teacher shall present his grievances, if any, except through proper channel, nor
will he canvass for any non-official or outside influence or support in respect of any
matter pertaining to his service in the Vidyalaya.

28.Every teacher shall consider Vidyalaya property and funds as if placed in trust with
him and shall exercise the same with prudence and care as he would do in respect of
his own property or funds.

29.No teacher shall accept or permit any member of his family or any other person acting
on his behalf to accept any gift from any pupil, parent or any person with whom he has
come into contact by virtue of his position in the Vidyalaya except as provided under
Rule 13 of the CCS (Conduct) Rules,1964.

30. No teacher shall, except with the previous sanction of the Sangathan, give any talk on
the radio, publish any statement or document either in his own name or anonymously,
pseudonymously or in the name of any other person , which has the effect of an
adverse criticism of any current or recent policy or action of the Central Government
or a State Government, or which is capable of embarrassing the relations between the
Central Government and a State Government or between the Central Government
and the Government of any foreign state.

.No teacher shall, except with the previous sanction of the competent authority, ask for
or accept contribution or other collections in cash or in kind in pursuance of any object
whatsoever.

.It shall be the duty of every teacher: (i) To respect the National Flag and the National
Anthem. (ii) To promote harmony and the spirit of common brotherhood amongst all
the people of India transcending religious, linguistic and regional or sectional
diversities and to renounce practices derogatory to the dignity of women. (iii) To
develop scientific temper, humanism and spirit of enquiry and reform. (iv) To
safeguard public property and to abjure violence. 66 (v) To strive towards excellence
in all spheres of individual and collective activity so that the nation constantly rises to
higher levels of endeavor and achievement.

33.If a teacher is convicted by a Court of Law or arrested, it shall be his duty to inform
his immediate superior the fact of his
conviction or arrest and the circumstances connected therewith as soon as
it is possible for him to do so. Failure to do so, will be regarded as deliberate
suppression of material information.

34.(a) Every teacher shall at all times (i) Maintain absolute integrity. (ii) Maintain devotion
to duty. (iii) Do nothing which is unbecoming of an employee of the Sangathan (b)
Nothing contained in part (a) of this Article shall be deemed to take away or abridge
the right of a teacher:- (i) to appear at any examination to improve his qualification; (ii)
to become or to continue to be a member of any Literary, scientific or professional
organization; (iii) to make any representation for the redressal of any bonafide
grievances, subject to the  condition that such representation is not made in any
rude or indecorous language.

35.Every teacher shall ensure that he/she should not use mobile phones in the class
rooms in order to avoid teaching process.
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36.1t is the responsibility of the class teacher or the teachers to ensure security and
safety of the children under his control and supervision in the discharge of his duties.
The teachers who are to escort children to excursions, tours, Scout& Guide camp,
NCC Camps, &Sports Meets, etc., shall ensure the safety and security of the children.

37.A teacher is described as a role model, a guru from time immemorial and he should
maintain moral and ethical values and set an example to the children. He must not
demonstrate un ethical activities towards the children. He should keep reasonable
distance from the female students and female teachers and shall not indulge in un
welcome sexually determined behaviour like (i) physical contact and advances(ii)
demanding or requesting for sexual favours (iii) passing on sexually coloured
remarks (iv) showing any pornography and(v) any other unwelcome physical, verbal
or non verbal conduct of sexual nature.

CHILD RIGHTS

PR IO

Compiled &Prepared by
Mrs Pushpa Verma
P.G.T (Economics)
ZIET,MUMBAI

Human rights are "commonly understood as fundamental rights to which a person is
inherently entitled simply because she or he is a human being.”

« These rights may exist as natural rights or as legal rights, in local, regional, national, and
international law

e Rightto Survival:
* Right to be born
* Right to minimum standards of food, shelter and clothing
* Right to live with dignity
* Right to health care, to safe drinking water, nutritious food, a clean and safe
environment, and information to help them stay healthy
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Right to Protection:

* Right to be protected from all sorts of violence

* Right to be protected from neglect

* Right to be protected from physical and sexual abuse
* Right to be protected from dangerous drugs
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Right to Participation:

* Right to freedom of opinion

* Right to freedom of expression

* Right to freedom of association

* Right to information

* Right to participate in any decision making that involves him/her directly or indirectly

Right to Development:
* Right to education
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* Right to relax and play
* Right to all forms of development — emotional, mental and physical

Legal age of the child in Indian law the Constitution of India impose on the State the
primary responsibility of ensuring that all the needs of children are met and that their basic
human rights are fully protected.

Constitution of India

The Indian constitution accords rights to children as citizens of the country, and in keeping
with their special status the State has even enacted special laws. The Constitution,
promulgated in 1950, encompasses most rights included in the UN Convention on the Rights
of the Child as Fundamental Rights and Directive Principles of State Policy. Over the years,
many individuals and public interest groups have approached the apex court for restitution of
fundamental rights, including child rights. The Directive Principles of State Policy articulate
social and economic rights that have been declared to be “fundamental in the governance of
the country and ... the duty of the state to apply ... in making laws” (Article 37). The
government has the flexibility to undertake appropriate legislative and administrative
measures to ensure children’s rights; no court can make the government ensure them, as
these are essentially directives. These directives have enabled the judiciary to give some
landmark judgements promoting children’s rights, leading to Constitutional Amendments as
is in the case of the 86th Amendment to the Constitution that made Right to Education a
fundamental right.

PR HIOO0

Constitutional Guarantees that are meant specifically for children include:

Right to free and compulsory elementary education for all children in the 6-14 year age
group
Right to be protected from any hazardous employment till the age of 14 years
Right to be protected from being abused and forced by economic necessity to enter
occupations unsuited to their age or strength
Right to equal opportunities and facilities to develop in a healthy manner and in conditions of
freedom and dignity and guaranteed protection of childhood and youth against exploitation
and against moral and material abandonment
Right to early childhood care and education to all children until they complete the age of six
years
Besides, Children also have rights as equal citizens of India, just as any other adult
male or female:

Right to equality

Right against discrimination

Right to personal liberty and due process of law

Right to being protected from being trafficked and forced into bonded labour

Right of minorities for protection of their interests

Right of weaker sections of the people to be protected from social injustice and all

forms of exploitation

¢ Right to nutrition and standard of living and improved public health

I
S
C
T
G
T

= o O e O OO e

e Atrticle 21 A free and compulsory education to all children within the ages of 6 and 14 in
|
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e Article 45 to provide early childhood care and education for all children until they
complete the age of 6.

e Atrticle 51 (k) lays down a duty that parents or guardians provide opportunities for
education to their child/ward between the age of 6 and 14 years.

e The age at which a person ceases to be a child varies under different laws in
India.

Child Labour Prohibition and Regulation Act, 1986, achild is a person who
has not completed 14 years of age.

The Constitution of India protects children below the age of 14 from working in
factories and hazardous jobs.

But below 14, they can work in non-hazardous industries.

e An area of concern is that no minimum age for child labour has been specified.

PR HIAOO

Criminal responsibility, the age limit is 7 and 12 under the Indian Penal Code, 1860.

For purposes of protection against kidnapping, abduction and related offences, it’s
16 years for boys and 18 for girls.

The Juvenile Justice (Care and Protection of Children) Act 2000, the age is 18 for
both boys and girls.

Protection of Women from Domestic Violence Act 2005 defines a child as any
person below the age of 18, and includes an adopted step- or foster child

DIFFERENT ARTICLES ON CHILD RIGHTS:-

I
S
C
T
G
T

PART-I

Article 1: Definition of a child.
Article 2: Children must be protected from discrimination.

Article 3: The best interests of the child
(taking into account the rights and duties of parents).

Article 4: Legislative measures to implement the treaty.
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Article 5: The rights of parents.

Article 6: The right to life.

Article 7: The child's right to birth registration.

Article 8: The child's right to a name, nationality and family relations.

Article 9: The child's right not be separated from his or her parents against the child's will.
Article 10: The child's right to maintain contact with both parents if they separate.

Article 11: Measures against the illicit transfer of children abroad.

Article 12: The child's right to be heard in any judicial and administrative
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Article 13: The child's right to freedom of expression.

Article 14: The child's right to freedom of thought.

Article 15: The child's right to freedom of association.

Article 16: The child's right to privacy.

Article 17: The child's right to information from national and international mass media.

Article 18: Parents or legal guardians have the primary responsibility for the child's
upbringing.

Article 19: State obligations to protect children against maltreatment and abuse.

Article 20: State obligations to children temporarily or permanently deprived of their family
environment.

Article 21: State obligations to children with regard to adoption.

PR DI OO

Article 22: State obligations to children who are classed as refugees.
Article 23: State obligations to children who are mentally or physically disabled.
Article 24: State obligations to provide child health care services.

Article 25: Children placed in physical or mental health care settings have the right to a
periodic review of their circumstances and treatment.

Article 26: The child's right to social security insurance and benefits.

Article 27: The child's right to a standard of living adequate for the child's physical, mental,
spiritual, moral and social development.
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Article 28: The child's right to education.

Article 29: The goals to which a child's education should be directed, and the right of
individual adults to establish and direct educational institutions.

Article 30: The rights of children belonging to ethnic, religious or linguistic minority groups.
Article 31: The child's right to rest, leisure and recreational activities.
Article 32: The child's right to be protected from economic exploitation.

Article 33: State obligations to protect children from the illicit use of narcotic and
psychotropic drugs.
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Article 34: State obligations to protect children from sexual exploitation and sexual abuse.
Article 35: State obligations to prevent the abduction or trafficing of children.

Article 36: State obligations to protect children from all other forms of exploitation
prejudicial to the child's welfare.

Article 37: State obligations to ensure that children are not subjected to torture, inhuman or
degrading treatment or punishments, including capital punishment or life imprisonment
without the possibility of release.
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Article 38: State obligations to ensure that children under fifteen years do not take a direct
part in wars or other hostilites, and to protect and care for children affected by armed
conflict.

Article 39: State obligations to promote physical and psychological recovery of child victims
of torture, degrading treatment or armed conflict.

Article 40: State obligations concerning children who infringe penal laws.
Article 41: No part of the Convention shall override provisions contained in State laws
which are more conducive to children's rights.

PART Il - Committee on the Rights of the Child

Article 42: State obligations to make the provisions of the Convention widely known.

Article 43: Description of the role of the United Nations Committee on the Rights of the
Child.
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Article 44: Reports to the Committee.

Article 45: The process by which the Committee evaluates reports.
PART Il - Procedures for ratification, amendments, etc.

Article 46: The Convention shall be open for signature by all States.
Article 47: The Convention is subject to ratification.

Article 48: The Convention can be adopted by accession (same as ratification but not
preceded by signature).
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Article 49: The Convention enters into force on the 30th day after the 20th
ratification/accession.

Article 50: A State Party may propose an amendment.
Article 51: A State Party may file reservations.

Article 52: A State Party may denounce the Convention
(i.e. announce termination of the State's participation).

Article 53: The Secretary-General of the United Nations is designated as the depositary of
the Convention.
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Article 54: The original of the present Convention resides with the Secretary-General of the
UN.
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Library Classroom Management for Librarians

Presented by

Mr. Naresh Kumar

Resource Person

KV Khetrinagar, Jaipur Region
lib.naresh@gmail.com

9718546418

Why Are We Here
Learn..Improve..Sustain..Confirm
Discipline v. Management
Discipline: The reaction to misbehavior AFTER it has occurred.
Management: Actions that prevent misbehavior from occurring.
Management is identifying the problem and searching for the solution.
SEARCHING FOR
SOLUTIONSManagement vs. Discipline
Three studentsTwo booksBoth books belong to MaryMary lends to Bob
Mary changes mind - lends to ChuckBob and Chuck argueTeacher questions Bob
Bob and Chuck argue againMary adds two centsAll three are now arguing at once

PR DTS OO

What would you do?What’s the problem?What'’s the solution?Management or Discipline?

,Plan,,Routines ,Rules,Positive Consequences
Negative Consequences,Behaviors are Taught,Comfortable,Consistent,Parental
Involvement,High Expectations,Climate of Management
RESEARCH
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Research shows:
There are clear differences between the management practices of the more effective teacher
and the less effective teacher.

When teachers learn to use the practices of the more effective teachers their classroom
management problems decrease.

Classroom/ library Management

that Works:

Research-Based Strategies

for Every Teacher

Robert J. Marzano

The newest and most comprehensive source of information on what REALLY is effective and
will get results!

Critical Role of Classroom / library Management

“One of the most important” of the various roles of a classroom /library teacher
Effects of a School & Teacher on Students:..Average S/Average T=50..Least S/Least
T=3..Most S/Least T=37...Most S/Most T=96...Least S/Most T=63

Critical Role of Classroom /library Management

Three Major Roles of a Teacher:

Making wise choices about the most effective instructional strategies to employ

Designing classroom curriculum to facilitate student learningMaking effective use
of library/classroom management techniquesCiritical Role of Classroom library
Management..Meta-Analysis Research Method..Combines results from a

numbaor.aof ctiudiac
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— Allows generalizations not possible in review of single studies
Four Key Management Factors:
— Rules & Procedures
- Disciplinary Interventions
— Teacher Student Relationships
- Mental Set
Rules and Procedures
Separates the unsuccessful from the experts
Refers to expectations regarding behavior
Rule: General expectations or Standards
Procedures: Communicates expectations for specific behaviors
Rules and Procedures
Research and Theory

— 28 Percentile Difference between classrooms with and without!

— Best involve explanation and group input
Rules and Procedures
Action Step 1

— Identify specific rules and procedures for your classroom.and library
Categories:

— General expectations

— Beginnings and endings

— Transitions and interruptions

—  Group work

— Seatwork and librarian teacher-led activities
Rules and Procedures
Action Step 2

— Involve students in the design of rules and procedures.
Discussion(s) with students
Real life examples/ connections
Disciplinary Interventions
Research...Ranking of + and — Consequences..Categories of Disciplinary Behaviors
Action Steps
© Employ specific techniques that acknowledge and reinforce acceptable behavior and
acknowledge and provide negative consequences for unacceptable behavior.
[10) Establish clear limits for unacceptable behavior and an effective system to record
these behaviors.
Teacher-Student Relationships
Research,Keystone to the other factors,Two dimensions to balance:
— Dominance: Clarity of purpose & strong guidance
— Cooperation: Concern for the needs and opinions of others
Impact of severe problems facing students
Program: TESA
Teacher-Student Relationships..Action Step 1:
— Use specific techniques to establish and appropriate level of dominance in the
classroom.
® Rules and procedures
® Disciplinary interventionsExhibiting assertive behavior (eye contact, erect
posture, facing students, facial expression, tone of voice, persisting)
® Establishing clear learning goals
Teacher-Student Relationships
Action Step 2:
— Use specific behaviors that communicate an appropriate level of cooperation.

HRrCEPE DI OO
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® Using equitable and positive classroom behaviors..Responding appropriately to
students’ incorrect responses
Teacher-Student Relationships
Action Step 3:
— Be aware of the needs of different types of students.
® Passive
® Aggressive
® Attention problems
® Perfectionist
® Socially inept
Withitness.....Emotional Objectivity..Action Steps
10} Employ specific techniques to maintain or heighten your awareness of the actions of
students in your classes (withitness).
10} Employ specific techniques to maintain a healthy emotional objectivity with students.
The Student’s Responsibility for Management
Common theme: Students should be given the message that they are responsible for their
own behavior and that they should be provided with strategies and training to realize that
control.
Research
— Responsibility strategies = a decrease of 25 percentile points in disruptive
behavior
— Strong research support BUT not done frequently!!!
The Student’s Responsibility for Management
Action Step 1
— Employ general classroom procedures that enhance student responsibility.
® The lib. classroom meeting,Using a language of responsibility, Written
statements of beliefWritten self-analysesThe Student’s Responsibility for
Management

HRrCEPPE DI CON

Action Step 2

— Provide students with self-monitoring and control strategies.
® Designed for specific students for whom the general plan isn’t working
® Communicate intent of helping student succeed..Process described
The Student’s Responsibility for Management
Action Step 3
® Provide students with cognitively based strategies....Social skills,Problem
solving,Getting Off to a Good Start
Research....Review of Programs
Action Steps
Arrange and decorate your library room in a manner that supports effective classroom
management.
Begin with a strong first day of class.
Emphasize Classroom lib. Management for the first few days.

Management at the School LevelThings are always better when we’re all on the same page.
Management issues are no different!
Effective management is a composite of interacting elements.
Management at the School Level
Action Step 1
- Establish rules and procedures for behavioral problems that might be caused by
the school’s physical characteristics or the school’s routines.
Action Step 2
- Establish clear schoolwide rules and procedures regarding specific types of
mishehawior
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Action Step 3
- Establish and enforce appropriate consequences for specific types of
misbehavior.
Action Step 4
- Establish a system that allows for early detection of students who have high
potentials for violence and extreme behavior.
Action Step 5
- Adopt a schoolwide management program.
Building a Solid Plan - Classroom
Routines....Rules
Positive Consequences
Negative Consequences
Establishing a library Management Plan:
Routines
THE PROBLEM IS NOT DISCIPLINE
Building Your Plan:
Procedures/Routines
Three Steps to
Teaching Procedures
1. Explain classroom procedures clearly.
State, explain, model, and demonstrate the procedure.
. Define the procedure in concrete terms.
. Demonstrate the procedure; don't just tell.
. Demonstrate a complex procedure step by step.
2. Rehearse classroom procedures until they become routines.
. Rehearse and practice the procedure under teacher supervision and direction.
. Repeat procedure until it becomes routine.
©® Reinforce a correct procedure and reteach an incorrect one..
Reteach, rehearse, practice, and reinforce the classroom procedure until it
becomes a student habit or routine.
. Determine whether students have learned the procedure or whether they need
further explanation, demonstration, or practice.
Reteach the correct procedure if rehearsal is unacceptable and give corrective
feedback.
. Praise the student when the rehearsal is acceptable.
DO NOW:
Selecting and Writing Routines
Establishing a Management Plan:
Rules
WHY RULES ARE NECESSARY
ESTABLISHING
BEHAVIOR RULES
RULES
Establish a fair and consistent way to deal with both positive and negative behavior.

The most successful classes/ libraries are those in which the teacher/librarian has a clear
idea of what is expected from the students and the students have a clear idea of what the
teacher/| ibrarian expects from them.

--Harry Wong
Establish Rules That Are: Observable,Stated Positively,Complete Thoughts & Sentences
Reasonable

Choose Rules With Which You Are Comfortable

Always reinforce positive before negative.
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RULES OF THE CLASSROOM/LIBRARY
FOLLOW THESE RULES AT ALL TIMES.
Establishing a Management Plan
Consequences

ESTABLISHING, CONSEQUENCES

The method of dealing with student behavior has little or no effect on how much change
occurred.

No one consequence, positive or negative, is any better than any other consequence.

WHAT DID MATTER?
Successful behavior management is primarily a matter of
PREVENTING
problems before they occur, not the ability or technique to deal with them after they emerge.
PROACTIVE

ESTABLISHING, CONSEQUENCES
CONSEQUENCES
Both Positive and Negative
POSITIVE
Any action that puts the student in a position to realize that the identified behavior was
appropriate and acceptable.
NEGATIVE
Any action that puts the student in a position to realize that the identified behavior was
inappropriate and unacceptable.
Research in both education and psychology show:

When a verbal reinforcer follows a response or action, academic or behavior, the response or
action is more likely to occur again. Whether the reinforcer is positive
or negative has little if any meaning.

POSITIVE BEFORE NEGATIVE
3tol
NO LESS THAN 50/50
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Establishing a Management Plan,Negative Consequences
ESTABLISHING, CONSEQUENCES
NEGATIVE CONSEQUENCES
Negative consequences should be something the students do not like [uncomfortable].

Negative consequences should not be physically or psychologically harmful to the student [or
you].

Choose negative consequences:
® with which you are comfortable..that are reasonable...that are already
established...that avoid conflict with the established school, system, or
“social” rules
Choose a maximum of five negative consequences and list them in order of severity.
Develop a severe clause to deal with unusual, defiant, or dangerous behavior.
ESTABLISHING, CONSEQUENCES
RECORD KEEPING SYSTEMS
A way to keep up with the type and number of rules broken in a day.
High VisibilityReduces Negative Teacher ReactionsStern, Serious, and Loud
SarcasmComfortable ConsistentEasy to Use
Starts Over Each Day See Wong, p. 157-158.
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NEGATIVE CONSEQUENCES

Create a list of possible consequences to use in your classroom/library

Prioritize them from “least” to “most.”

Identify the consequences in order from least to most severe.Establishing a Management

Plan,Positive Consequences,ESTABLISHING CONSEQUENCES,POSITIVE

CONSEQUENCES,Usual Let Down or MisuseAnything students like - ASK THEMI!!.
Improvement not perfection should be the standard.

Establish positive consequences with which you are comfortable [only those you can handle].

Choose positive consequences that provide for use as often as possible.
Choose positive consequences that avoid conflict with established school, system, or “social”
rules.
Establish a system with which you are comfortable [one that doesn’t bug youl].

Choose individual and class positive consequences.
Choose positive consequences that are attainable:

EFFECTIVE NAGEMENT, KEY:..Positive support of appropriate student behavior
Negative consequences stop inappropriate behavior, but only positive consequences will
change behavior.

REMEMBER: ....Positive consequences come before negative consequences.
3tol
NO LESS THAN 50/50

POSITIVE CONSEQUENCES Other Resources...Disciplinehelp.com
The Tough Kid&The Tough Kid Toolbox

The Key Elements of Classroom Management

Classroom Management for the Elementary/ Secondary Teacher

Sharing Ideas

Strategies to remember...1....2...... 3.

Goal(s) for implementation..1....2.....3.

Follow-up and Next Steps

Select a strategy for classroom/library focus.

Implement strategy.

— What strategy?
— Positive results?

— Areas of concern?
Talk to a colleague
Focus on Management NOT Discipline for Success!
Thank You

CORPORAL PUNISHMENT

Ms Usha Aswath lyer
Director

What is corporal punishment?

Physical
Causing physical harm
Making children assume uncomfortable positions
Forcing child to swallow undesirable items
Detain in a closed space

Mental harrassment
Sarcasm
Intimidation
Insulting remarks
|__Humiliatina due to other reasons like parents’ backaround...

COURSE MANUAL ISC TGT (LIB) 2016-17



ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI

Belittling child’s achievements
Belittling child’s behaviour
Belittling child’s handicap

Discrimination

Remarks against a caste or group-
Because of income
Due to inability based on caste or gender or religion
Denying facilities such as mid day meal, books- due to caste, religion
Deliberate neglect
Why ‘no’ to corporal punishment?
Can cause irreparable physical harm.
Can lead to lifelong mental scars
Children cannot protect themselves
Dehumanises child and perpetrator
Leads to a circle of violence
Legal grounds
The right of children to free and compulsory education (rte) act, 2009, which has come
into force with effect from 1 april 2010, prohibits “physical punishment” and “mental
harassment” under section17(1) and makes it a punishable offence under section 17(2).
Legal grounds
Section - 17

Prohibition of physical punishment and mental harassment to child — (1) no

child shall be subjected to physical punishment or mental harassment.

(2) whoever contravenes the provisions of sub-section (1) shall be liable to

disciplinary action under the service rules applicable to such person.

HRrCEPPE HICSON

Child rights

Four core principles:

1. Non-discrimination

2. Best interests of child

3. Right to life, survival and development

4. Respect for the views of the child.
Alternates to corporal punishment.

Praise good behaviour.

Praise effort even if result is not satisfactory.

Give dos rather than donts.

Give acknowledgement of good behaviour.

Use humour instead of sarcasm.

Alternates to corporal punishment...

Discuss problem behaviour and agree to punishment.
Involve student council.

Involve parents.

Involve whole school community

For the teacher

Don’t lose your temper.

Don’t abuse or insuilt.

Don’t compare with other students.
Observe behaviour changes in students.
Talk to the child and listen when he talks.
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For the administrators
Discuss problem behaviour in staff meetings and pta.
Have clearly laid out methods for handling problem behaviour.
Discuss with students what is accepted and unaccepted behaviour.
Decide with students what punishment is acceptable too.

Positive steps

Have life skills education.
Build empathy.
Teach anger management
Develop critical thinking, decision making skills through class and through outside
efforts.

Is this corporal punishment?

. Suman is weak in maths. She is made to stay in class till she finishes her class
work. The other students have left for their homes.

PR DTS OO

. Chitrais weak in all subjects. She is made to sit on the last row every day.

. Sanjeev has one leg shorter than the other. All his teachers and his friends call
him by his nickname ‘langda’.

. Mohit and rohit are twins studying in the same class. Their teachers refer to
them as ‘kala’ and ‘gora’ to identify them.

. Mr rana, class teacher, advised gokul’s parents to consult a doctor to cure their
son’s stammer.
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. Sumit is in the habit of telling lies. Though his teachers have tried their best to
cure him of this habit, he has not changed. One day the principal makes him
wash his mouth with soap to stop him from telling lies.

. Arpita is a beautiful girl. Her teachers often call her ‘barbie’ out of affection.

. Keshav gets angry and often kicks his classmates. One day the teacher pins
the words ‘i am a donkey’ on his back.
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. Mr shravan, the maths teacher, allows sunita to solve only 3 sums whereas he
makes the rest of the class solve 5 sums.

10.Mr niranjan slapped a boy who was misbehaving with a girl.
11.Rajkumar is made to sit separately during lunch break because he often brings

stale food to school. The food smells very bad and the other students have
complained about it.
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Sources
Accounts Code

Presented Naresh kumar (R P) LIBRARIAN K.V.Khtri Nagar

Types of stock registers
» Consumable
» Non Consumable
Physical Verification of Stores
Physical verification of the quantities and condition of itemsheld in
an inventory, as a basis for accurate inventory audit and
valuation.

HRrCEPE DI CSOO

Frequency of stock verification
» Once ayear Before 31 march after the Annual Examination is over.

excesses or shortages noticed as a result abstracted in a list, department-wise, in the
following form in triplicate

Format
NAME OF THE DEPARTMENT
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Stock as per

Stock Name of Excess (+) Results of

Regr.the
Page article Stock Physical Shortage (-) investigation

Excess

» Excesses should be investigated to find out any omission or shortage in
accounting with reference to the invoices of articles received. They should be
brought to account in the Stock Register with suitable remarks and proper steps
taken to safeguard against such omissions or commissions in future.

Shortages

Shortages indicate losses or breakages in handling and as such required
detailed investigation. The lines on which investigation should be conducted
are indicated in Article 187

= e e T e O O e

Whenever there is a change in the incumbency due to transfer, death, etc In
regard to loss of stores due to theft, report should be sent as explained in
Article 235.
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> Inregard to loss of stores other than due to theft, responsibility has to be fixed
on the stock holder. For this purpose areport should be furnished immediately
after such losses come to notice.
loss of stores due to breakage
As and when breakages arise, action should be taken to fix responsibility on the
student or staff at fault and to recover the cost price or market price, whichever
is higher. Areceiptin form CS 12 should be issued to the part concerned and
the amount credited as miscellaneous income

A receiptin form CS 12 should be issued to the party concerned and the amount
credited as miscellaneous income.

A note of the breakage should be kept in a register in form CS 48.

PR DI CSOO

As regards other breakages, that is, accidental breakages while conducting
experiments, an on-the-spot investigation should be conducted by the Principal
and the result thereof recorded in a register which should be

for each department separately.

Certified that the stock is physically verified as per the stock register pages
from —To found correct as on date and signature of the members of verification
committee.
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As soon as the annual physical verification is completed, a Condemnation
Board consisting of two members of the Management Committee and the
Principal should be constituted.

to investigate into the deficiencies in the stock
make recommendations to the Sangathan either for recovery of the cost of
articles or write off the cost price of the articles.
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While making recommendations for write off, the Condemnation Board should take
into consideration the period of effective life of the article

» The report of the losses/breakages should be considered by the Excutive
Committee, VMC who has full powers up to Rs2,00,000/- in a year to condemn
stores of all kinds.

» Cases involving condemnation of stores beyond this limit and all cases
involving fraud, embezzlement, misappropriation or theft will be condemned
th 1] Lo . |
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» Thereport of the losses/breakages should be sent to the Regional Officer along
with the minutes of the Executive Committee/VMC each year.

However, if the total book value of articles to be written off works up to Rs.500/-
the articles may be written off under the powers delegated to the Principal and a
copy of the sanction along with the report submitted to the Regional Office in
duplicate.

No articles should be written off from the Stock Register without proper
sanction and a reference to the sanction No. and date should be given in the
Stock Register in support of the entry for write off.

»  Stock verification ensures: -
e The proper, efficient and effective maintenance & use of materials in the stock,and
e The accountability in the system.

INCLUSIVE EDUCATION

Ms. Usha Aswath Iyer
Director

WHAT IS INCLUSIVENESS?

Inclusion | [ Integration | | Special School

Integral Part o the
General ystem

H
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Include whom?
Boys, girls and transgenders.
Marginalised groups like sc, st
Minority groups like muslims, christians
Children of migrants, labourers, terrorists, prisoners...
Physically challenged
Mentally challenged

PR DI CSOO

Why?
For normal students:
* To sensitize them
*+ To make them aware of the challenges faced by the less able.
To create appreciation of the less abled talents
* To learn from the less abled qualities like perseverance, patience...
For the marginalised students:
* To help them adjust in society.
* To enable them to learn from the normal students.
* To build a support system for such students.
Problems of india
Non-availability of schools, teachers
Distance of school
Problems of transport
Non availability of toilets, water in schools.
Poverty of parents
Children viewed as cheap labour
Refusal to allow boys and girls to study together.
Attitude of society towards girls and less able students.
Viewing girls as future child bearers and home makers.
Social customs like child marriage, subjugation of women,
Lack of awareness of the importance of education
Need for girls to do household work, look after siblings
Lack of female teachers
Cost of education
Problems in inclusion:
» Disparity economically, socially, culturally, physically, mentally..

Y Nadinlk hatwaoan.oadiuicatican.and.ocmunlavumant
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Focus on academics at the cost of skills
Curriculum load- too many subjects, languages to learn.
Rigid evaluation/assessment systems- do not cater to different styles of
learning.
Rigid pattern of school year and program- does not cater to the different needs
of say farming community, potters’ community...
How to overcome the problems?
Welcome all students.
Implement cce in the true spirit.
Ccato develop talents
Activities to give variety of experiences to students
Counselling of parents
Welcome all students.
Implement cce in the true spirit.
Ccato develop talents
Activities to give variety of experiences to students
Counselling of parents

HRrCEPPE NI CON

Suggestions for teachers
* Programmes for attitude development in teachers
+ Training teachers to handle multiple intelligences
* Appointing special educators to assist teachers
For students
* Developing self study skills, self motivation in students
* Preparing a variety of learning materials and using a variety of methods to
enforce learning.
* Discussing with students in setting targets.
For administration
More schools
More teachers
More training institutes
Delinking result with education
Introducing flexibility in curriculum, evaluation, methodology of teaching
Linking education to employment and employability.
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way you teach, RS ASA

then teach th Inclusion works!
way I learn!
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‘How’ of inclusive education Approach differences

Traditional Approach

Inclusive Approach

Education for some

Education for all

Static

Flexible

Collective teaching

Individualized Teaching

Learning is segregated

Learning is Integrated

Emphasis on teaching subject-orientated

Emphasis on learning child-centered

Diagnostic / prescriptive

Holistic

Opportunities limited by exclusion

Equalization of opportunities for all

Disability view

Curricular view

Labels children disability wise

Planning is made on ability levels and
opposes all kinds of labeling

AIMS:

TRAINING OBJECTIVES

organizational effectiveness.

TARGET GROUP

% Employees of KVS

TRAINING MATERIAL

PERSONALITY DEVELOPMENT

HARMAN CHHURA

HM & FACULTY ZIET MUMBAI

The training module is aimed at the promotion of the strategies for the
personality development of the participants. The rationale behind this
endeavor is the recognition of the multifaceted influence of the personality of
the employees upon organizational effectiveness.

% To bring about personality development with regard to different behavioral
dimensions thathave far reaching significance in the direction of the

+ To bring out one’s abilities and powers for making himself aware of his
inner self and become more confident to face the outside world

o’lo ‘ ;an“:ﬁ;
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+ LCD projector
+» White board and marker

Methodology :

» Lecture-cum-discussion
» Group discussion

» Management Games

» Case studies

Duration : 90 Minutes

Training Strategies:

Introduction : 5 Minutes

Personality and factors which influence personality : 30 Minutes
Management games : 5

Personality Traits & Traits for building positive personality : 30 Minutes
Group discussion and evaluation : 20 Minutes

HRrCEPPE DI CON

CONTENT:
Unit 1 : What is personality & factors which influence personality ?

Personality Development is the growth and development of the thinking,
perception, attitude, nature, mood, behavior and activities that differentiate
among people. It is a tool to bring out one’s abilities and powers for making
himself aware of his inner self and become more confident to face the outside
world. Personality means uniqueness, individuality and appearance of a
person and his/her reflection of thinking, emotions, behavior, communication
skills and corporeal characteristics.

Personality determinants

e Heredity- Physical structures, facial attractiveness, gender, temperament,
muscle composition and reflexes, energy level and biological rhythm are
characteristics that are generally considered to be either completely or
substantially influenced by who your parents were.
ENVIRONMENT- The environmental factors that exert pressure on our
personality formation are the culture in which we are raised , our early
conditioning, the norms among our family, friends, social groups and other
influences that experience.

e The situation influences the effects of heredity and environment on
personality. An individual’s personality although generally stable and
consistent , does change in different situations.

Unit 2: Personality Traits

Personality traits are relatively stable set of characteristics, tendencies,
and temperaments that have been formed by heredity and by social,
cultural and environmental factors. Personality traits are enduring
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Openness to experience : This characterizes the degree to which people
are interested to learning new things or sticking with what they already
know
Conscientiousness: Represents the degree to which an individual is
dependable or inconsistent, can be counted on or is unreliable, follows
through on commitments or are generally perceived to be careful.
Emotional stability: The degree to which a person is consistent or
inconsistent is how they react to certain events, reacts impulsively or
weigh options before acting and takes things personally or looks at a
situation objectively
Agreeableness : Measures the degree to which a person is friendly or
reversed cooperative or guarded, flexible or inflexible, trusting or
cautious good natured or moody, softhearted or tough, tolerant or
judgemental

Neuroticism: Neuroticism is a personality characteristic that describes
how nervous or anxious a person tends to be, as well as the degree of
self-confidence and self-contentment he or she possesses. Individuals
who score high on levels of neuroticism will often be preoccupied with
the 'what ifs' of life. They tend to be worrisome and preoccupied with
things that might not be within their control.

Attitude: Attidudesare evaluative statements or learned pre dispositions
to respond to an object, person, or an idea in a favourable or
unfavourable way. Strong attitudes can have an impact on professional
and personal relationship. Our attitude can determine whether we
think positively and take control of a situation or think negatively and
feel helpless to change or respond to a situation.

Perceptions: Perceptionsdescribes the process by which individuals
gather sensory information and assign meaning to it. When we
encounter a person or situation, we use our senses to absorb various
inputs. Next our brain select aspects from stored information in order
to process and organize these inputs. Finally our brains interpret and
evaluate the person or situation.

Unit 3 : Traits for developing positive personality
Accept responsibility — the key to better results and relationships

When things go wrong in life, it is easy to search for a scapegoat i.e.
somebody to blame so that you do not have to accept responsibility for
your outcomes. Blame is a very harmful attitude to adopt. Not only are you
deflecting responsibility from yourself but you are damaging your
relationships by suggesting that others are holding you back. You adopt a
narrow focus whereby somebody else, or something else, is to blame. There
is a major problem here as you cannot improve a situation unless you
actually accept responsibility. When you accept responsibility for your life,
you are simply identifying the areas where you can influence change, so
that you might achieve a better outcome on the next occasion. You are not
attacking anybody or anything; you are identifying and implementing
potential solutions. Accepting responsibility is a more positive and effective
approach than attributing blame.
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Show consideration

Consideration is a five-syllable word that stands for an important
character trait. Another word for consideration is respectfulness. People of
all ages appreciate respectful behavior.
There are many ways to show consideration for others. i.e.

The first is to respect their property.

The second way to show consideration is to be respectful of the feelings
of others.
Think Win- win

Win-win sees life as a cooperative arena, not a competitive one. Win-win
is a frame of mind and heart that constantly seeks mutual benefit in all
human interactions. Win-win means agreements or solutions are mutually
beneficial and satisfying.
Choose your words carefully

Never criticize, complain or condemn

Although it seems simple, I believe that we don’t always put this
principle into action. It is the simplest mind that will criticize, condemn, or
complain because it’s the easiest thing to do. It also gets you nowhere
because you’re placing the blame on other people. Besides, who wants to
be known as “the complainer?”
On the flip side, it takes character and self control to be understanding
and forgiving. It also takes more effort and initiative to understand people
and figure out why they do what they do and come up with other options
or solutions to further your goal.
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Smile and be kind

No matter who you have to face, and what your job is today, smile and be
kind to those around you. Respect and a kind attitude will make a
difference in the lives of those around you, and in your own life as well.
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Put positive interpretation on other people’s behavior

In the absence of sufficient facts, people instinctively put a negative
interpretation on others' actions or inactions.By starting on a positive note,
we have a better chance of building a pleasing personality resulting in
good relationships.

Be a Good listener

Being a good listener can help you to see the world through the eyes of others. It
enriches your understanding and expands your capacity for empathy. It also
increases your contact with the outside world by helping you improve your
communication skills. Good listening skills can provide you with a deeper level of
understanding about someone’s situation, and helps to know what words are best
to use or which words to avoid.
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Be Enthusiastic

Enthusiasm is absolutely necessary if you ever want to accomplish anything of
value. You need a larger-than-life excitement in whatever it is that you are doing
for it to be successful.

Give honest and sincere appreciation

Do not give any appreciation just because you think you it is a good thing to
do so or because you think people expect it. When you find a truly admirable
quality or a deed that {_genuinely needs to be appreciated, then take time and
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do so. Be honest in your expression too. Do not exaggerate. Keep it casual. Be
specific.

Develop a sense of humor

Having a good sense of humor reduces stress, helps you cope with pain,
creates empathy in social situations, and can even improve your odds of
finding a mate.

To have a friend be a friend Show empathy

Empathycreates connections between people, bringing them together and helping
to forge friendships and love. It makes us feel as if someone cares for us: without
it we would likely feel vulnerable and lonely.

When you make a mistake, accept it and make it easy to amend

Discuss but don’t argue

Don’t Gossip

Turn your promises into commitment
Be grateful but do not expect gratitude
Be dependable and practice loyalty
Avoid bearing grudges

Practice honesty, integrity and sincerity
Practice humility

Be understanding and caring

Practice courtesy on daily basis

Don’t sarcastic and put others down
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Power point presentations

1. Who am I?

2. PPT Personality Development
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Information Sources & Services for Quality
Education and Quality Result- KVS Perspective

Rajesh Sharma

Librarian and RP
KV Bilaspur
rajeshsharmakv@gmail.com
Synopsis
Introduction
Education
Quality
Concept of Quality in Education
Information Sources for Quality Education
Information Services for Quality Education
Introduction
Click to see Quality, Education, Concept of Quality in Education
Quality is the basic philosophy and requirement of library services and all academic
libraries strive to deliver the highest quality of service. A quality service is one that fully
meets the expectations and requirements of the users. If a school library provides
appropriate information to the right user at the right time and in the required form, then
it could be argued to be maintaining quality. Quality library services mean satisfying
the query of each and every user accurately, exhaustively and expeditiously
INFORMATION SOURCES AND SERVICES FOR QUALITY EDUCATION
EDUCATION
“Education “, said Anone, does not begin with the alphabet but it begins with mother’s
look, with father’s gentle nod of approbation, with sister’s gentle pressure of the hand,
with brother’s noble act of patience.
Such perhaps was the ideal of education that existed in Ancient India, which had a
unique system of Gurukul or ‘Abode’ of the spiritual master or teachers. There were no
books, no guides, no private tuition, and no guidelines for evaluating the papers or
student work and no failures. The above mentioned system was carrying the Quality
oriented Education. Education was through life for life. The education without
character is of little value.
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Information Sources for quality education

QUALITY

Quiality is a structured process for improving the output produced. It is neither magical
nor complex. Quality is based on common sense. Quality focuses on the positive
efforts put forth by an individual.

Quality is hard work. It requires a commitment to excellence, a dedication to
leadership, and a willingness to change. Quality should be the normal way in which
people interact with one another. Quality provides education professionals with the
structure and technique necessary to improve every educational process
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The Mission of the School Library

The School Library in Teaching and Learning for All

CONCEPT OF QUALITY IN LIBRARY SERVICES
A school librarian adopts the following methods to attract the students:
Organize book exhibitions;
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Display newspaper clippings

Display lists of new books received in the library

Display a wall magazine

Organize story hours (for junior students), book talks, book debates, easy
competitions, quiz etc. (CBSE Guidelines)*

MAXIMIZE USER SATISFICTION

QUALITY FOCUS

STRUCTURED PROCESS

Quality is creating and environment educators, parents, government officials,
community representatives & business leader work together to provide students with
the resources they need to meet current and future academic business, and societal
challenges.

Quality is hard work.

It requires a commitment to excellence.

Information Sources for quality education

See Online Books Resources

See Online journal / Magazine

Information Services for quality education
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Information Services
by Rajesh Sharma KV Bilaspur

A School Library is a service library. A library even with a small collection can provide
good library service provided all its resources are organized using modern techniques. The
members should have open access to documents. A school library does not exist for its own
sake but aims to serve the users.
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The nature of information services in the Kendriya Vidyalayas Libraries and
information centres varies according to the infrastructure, collection development,
financial and human resources, and policy of its present vidyalaya. Most of the
vidyalayas render the following conventional and non-conventional information
sources to the users.

School libraries provide varieties of services. Usually the information services provided
by the school librarian can be categorized as per the details given below:
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1. Manual Information Services 2. Computerized Information
Services

1. Manual Information Services
The following types of manual information services have been seen during the investigation:

Reference service
Circulation service
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Current Awareness Service
Selective dissemination of information service
Bibliographical service
Indexing and abstracting services
Inter library loan service
Press clipping service
Referral service
Reprography service
2. Computerized Information Services
i Internet service
ii. CD-ROM Database service
Online Public Access Catalogue
Multimedia service
E-mail service
Think.com service (applicable to Kendriya Vidyalaya)
Current Awareness Service
Selective Dissemination of Information Service
Access to e-document services through library
Circulation service
Notification  about conferences/seminars/workshops/  CCA-Co-curricular
activities
xii.  Literature search

On the basis of personal visits to these school libraries besides those mentioned
services, some other important services are as follows:

(1) Display of materials and information;

(i) Readers’ advisory service;

(i) Circulation of materials;

(iv)  Reservation of materials;

(v) Bibliographic instructions;

(vi)  Assistance in the use of catalogue;

(vii)  Assistance in the search and location of materials;

(viii)  Assistance in the use of reference books;

(ix)  Provision of information on request

(x) Maintenance of vertical files containing pamphlets, prospectus, reports, press
clippings;

(xi)  Preparation of reading lists; and

(xi))  Inter-library loan.

Display of materials and information can be done to attract the students and teachers. We
may adopt the following devices to achieve the same:

(1) Organization of book exhibition,

(i) Display of jackets of new books,

(i)  Display of newspaper clippings,

(iv)  Display of lists of new books received, and
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For students of junior categories story hours are organized. Story telling are usually done by
the teachers or librarian. It helps to attract students towards the world of books. It inculcates
the reading habits among students.

Books talks, book debates, essay competition, quiz etc are organized to attract the students
to the library. This is usually done during morning assembly time of the school. The librarians
or teachers are handling this responsibility.

A school library is a growing organism. Therefore, it will grow in terms of users and
documents. The size and variety of the collection can easily be wilder a freshman. New
students are provided orientation. Orientation is concerned with introducing the library so that
they can use the library in a meaningful and effective way. A Librarian should familiarize him
with the varieties of the reading materials in the library, the way of using them, and also the
working of the library tools.

HRrCEPE DI OO

Readers’ advisory service is concerned with providing reading guidance to individuals.
Students need to be provided this kind of guidance.

Reference Service

Providing ‘Reference service’ is the most important aspect of reader’s services in a library. It
requires the backing of a solid and sound collection of recent editions of reference books.
Personal visits to the concerned libraries of the vidyalaya are commonly very rich with
‘Reference Materials’. These are belonging to all subjects and vary as per student’s classes.
Students are found using them oftenly for their project work, as a aids to text books, and
subsequently they are in a position to update their existing knowledge with ease.
Circulation Service: Issue and Return
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Circulation of documents to students and teachers is essentials. There are new rules and
regulations are set up the authorities of the Kendriya Vidyalaya. According to this now 5
books are to be issued to students for fortnight basis. ‘Issue’ and ‘Return’ of a book is the
most important activity found of these school libraries from the angle of students. Therefore,
the Circulation System (also called Charging and Discharging) selected or designed and
developed for the effective control of the items borrowed from the library should be such that
it is least cumbersome and less time consuming.

Schools adopted different methods of issue and return such as Newark, Browne, Register,
Passbook, Ranganathan,, Slip and so on. Browne system of Issue and Return is most
popular amongst the libraries, as it is least time consuming. In most of the Kendriya
Vidyalaya Libraries, Register Systems are being used.
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User Education

User education consists of library orientation and bibliographic instruction. Library orientation
is the first level and bibliographic instruction is the second level. Library orientation is given in
the beginning and is confined to providing an awareness of physical location of different
sections, staff and services. Bibliographic instruction is a teaching function, the aim being to
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services. It involves introduction to the information sources of a particular subject discipline
as well as the technique of making effective and efficient use of information sources and the
library. It is a learning process.

When a user goes to the school library, he/she might need assistance in the :

(1) Art and technique of using the library catalogue

(i) Arrangement of books on shelves, Search and location of documents

(i) ldentification of reference books for getting answers to specific types of questions.

(iv)  Procedure of ‘Issue & Return’ of books

(V) Consultation of dictionary, telephone directory, yearbook, encyclopedia, gazetteer,
map, globe etc.

(vi)  Use, care and safety of library books

(vii)  Familiarization with the parts of book

(vii)  Technique of using the index given at the end of book.

(ix)  Procedure for ‘Reservation of books’

(x) Procedure for ‘Suggestion of new books’

(xi)  Responsibility of the member in case of loss of book or causing damage to book

(xii)  Getting No Due Certificate from Library when leaving the school.

Current Awareness Service (CAS)

CAS is the service meant for the speedy announcement of newly acquired information or

documents. The main objective of CAS is to keep the students and other readers abreast of

current developments in their respective fields of interests as quickly and efficiently as

possible. The members of the library are informed time to time of recent arrivals of

periodicals. A list of issues of periodicals received during the month/week is brought out and

displayed for the information of students and teachers. It is also desirable to devise ways and

means to bring to the notice of students and teachers the contents of the articles published in

newspapers and periodicals.
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Maintenance of Vertical files

Maintenance of Vertical files containing pamphlets, prospectus, reports, press clippings etc
serve a useful purpose because these would form the basis of information service.

Preparation of reading list

Preparation of reading lists is essential. This service is provided to both students and
teachers. Graded lists would be required for students. This helps in increasing the use of the
vidyalaya library.

= e T D OB e

Interlibrary Loan

Interlibrary Loan service is one of important service. It enables to borrow required document
from other libraries. It helps to satisfy the demands of the users even though a particular
document requested by user is not available in his or her library. Now these days students
are also having membership of Delhi Public Libraries and/or British Council or American
Libraries also to procure the documents they desire. It is essential for a Librarian to have a
close liaison with other libraries in the vicinity. In case of urgent need he may draw on the
resource of other libraries and procure the books on inter-library loan and make them
available for consultation within the premises of the library. If for any reason it is not available
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to get the book(s) on loan from other cooperative libraries, arrangement may be made to get
at least a photocopy of the material.

Bibliographical Service

The librarians of these vidyalayas are provided limited bibliographical service on special
occasions such as debate/competitions, sport day, school foundation day, national holidays,
festivals etc. A select list of books available in the library on the given subject is prepared
and circulated the interested groups of library members.

Reprographic Services

When any reader requires one or many copies of the same size or in reduced or enlarged
from the same may be provided on no profit no —loss-basis. In Kendriya Vidyalayas and in
the Delhi Public School Libraries this service is provided on demand.

New Books Display

All the books added into the stock are usually put on display for a pre-determined period so
as to bring them to the notice of students and teachers.

Press Clipping Service

Newspapers are the most important source of latest information. The relevant cuttings of
write-ups, editorials, letters, statements, news items, events etc. are organized in some
logical order and stored in a classified manner on a computer for future reference in the
library.

Graded Reading List

With the help and cooperation of teachers, the librarians prepare a ‘graded reading list’
suited to the age and interest of class. This graded reading list is very useful for students in
choosing a book from the library.

Library Automation

The term library automation is being used extensively in library parlour to mean the
application of computer to perform some of the traditional library activities such as
acquisition, cataloguing, circulation, stock verification etc. Information retrieval, automation
indexing & abstracting, and networking are included in its preview. Besides computer,
telecommunication technology and reprography technology are also playing a significant role
in library automation making Libraries and Librarians to redefine their objectives and roles
respectively.

Advantages of Computerization
Labour saving,
Cost effective,
Efficiency in speed and operation,
Ease and accuracy in data handling,
Great speed and promptness in operation,

> _Elimination of duplication
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» Great manipulation possible.

Impact
As a result of application of Computer and Information communication Technologies and
reprographic devices, a great change is taking place in Library & Information Resource
Centres. The new technology is tending to alter radically our libraries and information
resource centres. As a result our library systems will undergo a major transformation in the
area of information processing, storage and retrieval. The areas, which need immediate
computerization, are:
(1) Database activity
» Creation of local database
» Online access to remote databases
» Downloading of information
Library operations
Cataloguing
Indexing
Circulation
Acquisition
Inventories
Serial Control
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Data Communication & Networking
» E-mail

» Message system

» Teleconferencing
Management Information System
» Computing

» Statistical Manipulation

» Tabulations

» Simulations

Other applications

» E-publishing

» Document delivery

» Translation

Library Software
Now these days Kendriya Vidlayas and Delhi Public School Libraries are already using
different software in order to computerize their regular library activities for their users.

The packages, which are being used by these vidyalayas, are listed below:

LIBSYS (Mostly used by the DPS libraries)

Alice for Windows (Mostly used by the DPS libraries)
CDSIISIS (Both KVs & DPS)

LIBSUITE ASP+ (In Kendriya Vidyalaya)

SOUL

New Genlib
LSS (Fatallibran. Safiware-Swatom)
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» Troodon (In KVs)

Operating system required for these packages:
Windows 98,
Windows 2000,
Windows NT.
Windows XP
Unix/Linux

Database Support
» Oracle
» ODBC Support
» SQL Server
» MS-Access
Hardware Software Required
Pentium Il with 64 MB RAM
Free Hard Disk Space 500 MB
Laser/DMP/Desk Jet Printer
Bar Code Generation Software (Optional)
Scanner (Optional)
Bar Code Printer (Optional)
CD Drive for Installation
Multi-user Support, LAN/WAN/Internet Web Enabled
Software used by the Kendriya Vidyalayas Libraries and by the Delhi Public School
Libraries
In most of the Kendriya Vidyalaya manual practices are going on. However they are opting
local software. Among those prominent ones is ‘ab-Libsuite’ a Library Management and
Automation Solution.
This software are being used by the KV Sector 8, R.K. Puram, KV Rangpuri, KV Rohni
Sector 8, KV Delhi Cantt No.2, KV Paschim Vihar etc. Some more KVs are planning to opt
this software for their library operations.
Where as in the DPS the libraries are using the LIBSYS software for their day to day library
activities and their automation.
Software- Ab-Libsuite (Library Management and Automation Solution)
Ab-Libsuite is a solution designed and developed by highly skilled technologies after a
through insight into the general as well as advance operational requirements of libraries.
With the constantly growing technological advancements & technological changes, this
software provides constant R&D for solutions up gradation and meeting special
functionalities.
Prominent features are:
Ease of use with extremely ample operations. No advance IT skills are needed to use the
system.
Basic Operational knowledge of computer is sufficient for an effective implementation.
State of art multi-user environment, with eye catching interface designs and fast
adaptability.
Dynamic search options for quick information retrieval or availability, location etc. of

library holdings.
L CQuinsaccefulhrimnlamantad-with rancotadd- enhhnsnt-tiknsvinn'iiin-no:nrr——---..-~...n . .. r+.,-p--.~--.. .-.... - .
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Management- Books-Magazines-Journals-CDs.

Circulation and Cataloguing following the AACR Il code.

Barcode label generation

Database mailing Labels (MS-Word)

Data Export & Import facility

Acquisition- Requisition an order management. Purchase order and invoice generation.
Payments & Expenditure Reporting.

Classification- DDC- database of class numbers. Database of subjects & sub-divisions.
WEB OPAC- Compilation of Resources for Librarians. Library Information Newsletters
Listing, Web based Electronic Journals Listings, Direct Links to reputed Libraries, Web
Based Stock Search, data Transfer — Library to Online Server.

Customizations as per requirements.

Barcode Scanner also provided.

Administrators and Guest Login Modes.

Multiple Libraries under Single License.

Module wise Cost Distribution option.

Smart Card Integration Option.

It supports the Digital Library concepts. Digital Library is a collection of Books in PDF or
Text File formats. E-Books are one step ahead of the traditional Books because:

E-books can be read on our computer screen.

E-Books can be quickly searched for specific information.

E-Books can be easily transferred through e-mail, FTP etc.
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L)
L)

% E-Books selective pages or chapters can be printed.

+ E-Books do not require any extra space or maintenance
+ E-Books can be used with OHP for an interactive teaching.
+ E-Books can be read on PDA’s or other handheld devices.
Software is provided with CD-ROM with 700MB’s of Data: A compilation of 10,000
complete e-books. DVD-ROM with 4GB’s of Data: A Compilation of 10,000 complete e-
books along with International Fiction/Best seller's Autobiographies etc. Sorting/Indexing
by Titles and Authors. Search Capabilities (using Internet Explorer).
Hardware Requirements:
» Pentium PC with 128 MB RAM, 200 MB Hard Disk Space, Color VGA Monitor, CD
Drive, Keyboard, Mouse, Printer, Internet Access
Software Requirements:
» Windows 98/ Me/ NT (Server/Workstation)/2000 (Professional/Server)/XP or later,
Benefits of Library Automation
For Library In-charge
Overall Library management becomes easier for the Library in-charge.
They can maintain a proper record of books, magazines, journals & CD’s.
Titles issued by teachers and staff can be recovered systematically.
They can keep track of lost/condemned books, along with timely reporting of.
Searching of titles can be carried out on a single mouse click.
Library can be searched dynamically, specifying any keyword of the title.
Position and the availability of the searched title is shown automatically.
Catalogue cards can be generated automatically, on the basis of the title information.
World Wide resources for Librarians on the Internet can be accessed.
International Libraries like British Library, American Library can be accessed.
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COURSE MANUAL ISC TGT (LIB) 2016-17



HRrCEPPE DI OON

ZONAL INSTITUTE OF EDUCATION & TRAINING, MUMBAI

» Every morning Library In-charge can take list of dues for the day.

» Year-end Stock Verification can be done Accession Wise or Shelf Wise.

Kendriya Vidyalaya Sangathan has recently been adopted ‘Library Policy’ for all its Kendriya
Vidyalaya’s Library and Learning Centres and related information sources and information
services.

Summer Reading....

Rajesh Sharma

School is just about out for summer. We know you and your students are ready for the
break. However, these long summer breaks can take their toll with students losing
skills you worked so hard to teach!

We put together this list of free summer reading programs to help keep kids reading
and learning all summer long. you can email to parents or send home in backpacks.

Web Sites

Just Visit

http://www.education.com/resources/

http://www.education.com/resources/
http://www.weareteachers.com/blogs/post/2012/12/18/10-interactive-science-simulations
Best Free books online read - free Novels Online

www.rednovels.net/

Popular Free Online Books - Goodreads
https://www.goodreads.com/shelf/show/free-online
https://www.britishcouncil.in/events/summer-reading-challenge-2016

Summer Reading
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School is just about out for summer. We know you and your students are ready for the break.
However, these long summer breaks can take their toll with students losing skills you worked
so hard to teach!

We put together this list of free summer reading programs to help keep kids reading and
learning all summer long. you can email to parents or send home in backpacks.

https://mumbai.usconsulate.gov/pnekids042011.html
Kids Summer Reading Program

All children are invited to participate in the American Center’s free summer reading program,
part of the Firing the Imagination Festival, in association with DNA ya!. To participate, a
child must read, or be read to, ten books and complete a reading journal that is available
either at the American Library on 4 New Marine Lines or online on the Consulate General
website: mumbai.usconsulate.gov. Those who successfully complete the program will “blast
off” and receive a certificate of recognition. They will also then have the chance to win a

e RDecaidoni. Ol ownec hildeawniodboale lOf Tl LSin Acleaiiocdio b D biccad
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British Council
ABOUT THE CHALLENGE

The Reading Challenge encourages children to read six books for fun, pleasure and personal
achievement.

The challenge helps them explore new titles by different authors and talk about them with
their friends.

They enjoy the freedom to choose whatever they want to read.

The element of challenge gives them an incentive to read, and a sense of achievement upon
finishing them.

Whether the child is just beginning to pick up books, or is an avid reader already, the
Reading Challenge will fire up their imagination.

What’s more, research shows children who take part get a head start in the classroom.

They have enhanced confidence and self-esteem by completing the Challenge and receiving
their medals and certificates.

http://www.education.com/summer-reading/
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topperlearning.com
https://readmybuddy.wordpress.com

Ways to spend time in Summer Vacation ---Book reading
Subscribe Books / Journals

Visit Nearby Centre

Visit Blogs, Web Sites

Visit and get membership of Public Libraries
Form Book Lovers Group and exchange books
Class wise readings — Suggest Books/Magazines
Assignments

GK Books / Competitive Books

LEAVE RULES

S.K. Singhal
PGT Commerce
ZIET Mumbai
LEAVE RULES of Central Government Servants including KVS employees are
governed by Central Civil Service (Leave) Rules, 1972. These Rules are called CCS
(Leave) Rules, 1972.
Following are the General Principles of Leave under CCS (Leave) Rules:
Leave cannot be claimed as a matter of right.
When the exigencies of public service so require, leave of any kind may be refused or
revoked by the authority competent to grant it.
The kind of Leave applied for by the Govt. servant cannot be altered by leave
sanctioning authority except at the written request of the Govt. servant.
The leave at the credit of a Govt. servant who is dismissed or removed from service
shall lapse.
If a Govt. servant dismissed or removed from service is subsequently reinstated in
service on appeal or revision, he is entitled to count for leave for his service prior to
such dismissal or removal from service.
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No leave of any kind can be granted for a continuous period exceeding 05(five) years
except with the sanction of the President.

A Govt. servant who is on leave on Medical ground will be permitted to return duty on
production of a fitness certificate from AMA/CGHS Doctor/Registered Medical
Practioner, as the case may be.

Overstayal of Leave without prior sanction will be treated as EOL.

Willful absence from duty after the expiry of leave renders a Govt. servant liable to
disciplinary action.

Leave in conjunction with breaks only has to be sanctioned by Regional Office.
Conversion of one kind of leave to another can be done within 30 days only.

If employee is leaving station, station leaving permission is a must for employee’s
safety.

After availing any kind leave other than CL and Compensatory leave, joining report is
a must.

PR HISON

Leave Entitlement & Eligibility

Earned Leave:

Ordinarily for ministerial staff of KVS (Non Vacation Staff) Leave credit will be afforded
in advance at a uniform rate of 15 days on the 1% January and 1% of July every year. If
an employee joins in between the year then EL will be credited @ 2.5 per month .

The E.L. credit to be afforded will be reduced by 1/10"™ of Extraordinary Leave
availed/or period of dies non during the previous half year, subject to maximum 15
days.

In case any vacation staff performed duty during any vacation and/or break he/she is
entitled to get E. L. @ 3/5 of such duty period as an additional form. However, he/she
is entitled such additional form of EL after completing 10 continuous days of working
during vacations . But credit of E. L. of such employee should not exceed 30 days in
that year. Proper permission is required from the concerned Regional Office for work
during vacations.

Earned leave can be availed upto 180 days at a time

During E.L. period Govt. Servant is entitled for full leave salary.

Accumulation: E.L. can be accumulated up to 300 days in addition to the number of
days for which encashment has been allowed along with L.T.C.

Joining time EL :

Same Station : One day EL is admissible on transfer to join new post
o within same station .

One station to another :

Half Pay Leave:

HPL is credited to KVS staff in advance @ 10 days on 1% January and 1% July every
year. If an employee joined in between the year HPL will be credited at the rate of 5/3
days for each completed calendar month in the half year in which he is appointed .
HPL can be availed with or without Medical Certificate.
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» HPL without Medical Certificate earns only Half Pay for the employee during the
period of leave availed.

» Commuted leave
Commuted Leave not exceeding half the amount of half pay leave due can be taken
on Medical Certificate.
Commuted leave can be taken without medical certificate

o Upto a maximum of 90 days in the entire service if utilized for the
o approved course of study certified to be in public interest

o Upto a maximum of 60 days by a female Govt. servant if it

is in Continuation of maternity leave

If commuted leave is taken, twice a number of days availed should be debited in the
half pay leave account

HRrCEPPE DI CON

Commuted leave may be granted at the request of the Govt. Servant even when
earned leave is available.

» Extra Ordinary Leave:
EOL is granted to a Govt. Servant

When no other leave is admissible
When other leave is admissible, but the Govt. Servant applies in writing for EOL

EOL also be granted to regularize periods of absence without leave retrospectively

No leave of any kind can be granted to a Govt. servant for a continuous period
exceeding five years.

Maternity Leave:

Maternity leave is granted to a female Govt. servant with less than two surviving
children for a period of 180 days from the date of its commencement.

Maternity leave may be combined with leave of any other kind.

It is granted on full pay.

Maternity leave for a total period not exceeding 45 days in the entire service may also
be granted to a female Govt. servant (irrespective of number of surviving children) in
case of miscarriage including abortion and induced abortion, provided the application
for the leave is supported by a medical certificate.

It is not debited in the leave account.

Not admissible for ‘threatened abortion’.

» Paternity Leave
Paternity leave is granted to a male Govt. servant having less than two surviving
children.

Fifteen days during confinement of wife i.e. 15 days before or up to six months from
the date of delivery.
Leave salary will be equal to the pay drawn immediately before proceeding on leave.

) | . L adkel, ) 1 L -
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Not to be refused normally.

It is not debited to the leave account.

Child Care Leave (CCL)

Women Govt. servant having minor children may be granted Child Care Leave by an
authority competent to grant leave for maximum period of 730 days during their entire
service for taking care of up to two children, whether for rearing or to look after any of
their needs like examination, sickness etc.

CCL shall not be admissible if the child is eighteen years of age or older. However
admissible for challenged child upto 22 years.

Leave salary will be equal to the pay drawn immediately before proceeding on leave.

It is not debited to the leave account.

It should not disrupt the functioning of Central Govt. Offices.

PR DTS OO

It cannot be demanded as a matter of right.
It is to be treated like the Earned Leave and sanctioned by authority competent.

CCL can now be availed for 01 day .

CCL should not be normally sanctioned during Probation period.

CCL may not be granted for more than 3 spells in a calendar year.

LTC can not be availed during child care leave.

Casual leave

Casual leave is not a recognized form of leave. A Govt. servant on casual leave is
entitled to get duty pay i.e. normal duty salary.

Casual leave can be combined with special casual leave but not in conjunction with
any break/vacation. Even not combined with any other kind of leave.

It cannot be combined with joining time.

Sundays and holidays falling during a period of casual leave are not counted as part
of casual leave.

% days casual leave can be debited to the CL account for each late attendance.
However, 2 late attendances in a month upto an hour can be condoned by the
authority, if convinced.

- - ) O -
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Sundays/ Public Holidays/ Restricted Holidays/ Weekly offs can be prefixed/ suffixed
to casual leave.

= P O D OO e

Casual leave can be taken during tour but no DA will be allowed for the period.

LTC can be availed during casual leave.
KVS employees are entitled for 8 days Casual Leave in a calendar year.

Normally at a time 5 days C.L. can be taken.
% Day Casual Leave can be taken.

B) For Family Planning :
Male Employees :

YV VVYVY V VVYV V

For Vasectomy operation first time 05(five) days. Failure of it another 05(five) days on
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» Maximum 21 days for undergoing recanalization operation.

VVVVVVYVY VY

Maximum of 03(three) days if his wife undergoes Tubectomy, Laproscopy or
Salpingectomy operation.

2. Female Employees :

For Tubectomy, Laproscopy operation first time 10 days. Failure of it another 10 days
is admissible for the second time.

Maximum of 10 days for saplingectomy operation after Medical Termination
Pregnancy.

21 days admissible for recanalization operation

One day on the day of operation when her husband undergoesVasacetomy
Operation

Lets Practice
Leave Rules

Mr. Ramkumar is appointed as TGT Science in KVS on 25/09/2011 . He completed
his tenure at the station and transferred to another station which is 1587 KM from his
headquarter. He has availed 4 days joining time EL.
For which kind of leave (regular) he is entitled in the year of his appointment ? And at
what rate?
What will be the joining time admissible to him ?
Will he be eligible for EL credit? If yes why?

Mr. Uttam is appointed as UDC in KVS on 02/03/2013. Calculate the number of EL
and HPL at his credit till 02/07/2015

Mr. Shekhar a sub-staff has a balance of 250 days of EL and 80 days of HPL in his
account at the time of his retirement . Calculate the number of days of EL that can be
accumulated at the time of his retirement .
Leave rules
State true or false
Non vacation staff are not eligible for HPL
Earned leave can be availed up to 180 days at a time.
Paternity leave can be taken into spells .
Child care leave can not be granted in more than 3 spells in a year.
LTC can be availed during child care leave
Casual leave can be combined with Earned leave
Child care leave can be taken for 2 years at a time
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PERSONAL CLAIMS

LT.C. (3Taehrerm=aTRIrad)

Highlights
1. Leave Travelling Concession is admissible to all Government Servants between Headquarters and
their Hometowns, who have completed one year of service on the date of journey.

LT.C. (3Taehrem=ETRarad)
Highlights

2. L.T.C. can be availed :

A. For Home Town :Oncein a
block of 02 years.

B. For any where in India : Once
in a block of 04 years .

(for availing all India LTC an employee have to sacrifice one of the Home town LTC admissible in a

block of four years)

LT.C. (3Taehrem=ETRATad)

HRrCEPPE DI CON

Highlights
3. LT.C. is generally admissible for block of 04 years . Current block of year is 2014-17 . LTC is
admissible for a block of two years as 2014-15, 2016-17 . Last date for commencement for journey
for current block is 31/12/2018 ( Including grace period)

LT.C. (3TThrEATHRIATI)

4. A Government servant who is unable to avail of the leave travel concession within a particular
block of two years or four years may avail of the same within the first year of the next block of two
years or four years. If a Government servant is entitled to leave travel concession to home town, he
can carry forward the leave travel concession to any place in India for a block of four years only if he
has carried forward the leave travel concession to home town in respect of the second block of two
years within the block of four years.

LT.C. (3TThIRIATHTRIATI)

5. Fresh recruits to Central Government may be allowed to travel to their home town along with
their families on three occasions in a block of four years and to any place in India on the fourth
occasion.

This facility shall be available to the Government officers only for the first two blocks of four years
applicable after joining the Government for the first time.

LT.C. (3TThIRATHRIATI)

6. Declaration and change in home town :
Employees intended to avail LTC have to declare their home town at the time of joining the
services (Utmost care is required) which can be changed once in the entire service period .

LT.C. (3TTehremaTRATad)
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1. Fares of journey between duty station and home town/all India place by the shortest route
for both.

2. Reservation charges , internet/e-ticketing charges charged by IRCTC. (Banking charges charged
by bank are not reimbursable )

3. Service tax, Education Cess and other similar levies charged on travel.

(Travel by premium trains /Special trains during LTC is not reimbursable)

LT.C. (3TThITETRATI)

8. Entitlements :

Same as for tour/transfer . However officials eligible to travel by air may travel only by Air India
with their families . The reimbursement of the expenses on air travel has to be limited to be
restricted to the cost of travel by economy class irrespective of entitlement .

LTC-80 Ticket : Employees entitled for travel by air should purchase LTC-80 Ticket from Air India
booking counters/website of Air India or through their Authorized travel agents which are :
M/s BalmerLawrie and Company

M/S Ashok Travels

IRCTC

If any non-entitled official performed journey by air (by any air lines) reimbursement will be
limited to the entitled class of train .

LT.C. (3TThITHTRIATI)

9. Advance and settlement of Advance :

HRrCEPE DI OON

1. Up to 90% of the fare can be taken as advance for both outward & return journey. If period of
anticipated absence of official or family member is more than 90 days advance may be taken only
for outward journey. 2. A copy Railway ticket or its PNR number should be produced by the
employee within 10 days of advance sanction.

3. If advance is taken it must be submitted within one month from the date of return journey else
outstanding advance will be recovered in lump sum together with penal interest at 2% above GPF
rate till the date of recovery.

4. Where no advance has been claim should be submitted with in three months from the date of
return journey else the claim will be forfeited.

LT.C. (3TThrEATHRIATI)

9. EL Encashment during LTC : Maximum 10 days EL can be encashed during LTC at a time and 6
times in service period i.e. 60 days in entire service period (other than maximum limit) provided
there is a balance of more 30 EL after encashment of EL.

LT.C. (3TThIRIATHTRIATI)

10. LTC for persons under suspension:
LTC in such case will be available only for family members.

LT.C. (3TaehreRm=ETRITad)

Salient points :

LTC can be availed for self and family separately on different occasions, even in different calendar
years of same block.

Family can travel in one or more groups provided that each group should complete its return
journey within 06 months from the date of its outward journey .

LT.C. (3TThIRIATHARIATI)

Salient points :

3. LTC can be availed of during any leave including study leave, casual leave, and special casual
leave but not admissible in case of child care leave.

4. LTC can not be availed of during closed holidays only, without taking any leave.
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LT.C. (3TThIEATHRIATI)

Salient points :

5. The government servant can visit his home town also under the concession to travel to “any
where in India”.

6. When both the husband and wife are

Central Government servants:

1. They can declare separate Home Town
independently.

2. They can claim LTC for their respective
families, viz,. While the husband can claim
for his parents / minor brothers / sisters, the
wife can avail for her parents / minor
brother / sisters.

LT.C. (3TThITHRIATI)

WHAT THE GOVERNEMENT SERVANT SHOULD DO...
1. He should ensure that his home town is correctly indicated in his service records. Otherwise he
should take action to have his home town entered therein.
2. Whenever he intends to avail of the concession under this scheme, he should inform the
Controlling Officer before commencement of the journeys.

LT.C. (3TTRIATHTRIATI)

WHAT THE GOVERNEMENT SERVANT SHOULD DO...
3. When he intends to avail of the concession to visit “anywhere in India” by himself or by any
member(s) of his family, he should declare the intended place of visit to the Controlling Officer. The
official and / or member(s) of the family must visit the place to become eligible for reimbursement
of the claim.
4. If there is any change in the intended place of visit, he should intimate the same to the
Controlling Officer before the commencement of the journey.

LT.C. (3Taehrem=ETRATad)

WHAT THE GOVERNEMENT SERVANT SHOULD DO...
5. He should produce evidence of his having actually performed the journey, for example, serial
numbers of Railway tickets, etc.
6. If he takes an advance under this scheme, he should ensure that the outward journey is
commenced within 30 days from the date of grant of the advance, or refund the full advance.

LT.C. (3TThIIATHTRIATI)

WHAT THE GOVERNEMENT SERVANT SHOULD DO
He should prefer the bills adjusting the advance taken within one month from the completion of
the return journey. In all cases, the claim will stand forfeited or deemed to have been relinquished if
the same is not preferred within three months of the return journey.

LT.C. (3TThrermaTRArad)

WHAT THE CONTROLLING OFFICER SHOULD DO...
1. A record of all assistance granted under the scheme should be maintained. Entries should be
made in the service books indicating the dates of commencement of the outward journey.
2. He should maintain, for his own convenience, a register of home town in respect of the staff
under his control.
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LT.C. (3TThIEATHRIATI)
WHAT THE CONTROLLING ~ OFFICER SHOULD DO...

He should keep a watch over the position of outstanding advances paid up to the end of the
previous month and issue necessary orders regarding recovery of advances due for adjustment.

CLASS LIBRARY IN PRIMARY

CMP(COMMONMINIMUMPROGRAMME)
Presented by
KantaBara,Librarian
Ziet, Mumbai

INTRODUCTION

What is Class Library?

“ class library is a concept of allocating a space within the classroom for displaying a
variety of literature.

It provides ready access and functions as activity centers to energize classrooms.

HRrCEPE DI OO

Library Services to the Primary Children in KendriyaVidyalaya
Kendriyavidyalayasangathan gives due importance to its school libraries.

CBSE School Library Guidelines charted out a policy for the Vidyalaya libraries in
2007 &2012 .

T o provide library services to primary children , there are a provision of class
libraries from class 1 to 5.

The common minimum programme (CMP) for qualitative improvement of primary
education also emphasizes functioning of class libraries.

I
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Class libraries

According to Library policy 2007 /2012 —

For Primary classes (I to V), class libraries should be set up.

These libraries will be under the charge of class teachers.

The class teacher will issue books from the main library, which will be in accordance with
the standard and interest of the age group of the children of the class concerned.

A Class Library Book Issue Register should be maintained in the library.

Class libraries
According to Library policy 2007 /2012 —

Required number (number of books = Total number of students+ 10 books for displaying on
the class library book shelf )

colour coded books shall be issued from the main library.

Books should be attractively displayed in lockable glass/transparent shelves and kept in the
class.

= e v O e 0D e

Why do we need class library?

To give desired attention to primary education.
To emphasize the importance of reading.

To inculcate creativity, imagination.
Toimprovelanguageskills.

How to set up a Class library ?

Have a class Iibrarx committee
COURSE MANUAL ISC TGT (LIB) 2016-17
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Ensure there are cupboards/shelves for display.
Ensure that colour coding is followed.
Have an issue register.

Problems and possible solutions

Junior Library

Space, furniture and fixtures:

I. Single room with proper ventilation, lighting and accessibility.

ii. Comfortable, casual and age appropriate wooden chairs with foam and/or leather
cushions.

iii. spherical tables with coloured tops around which 2/4 chairs can be placed

iv. Single cushioned chairs placed strategically at different corners of the library.

v. Soft carpets on which children can sit casually

vi. Aesthetically designed wall fixtures and signs

vii. Natural, potted plants placed at different locations

Junior Library

2) Resources:

i. Colour coded books issued from the main library shall be arranged class-wise in
open wooden shelves.

ii. Multiple copies of children’s magazines and newspapers for anytime reading

iii. Donated children’s fiction books for uncontrolled reading

iv. Soft toys, materials for mental games, drawing and painting

v. Audio and video equipments to develop language learning skills and screen
children’s films

Junior Library

3) Activities:

i. Books for class libraries shall be circulated through the Junior library

ii. Planning and coordination of class library activities

iii. Providing unhindered access to children’s books, magazines and newspapers.

4) Staffing:

i. A qualified Junior Librarian or a primary teacher or a group / committee of primary
teachers who works under the guidance of the librarian.

Problems and possible solutions

A “Reading Corner” shall be set up in the Primary block where a newspaper and

multiple copies of children’s magazines can be kept for open/anytime reading. This

will be under the charge of Head Master/Mistress.

‘Hanging Libraries” shall be developed for class I-lll, where children’s magazines and
donated books (voluntarily donated by students, teachers and parents) are clipped and
hanged on a thread in the class room.

Library activity :-Making them READ not STUDY

Activities 1:-story telling

The story may be told either by the teacher or a student to the class
Digital story telling

Outcome:-motivated , can change their behavior,

Activity 2:-reading aloud
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Is effective in rendering the rhythm of the language.

Improves pronunciation.

Outcome:- improves reading and listening skills, communication skills, creates interest in
reading stories and poems.

Activities 3:-Book talks or Book Discussions
Select a book and present and discuss.

Out come:-children get an in depth knowledge about the book
Activities 4:-Book Reviews
Students write book reviews about the issued books

Outcome:- development of analytical skills

Activities :- bulletin boards

A Class library bulletin board can be in class libraries Class-wise lists of books from main
library.

X Book reviews of books done by students

<> Reading lists by teachers

X The most read book in that week or month

Activities 5:-open shelf for children’s magazines and newspapers

Children’s periodicals (e.g. champak, twinkle, chandamama, reader’s digest),
newspapers

Outcome:-increases reading habits and imbibes the habit of sharing

Activities 6:-reading programmes

Reading days

Reading week

Stage conversations ,dramatizations and puppet shows

Outcome:- students will boost their confidence and social skills

Activities 7:-competitions and awards

This competitions are conducted as part of school CCA programme or separately in the
classroom:-

Book review competition

Book games and literary quiz

Designing of book marks ,book jacket and posters on library themes

story telling competition

Outcome:-motivation to students and teachers to take part and interest in more activities of
library

Activities 8:-community resources

X Human:-parents who are working in different professions such as
lawyers,engineers,doctors,scientists,mediaperson,artists,counselors,psychologists,bankoffic
ers,postmasters,policeman,social workers etc are invited into classes.

X Institutional resources such as museums, galleries ,factories,farms and officers are
also invited by the students.

Outcome:-students will get knowledge about various professions and career opportunities.
They understand social cultral and institutional structures of the world outside the school.

PR HISON

Activities 9:-exhibitions and displays

Independence day

Republic day

Gandhi jayanti

Baldiwas

Out come:-great personalities and national festivals can be remembered and students read
about them .and respect the motherland
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Visiting main library

Tours can be also arranged to the local public or academic libraries , museums, galleries
and book shops

Outcome:-children get an idea about resources which are kept in the local public or
academic libraries and institutions. They became familiar with book shops

Activities 11:-English reading cards

Reading cards for 400 Orient Longman

Activities 12:-class library news letters:-

The newsletter contains information regarding monthly activities

Competitions and exhibitions planned

Competition winners

Best book reviews by students and teachers

Book recommendations

Reading lists and photographs of activities

The publication responsibility is rotated among classes

Students are deputed as editors

It is released in the school assembly and circulated in the school.

Outcomes:-library publicity and creative learning

Evaluation

Periodical evaluation of the functioning of class libraries should be conducted.

The number of books circulated and the details of activities conducted in every class shall
be recorded.

The effectiveness of the activities should be checked and if not

Satisfactory ,they must be restructured.

HRrCEPPE DI CON

READING CARDS

Mrs R Jayalakshmi
HM & Faculty ZIET Mumbai
What is Reading?
Think back and share your own first experience of reading in English.
Orthography: learning of shapes of symbols
Reading Cards:
Picture Reading Cards,~> Develops Relationships
eg: for the word ‘water,’ related words may be glass, drink, bathe, boat, thirst etc..
Creativity: Create a story, , sentences, Imaginary Situations, Role Play Dialogues
Dramatization Dialogues etc...

Readiness ...?
It is a stage when children are maturationally ready to learn something without
intellectual or emotional stress and when they can feel the satisfaction of having
achieved that learning.

Reading Readiness : Ability of The Child to Profit from any Reading Instruction.

English 400 Reading Programme: Box 1

Price : 114500.00

ISBN : 978-81-250-1570-3
Language : English

Pages:

Binding : Box

Book Size  :200 x 300 mm
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A project supported by the Ministry of Human Resource Development.

The English 400 Reading Programme is prepared by experts from the Department of
Materials Production, Central Institute of English and Foreign Languages (CIEFL), using
a carefully researched vocabulary list.

It provides Graded Reading Material for beginners as well as advanced learners,
exposing them to a variety of writing styles.

This is an imaginative teaching aid, and the cards are specifically designed for
Independent, Self-paced Reading.

Each reading card is like a four-page book which contains a complete, self-contained
text.

The texts are wide-ranging, with passages on science, people, places, folktales and
stories from real life and mythology with lively and imaginative illustrations to
accompany them.

At the end of the text, simple comprehension and vocabulary exercises enable self-
evaluation.
In short, English 400 is an exciting new teaching aid where learning becomes part of
leisure activity.
The programme consists of two boxes of 250 cards each, a teacher's booklet, answer
keys and placement tests.
Samples of Reading Cards
Little Readers

HRrCEPPE DI OON

Little Readers is a series of carefully graded readers.

It is a collection of thirty stories in five packs of six books each.

These stories are meant for children who have just begun to learn to read.

Some children will be ready for the books before others and classroom practice
should be as flexible as possible.

ISBN "TITLE PRICE (Rs.)
Little Readers: 3 0 Books
978-81-250-4015-6 Level 1 to 5 Consolidated 360.0
978-81-250-4016-3 Little Readers Box 1: Books 1-6 530.0
978-81-250-4017-0 Little Readers Box 2: Books 7-12 530.0
978-81-250-4018-7 Little Readers Box 3: Books 13-18 530.0
978-81-250-4019-4 Little Readers Box 4: Books 19-24 530.0
978-81-250-4020-0 Little Readers Box 5: Books 25-30 530.0

Click! Comprehension is a innovative six-book series for reading and vocabulary
development.

The books are suggested for classes 3 to 8.

The reading texts in this series explore contemporary themes such as natural
wonders, the Internet, the world of cinema, adventure sports, shopping, and amazing
animals.

The major features of Click! Comprehension are:

The major features of Click! Comprehension are:

ISBN TITLE PRICE (Rs.)
978-81-250-3104-8 Click! Comprehension 1 (For Class 3) 145.0
978-81-250-3105-5 Click! Comprehension 2 (For Class 4) 145.0
978-81-250-3106-2 Click! Comprehensmn 3 (For Class 5) 150.0

ozZo.0d4 . 9009402 0. 0lbol .0 A L= L A 0.0.
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978-81-250-3108-6 Click! Comprehension 5 (For Class 7) 155.0
978-81-250-3109-3 Click! Comprehension 6 (For Class 8) 155.0
Hindi Ki Duniya uses a ‘new concept in Hindi teaching’ — few words/small
texts given in meaningful layouts with student friendly exercises and activities
and card and board games for classes 1-5.
It is an activity-based Hindi language teaching series supported with audio CDs,
workbooks, flash cards and flip charts and handbook for teachers.
This series has been designed primarily for regions where Hindi is not the first
language or where students have very little exposure to Hindi.
Hindi Ki Duniya consists of the following:
Course books 1to5 Workbooks 1to 5
Audio CDs 1to5 Flash Cards 1to 4
Samples
http:/www.orientblackswan.com/worksheet-eng2.aspx

PROTECTION OF CHILDREN AGAINST SEXUAL OFFENCES
(POCSO)

Dr. NayreenDaruwalla
Program Director
Program on Prevention of Violence against Women and Children,,
Model of Intervention and Prevention for Recognition of and Action on Gender-Based
Violence: The Convergence Approach

Crisis
Intervention
and
Counselling

Public System Strengthening

Health Judiciary

Who is aChild ?
Any person below the Age of 18 years as per
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« The Juvenile Justice Care and Protection Act, 2000
« The Protection of Children Against Sexual Offences Act, 2012

» What is Child Sexual Abuse
World Health Organization - Definition

Child sexual abuse is the involvement of a child in sexual activity that he or she does
not fully comprehend, is unable to give informed consent to, or that violates the laws
or social taboos of society.” Child sexual abuse is that which targets sexuality and/or
sexual organs, involves sexual gestures, words, pictures, actions.

> Prevalence of Child Sexual Abuse in India

According to the National Study on Child Abuse in April 2007, covering 13 states in India and
a sample size of 12,446 children:
¢ More than 53 % children report facing one or more forms of sexual abuse
50 % of sexual offenders were known to the victim or were in positions of trust (family
member, close relative, friend or neighbour).
Boys were equally at risk as girls.
Severest sexual abuse in age group of 11-16 years.

R IO 0

Does child Sexual Abuse always means Touching ?
Child Sexual Abuse includes both touch and non-touch forms of behavior. Some of the
non-touch forms of sexual abuse include:-

Verbal abuse & bullying

Online sexual abuse

Showing pornography to a child

Watching and storing child pornography

Indecent exposure like deliberately exposing an adult’s genitals to a child or
making the child to do so

Photographing a child with sexual intent

Encouraging a child to watch or hear sexual acts

Inappropriately watching a child undress or use the bathroom

» Why children do not talk about child sexual abuse

. Sometimes sexual abuse starts at an early age. Children are unable to articulate
what they have gone through. ADULTS FAIL TO COMPREHEND when the child
is reaching out to them.

Talking about body parts and sexuality is not a norm in India. Most children and
adults think that openly talking about sexual abuse is dirty. In such an
environment children feel that they may be JUDGED and that the BLAME will be
directed at them.

Based on the position of the abuser in the family, in the society and in the life of
child, children fear that they MAY NOT BE BELIEVED. If the abuser is family or
family friend, the child may not want to CAUSE A FALLING OUT among the
elders.

Why children do not talk about child sexual abuse
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If the child has been taught to always respect & listen to elders, they find it
difficult to talk against the abuser & to say ‘NO’ to them.

The abuser BRIBES the child to engage in sexual activity and maintain the
‘silence’.
. The abuser has threatened the child that if the information is disclosed then the
child or close family will be harmed
Indicators of child sexual abuse
Physical Indicators:
Difficulty in walking or sitting
Eating related iliness such as anorexia and bulimia
Discomfort in urinating or defecating
Recurrent urinary infections
Evidence of Physical Trauma to the oral, or genital or anal areas, manifested as
bleeding, discharge, soreness and/or itching
Bruising and other injury to breasts, buttocks and thighs and other parts of the body
Sexually transmitted disease in a child of any age
Frequent and inappropriate masturbation
Learning problems, inexplicable fall in academic grades, poor memory and
concentration
Reluctance to participate in physical or recreational activities
Regression to younger behavior, such as thumb-sucking, acting like a baby,
bedwetting and/or speech difficulties
Tendency to cling or need constant reassurance

HRrCEPE DI OO

Fatigue and sleeping difficulties (Insomnia/Hypersomnia)

Poor self-care/personal hygiene

Aggressive behavior, temper tantrums and sudden changes in mood

Sexually abusive behavior towards other children, particularly younger or more
vulnerable than themselves

Age inappropriate sexual behavior.
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Emotional Indicators
+ Social withdrawal (such as poor or deteriorating relationships with adults and peers.
+ Developing fears, phobias and anxieties (A fear of a specific place related to abuse, a
particular adult, refusing to change into sports/swimming clothes)
Wearing of provocative clothing, or layers of clothes to hide injuries and/or to appear
unattractive
Sexual knowledge, behavior, or use of language not appropriate to age level
Sexual inference in children's recreational activities such as drawing, playing, singing
etc.
Child running away from home/school.
Self-injurious behavior, like alcohol or drug abuse, body-mutilation, getting in trouble
with law, suicide attempts.

= e e O e O O e

What should I do if | find out that child has been sexually abused

+ Tell the child you believe her / him.

++ Praise the child’s courage in coming and telling you about it.

% Acknowledge the child’s feelings.

% Don’t probe into what/when/where/how of the incident. Let the child share the incident
at her/his comfort level.

+«» Tell the child it was not her/ his fault.
Tell the child that you would like to take the help of other adults (family members,

institutions, staff members) to help the child.

ALt Ia Lol L ol af L fin el todlnnt Iaalol ln I~
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+ Do not make false promises like “I| will send the abuser to jail. | will beat him /her up
etc’.

+« Do not question or blame the child — “Why did you not shout for help?” “Why did you
not tell me earlier?” “Why did you not fight?” Remember, it is a child and the abuser is
a person known to the child — trusted and loved by the child. The abuser may have
even threatened or blackmailed the child into silence.

+ Do not ask the child to “forgive” “forget” or “adjust”.

HRrCEPPE HICON

The Protection of Children Against Sexual Offences Act, 2012

A law that came into enforcement in 2012

POCSO protects children both boys and girls below 18 years of age

It protects from Sexual Offences that covers a range of sexual activities such as
Pornography , Sexual Assault & Sexual Harassment , penetrative and Non penetrative
offences

POCSO calls for

Severe Punishment if Protectors are perpetrators of sexual offences such as Parents,
Teachers, guardians

Mandatory reporting by all citizens of any case of sexual abuse to the nearest police
station

Child friendly procedures to reduce trauma of victims

POCSO - Comprehensive Law
Puts the burden of proof on the accused rather than the victim. The onus is on the
accused to prove that he/she is innocent rather than on the child to prove that the
crime took place.
Is gender neutral when it addresses the victims and the accused?
Addresses a comprehensive spectrum of criminal sexual offences that includes
various forms of (partial) penetrative offences, non-touch forms of abuse,

pornography, exhibitionism, stalking etc.

POCSO - Comprehensive Law
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+ Takes into account power dynamics in relationships between the victim and the
accused. The vulnerability of the victim and the position of accused play a major part
in the prosecution of the crime.

Provides for child-friendly measures, procedures and infrastructure to ensure
minimum trauma is visited upon the child during the judicial process.

Regards Child Protection as a collective responsibility. It makes the reporting of cases
mandatory for every citizen. It also lays out guidelines for all duty-bearers and
stakeholders who interact with the child victim and the case.

Definitions under POCSO

Child : Any person below the age of 18 years

Penetrative sexual assault: Penetration to any extent INTO vagina, mouth, urethra
or anus of the child or making the child to do so with him/her or any other person
penetration of penis

insertion of any object or part of the body

manipulation of any part of the body of the child so as to cause penetration

applying his/her mouth to the penis or the above mentioned body parts of the child

Sexual assault: When a person, with sexual intent, touches the

Vagina, penis, anus or breast of the child

Or makes the child touch the vagina, penis, anus or breast of himself/herself or any
other person

Or does any other act with sexual intent which involves physical contact without
penetration.

Aggravated Sexual Assault: If the offence is committed by a person in a position of
trust or authority like teachers, police, parents, public servants etc. or if the child is
below 12 yrs. or if the child is disabled or if the injury to the child is grievous or if the
child becomes pregnant, the assault is termed as ‘aggravated’.

Sexual harassment: If a person, with sexual intent, is

Making any sound or gesture or exhibiting any object or part of the body so that it shall
be heard by the child or such gesture or exhibition shall be seen by child.

Making a child exhibit any part of his/her body so that it is seen by the person or any
other person.

Constantly following or watching the child either directly or through digital or any other
means

Showing any object to the child in any form or enticing the child for pornographic
purposes

Abetment: If the accused is found instigating, conspiring and intentionally aiding any
of the above acts, in any manner, it is an abetment offence. The punishment is same
as that provided for the offence

Mandatory Reporting: Any person who has apprehensions that any of the above
offences is likely to be committed or has been committed must report it to the local
police or Special Juvenile Police Unit(SJPU).

Procedures under POCSO
Child-friendly Judicial Processes
POCSO provides for child-friendly procedures for medical examination, recording the

statement of the child by the police and Magistrate, as well as during the examination
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POCSO mandates the establishment of child-friendly Special Courts at every district.
During the above procedures, a child must be accompanied by a parent, guardian, or
any other person whom the child trusts or has confidence in.

The child must not be brought face to face with the accused while giving her/his
statement to the Police or the Magistrate, or while testifying.

Emergency Medical Care

Children who are victims of penetrative sexual assault, aggravated penetrative sexual
assault, sexual assault, and aggravated sexual assault; or who are found to be in
need of urgent medical attention are entitled to receive emergency medical care within
24 hours of the Police/Special Juvenile Police Unit (SJPU) receiving information about
the crime

Care and Protection

If the Police/SJPU have reasonable grounds to believe that the child is in need of care
and protection, they must immediately make arrangements to give the child such care
and protection.

They must alert the Child Welfare Committee (CWC). The CWC can assess the case
and take steps to ensure that the child is provided with suitable care and protection.
For instance, it can provide the child with a support person to render assistance during
the investigation and trial.

It can also order that the child be taken out of the custody of her/his family if she/he
has been or is likely to be sexually abused there.

HRrCEPPE DI CON

Compensation

A child victim may receive interim compensation for immediate need for relief or
rehabilitation and final compensation for the loss or injury caused to him or her.
Compensation is given irrespective of whether the accused is found guilty or not.

Your Responsibility under The Law (Protection of Children from Sexual Offences,
2012)

It is an AGGRAVATED OFFENCE if the perpetrator of sexual abuse is a staff or
management of any educational institution or any other place of custody or care and
protection for children.

You must report ANY CASE OF CHILD SEXUAL ABUSE that you know of in your
institution to the NEAREST POLICE STATION.

The child SHOULD NOT BE TAKEN TO THE POLICE STATION. The police officer
must go to the residence or or any other place of the child’s choice for taking the
statement of the child, presence of a parent or a trusted adult is a must.
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PRE TEST QUESTION PAPER

N

——KVS ZIET MUMBAI

21 Day In service Course for Librarians
13 SEP. -03 OCT. 2016

PRE-TEST

Name of the Librarian :
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Kendriya Vidyalaya

Time: 2 Hrs Maximum Marks: 100
Marks scored
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SECTION |

MULTIPLE CHOICE QUESTIONS (Put a tick mark on the correct answer) (1 Mark each )

1. Expand DDC
a) Detailed Decimal Classification

b) Dewey Decimal Classification
c¢) Dewey's Decimal Classification
d) Descriptive Decimal Classification
. Who is the member secretary of the School Library Committee ?
a) Principal
b) Librarian
c) Senior most teacher
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d) Vice Principal

. Expand RFID
a) Random Frequency Identifier

b) Radio Filing Identifier
¢) Radio Frequency ldentification
d) Random Fast Identifier
. Which of the following has issued the Manifesto for School Libraries

\ LLALO
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b) RRRLF

c) IFLA & UNESCO

d) ALA

If the user loses the book, he/she should

a) Either replace or deposit two times the price of the book

b) Either replace or deposit three times the price of the book
c) Either replace or deposit the actual price of the book
d) Either replace or deposit four times the price of the book

The fixing of conversion rates for buying foreign books in India is done by the
a) Publishers Forum

b) Indian Library Association
c¢) Good Offices Committee
d) Book Sellers' Organization
“Gitanjali” is written by?

a) Rabindranath Tagore

b) Bhishm Sahni

c¢) Premchand

HRrCEPPE HOICON

d) Jaysnkar Prasad

The International School Library Month is observed in,
a) August

b) September

c¢) November

d) October

What is “Facebook” ?

a) E-book

b) A Social Networking website
c) E-book Reader

d) E-journal
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. Encyclopedia of Britannica comprises volumes
a) 32
b) 34
c) 35
d) 28

. What is OPAC?
a) Open Public Access Catalogue

b) Online People's Access Catalogue
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b) Online Public Access Catalogue
d) Offline Public Access Catalogue

. According to the Library Policy, what percentage of budget should be earmarked for Elementary
classes ?
a) 40
b) 50
c) 45
d) 55
. The rate of general books that should be accessed besides the core collection in the library is

a) 2 books/student
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c) 5books/student
d) 4 books/student

. Which of the following is not a browser ?
a) Internet Explorer

b) Mozilla Firefox
c¢) Google Chrome
d) Adobe Acrobat

. What is a “Blog”?
a) Anonline network

b) A website where entries are commonly displayed in reverse-chronological order
c) An application software
d) An open source software

. What is Metadata ?
a) A database

b) A collection of data
c) Dataaboutdata
d) ADBMS

. Which of the following is not an Open Source Library Management Software?
a) Koha

b) NewGenlib
c) LibSys
d) Evergreen

. Expand ISBD?
a) International Standard Book Data

b) International Standard Bibliographic Description
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¢) International Set of Bibliographic Data
d) Indian Standard Bibliographic Description
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. Project Gutenberg is
a) anonline open e-book depository

b) Museum of Publishing
c¢) Gutenberg Memorial
d) None of the above

. Who is the Chairman of National Knowledge Commission?
a) N R Narayanamurthy

b) Sam Pitroda
c) Dr.A.P.J. Abdul Kalam
d) Azim Premiji
. How many Kilo Bytes is a Mega Byte ?
a) 1000
b) 1024
c) 1001
d) 956
. A staff member can issue a maximum of how many books at a time from the library ?
a) 10 books for a period of two weeks
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b) 5 books for a period of one fortnight
c) 2 books for a period of two weeks
d) 6 books for a period of one fortnight

Greenstone and D-space are,
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Digital Library software
Library Management software
Database Management Systems
Operating Systems
. World Book and Copyright Day is celebrated on
a) October 26

b) April 23
c¢) March 24
d) November 17

25. What is the URL of NCERT website ?
a) http://www.ncert.nic.in

b) http://www.ncert.edu
c) http://www.ncert.nic

d) http://www.ncert.com

HRrCEPPE HISON

SECTION II

VERY SHORT ANSWER TYPE QUESTIONS (2 Marks each)

Write any two objectives of the Vidyalaya Library as stated in the Library Policy..

What constitutes the core collection?
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What is the procedure for the purchase of books by a teacher for the library ?

Name any four search engines.

Write the names of any two Library Networks in India.

Name the four depository libraries in India ?

What the Library Policy says about the recall of overdue books?

Name the first four main divisions in DDC.
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Who are the members in the School Library Committee ?

Write the names of any two books written by Dr. A.P.J. Abdul Kalam

Write any two advantages of open access system?

How library display/bulletin boards should be kept ?

Write any four Book selection tools ?

stion any two areas/functions/works of library that can be automated?

tch the following (2 Marks)
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My experiments with truth : Dr.S.R.Ranganathan (
Prolegomena to Libarry Classification: : Jawaharlal Nehru (
Discovery of India : Leo Tolstoy ( )
War and Peace : Mahatma Gandhi ()

Name two International and two National Professional Library Associations.

National: 1.

International: 1. 2.

Write the titles of any two periodicals published by NCERT.

a) Identify the famous Indian writer whose image is shown here.

b) Name the firts book in the “Harry Potter” series ?

What is the procedure for the issue of a subject reference booksfrom the library?

Write any four activities that can be conducted during “National Library Week” ?

Name any four ready reference sources.

Name any four computer input devices.

Write the names of any two Man Booker Prize award winners from India.

Write the names and periodicity of two publications from NCERT.

1. Periodicity:
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2.

Periodicity:

Write any four statistical details that should be maintained for the monitoring and
evaluation of library collection and services.

SHORT ANSWER TYPE QUESTIONS

SECTION 1l

1

Planning and implementation of Class Libraries. (5 Marks)

How to conduct Library orientation and instructional programmes for users? (5 Marks)

Mission Statement of Kendriya Vidyalaya Sangathan (4 marks)

Write a brief note on the Five Laws of Library Science (5 Marks)

Define

1) Information

ii) Internet

iii) E-book

iv) Digital Library

v) Library Automation
vi) Bibliography

(6 Marks)
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MID TEST QUESTION PAPER

ZIET MUMBAI
21 days In-service Course for the TGT (Librarian)
MID TEST
MM 50 TIME 2 HRS
Note: Attempt all the questions,however,internal choices are given.
Q. 1 Expand the following terms:

HRrCEPE DI CSOO

Q.2. Fillin the blanks

(I) Effective teaching and learning can not take place in a
(if) Primary Teacher (Journal) is published by

(iii) Who has given the Five Laws of Library Science

(iv) Patents and standards are the

Q.3. Match the following

(i) Books are for Use Fifth Law
(ii) Library is a growing organism First Law
(iii) Every Reader his/her book Third Law
(iv) Save the time of reader Fourth Law
(v) Every Book its Reader Second Law

Q.4.1S THIS CORPORAL PUNISHMENT? Write yes or No 05

12.  Suman is weak in maths. She is made to stay in class till she finishes her class work. The
other students have left for their homes.

13. Chitra is weak in all subjects. She is made to sit on the last row every day.

14. Sanjeev has one leg shorter than the other. All his teachers and his friends call him by
his nickname ‘langda’.

15. Mohit and rohit are twins studying in the same class. Their teachers refer to them as
‘kala’ and ‘gora’ to identify them.
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16. Mr rana, class teacher, advised gokul’s parents to consult a doctor to cure their son’s
stammer.

Q.5 What are the different ways of communication? 02
Q.6. How would you prepare “ALAP” for the month of October? 02
Q.7. Mention any two Library services. 02
Q.8. Mention any two traits of positive personality 02
Q.9. Define the following terms 06
9.1. Neuroticism

9.2. Attitude

9.3 Perceptions
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Q.10. (i) Rt fiew Fa waRT ATAT ”
Q.10. (b)) When was the first Education Code published?..............cccociiiiiiiiiinnn

Or
Q.11. Write any two Indian Library Network.

Q.12. What are the major objectives of the school library?

Q.13. Write four core principles of child rights.
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Q.14. Name the members of the Library Committee.

Or
Q.14. Describe the concept of Resource Sharing.
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POST TEST QUESTION PAPER

KENDRIYA VIDYALAYA SANGATHAN
ZONAL INSTITUTE OF EDUCATION &TRAINING MUMBAI
21 days In service course for TGT (Librarian) 13.09.2016 to 03.10.2016
POST TEST

Date :02.10.2016FM: 50
Name of the Participant KV

Note : Attempt all questions, however, internal choices are given. Marks are given
against each question.
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Q.1 Expand the following terms
(1) ALAP
(1) ZIET

(vii) CMP
(Vi) TCP/1P
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Q.2. Match type
(i) e-granthalaya Version 3 - Networking edition
(ii) e-granthalaya Version 1 - Enterprise edition
(iii) e-granthalaya Version4 -  Public Library edition
(iv) e-granthalaya Version2 - Govt Library edition

Q.3. Flll in the blanks

(i) Librarian should always satisfy the
(ii) The name of the Library Software of NIC
is the basic philosophy and requirement of Library.
(iv) Article 21- A says free and compulsory education to all children within the ages of
(v) All human beings are born in dignity and rights.
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Q.4. Write the meaning of following terms.
A9 =
29fafEay

.3Divine
4. Diligent

Q.5. Write the web address of the following  (any two)
e-granthalaya, CBSE, KVS, DELNET
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(i) Library Automation

(ii) Current Awareness Services
(iii) Resource Sharing

(iv) POCSO

(v) Discrimination

Q.7. Name any two open access free software
Q.8. Give two examples of Primary Sources and Secondary sources .

Q.9. Mention different types of ‘Operating System’.
Or
Q. 9. What are the barriers to ‘Communication’?
Q.10. Write the 10 Main Class of DDC.
Or
What are the activities of ‘Readers Club’

Q.11. What are the different ‘Modules’ of library software ‘e-granthalaya’ ? 3

Or
Q.11. Write the hardware and software configuration of e-granthalaya ver 3.0 (Networking edition) for 32
bit computer.
Q.12What are the different types of ‘Corporal Punishment’? 3

Or
How will you prepare guiding and counseling environment for the students of class XI and XII (Science or
Commerce or Humanities)
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‘ Morning Assembly
Lighting of the lamp by i
Ms Usha Aswath Iyer
Director, ZIET Mumbai
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Compering by Mr Harman Chhura
HM ZIET

and Mr Rajesh Sharma
Resource Persons
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Keymiole erleices by lie Ditecion Aims and objectives of the Course by

Director
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Assment of Morning Assembly by RPs
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Addressing Morning Assembly by ‘
Sh Naresh Kumar ,RP Director witnessing Morning Assembly
14.09. 2016
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Morning Assembly by Classroom Management by
Naresh Sharma

Guest Lecture by Mrs Sujata Mehta e Pesems 5

Executive Librarian
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Corporal Punishment by Director Session on Web Resources by
Ms Usha Aswath lyer Mr Rajesh Sharma RP
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Child Rights by Mrs Pushpa Verma
PGT ( Eco) ZIET Mumbai
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Communication Skills by Mr Eugin D Leen Morning Assembly by

PGT ( English) ZIET Mumbai
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Book Jacket preparation
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Book Jacket preparation Book Jacket preparation
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Class Library by Mrs Kanta Bara Guidance & Counselling by
Librarian , ZIET Mumbai Mr. M Srinivasan, PGT Matths ZIET
Mumbai
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First Aid by Dr Ravi Lawankar Communication Skills by
Mahajan Hospital, Mumbai Mr Eugin D Leen
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Educational Tour Gender Sensitisation by Director
Mumbai sight seeing Ms Usha Aswath Iyer

il L 5
~ . i ! “M‘ N {; ": ]
Dr. Nayreen Daruwalla , Director Morning Yoga Session
SNEHA NGO Mumbai on POCSO
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Address by Mr Rajesh Sharma to Morning Web OPAC Setup by Mr T C Haldunai
Assembly PGT (CS) KV IIT Powai
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l

il
Reading Cards by Mrs R Jayalakshmi

HM ZIET Mumbai

et W SaneTE

LEAD US FROM DARKNESS TO LIGHT

SCRAP BOOK PRESENTATION WITH
DIRECTOR & RPs
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